State Revolving Fund (SRF) Loan Application Guidance
Step-by-Step Guide

Loan applications for Alaska Clean Water and Drinking Water Funds must be submitted using the
Online Application System (OASys).

Loan Applications — Alaska Clean Water and Drinking Water Funds

1 Go to the State Revolving Fund (SRF) Program website:

https://dec.alaska.gov/water/technical-assistance-and-

financing/state-revolving-fund/

Scroll down to the section titled, “ONLINE APPLICATION
SYSTEM (OASYS)” and click the blue bar below labeled
“Questionnaires Loan Applications Disbursement
Requests.”

This link will fake you to the DEC’s Water Online
Application System (OASys) homepage.
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From the OASys home page, click the “Continue to m S
OASysH bUTTOh. D\V\;IOII OF WATER

Welcome to DEC's Water Online Application System (OASys)

MyAlaska Help

OASys Highlights

Log in to your myAlaska account and skip to step 5 in this
guidance.

If you do not have an active myAlaska account, select
the New User: Register for a myAlaska Account” button
and create an account.

. Guidance for creating a new myAlaska account
is available at:

http://dec.alaska.gov/media/13282/myak-reg-
guidance.pdf
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After successfully logging in to myAlaska, you will arrive at P —
4 Division of Water

the Water Online Application system (OASys).

State of Alaska > DEC > Online Services > Water Online Application System

DEC Online Application System (OASys)

Select the “State Revolving Fund” tab.

MyAlaska Help

OASys HIGHLIGHTS
If you sign Applications and Reports - Start E-Signing (PDF)

> Once approved for eSignature, signing your application takes minutes
» Receive immediate confirmation of your e-signed application
If you prepare Applications and Reports - Register Your Organization (PDF)

» Collaboratively view, modify, and submit applications created on behalf of the organization
» Access to applications can be maintained when associated staff depart the organization
UPDATE: DOC's are no longer be submitted through OASys. Submit DOC's through EDMS.

UPDATE: Several forms in OASys moved to a new online system called the Electronic Data Monitoring System (EDMS). For more information
please visit the EDMS information page. The new EDMS system: https://dec.alaska.gov/Applications/Water/EDMS/

Welcome, (myAlaska Profile) Apply for eSignature

. Register Your Organization
The following categories are available online. To start the process, select from the tabs
below.

In Process | Recently Used

The following 'In Process' applications are those from the last month which you have not yet submitted:

. Fadility/Legal
T T

sed | Grants | State Revolving Fund | reports

Select the appropriate loan application type.

The State Revolving Fund (SRF) Program offers low interest loans to Alaskan municipalities and other qualified entities for financing water,
wastewater and water quality related projects. To apply for the loan you must:

If your loan application is related to wastewater oo ot st bl ot
infrosTrUCTure Or nonpoin-l- source pollu-l-ion Con-l-rol, selec-l- Step 2: Complete and submit an Application once your project has been published in the Project Priority List

. . R ‘ > ﬁ\p;:’lIilc?tim;:Alasl(a C:ean r\llllater_FI:nd Loan(ecv;/;uanf eting thi reation. et
the Alaska Clean Water Fund option: Application: o ok e cument P oy e s s ey 8

‘ > Application: Alaska Drinking Water Fund Loan (aDwrLA)

Alaska C|ed n Wai,er FU nd LOG n (ACW F I.A) . (u;:(tz..;ef:lrr;‘rg?;gr;::m e Tt e o e £, e S G s e

» Disbursement Request/Project Status Report: Alaska Clean Water Fund and Alaska
Drinking Water Fund Loans (MLRR)

Questionnaire: Alaska Clean Water Fund Nonpoint Source Loan (ACWFNPS)
For projects that address stormwater or nonpoint source pollutions problems

If your loan application is related to drinking water
infrgsfrucfurel select the Alaska Drinking Water Fund R e e T e ey

Questionnaire: Alaska Drinking Water Fund Loan (aDwF)
For projects that address the supply, treatment, storage, and/or distribution of drinking water

option: Application: Alaska Drinking Water Fund Loan e
(ADWFLA).
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Step 1 in the application process asks for the project title,

location, and other general information. Appication Submision Process
General Information
This step also requires including specific information ane v s gt o, s e o e, o 'y s ot h et e U
about the need for this project, the key features of the PPy —— i
project, and the water quality benefit (for Clean Water Project Iformation:
projects) or public health benefit (for Drinking Water e ot cor X
projects). . *
Click the “Save & Continue” button to move on to the “,
next step. e X
Q‘@
~ At any time, you can logout, and your T
information will be saved; however, changes to the .

current page are not saved until you hit “Save &
Continue”.

Step 2 in the Application Submission Process asks for ACWF: Loan Application
contact information for the entity requesting the loan. S
Contact Details ontacts

The signatory official should be a person who has the
authority to sign a loan agreement.

squired field,

Jakc

Click the “"Add” button to access the Contact Details
window. =

In the Contact Details pop out window answer all
required questions. Click the “Save” button. You may enter multiple contacts and a single

Once all required contacts are added, click the “Save & confact may fulfill multiple roles. Simply check all
Continue” button to move on to the next step. applicable roles for each contact.

Guidance for Loan Application - SRF Program Page 4 Revised April 2024



In Step 3, enter all project costs. s =

Plaase provits sstimated project costs
* indicates raquired Asid
Tracking #: ACWRLA D221 Fachlity: ACW Project Type: ATWF Loan Apgiication

en esign

Click the “Save & Continue” button to move on to the
next step.

neligible costs are just applicable to the ACWF laan program
ther (identily Cost):

Amount:

au

{1dantfy cost):

thar (1dantfy Cost).

Amount:
Toral of other Costs: o
Total Cost: (5um of Above) * ]

Fravious Quendew | Save || Save & Contiue

Application Submission Process

Step 4 in the application process asks if your project &
features “green” components. If so, select the “Yes” uns

This step collects "Green Project” information.

option at the top of the page, select the most applicable =

s this a green project?

“green” category, enter a description, and any “green”

type.

Green Project/C

* indicates required field.

123 Type: ACWF Loan Application

Energy cy - The use of improved technologies and practices to
reduce the energy consumption of water quality projects. Examples: water
utility energy audits; clean power for publicly owned facilties; leal
. detection equipment; retrofits/upgrades to pumps & treatment processes;
project costs. s oo o s oo

Water Efficiency - The use of improved technologies and practices to
deliver equal or better services with less water. Examples: water meters;
fixture retrofit; replace/rehabilitation of distribution; and, leak detection
equipment.

Green Infrastructure - Practices that manage and treat stormwater
and that maintain and restore natural hydrology by infiltrating,
evapotranspiring and capturing and using stormwater. Examples: green
streets; water harvesting and reuse; porous pavement, bioretention,
trees, green roofs, water gardens, and constructed wetlands;
hydromodification for riparian buffers, floodplains, and wetlands;
downspout disconnection to remove Stormwater from combined sewers
and storm sewers.

Complete all applicable fields and click the “Save &

may include projects that achieve pollution prevention or pollutant removal
with reduced costs and projects that foster adaption of water protection
° " programs and practices to climate change. Examples: wetland restoration;
( :o nh nue b u TTO N 'I'O move on ‘I'O 'I'h en ex*l' s*l'e G 2 it s imens A e e ey e

. stormwater infrastructure; water balance approaches; adaption to climate
change; and, integrated water resource management.

Green Project/Component Description:

Step 5 asks for an estimated project schedule. Select a
Tracking #: ACWFLA-0249 Facility: a Type: ACWF Loan Application
date for all applicable project milestones and click the S

Construction Initiation:

Is this application for a construction loan? *
m . Tl b h Loan Agreement Signed: * =
Save & Continue” button to move on to the next step. el ol : g
Design Enginsering: 04/30/2021 =
Breparation of Bid Documents: 115/2021 =
Award of Construction Contract: =
5

Construction Completion:

Initiation of Operstion:
Anticipated first payment request: * 02/28/2021

[Frevous) (=] S | [Svet Conte |

m Select the date from the calendar to
automatically enter it into the field.
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What funds, if any, other than Alaska Clean Water Fund monies are committed for this project?

1 1 Step 6 asks for details on any other funding your project
has received outside of this loan. Enter any applicable
information and click the “Save & Continue” button to

move on to the next step
Other (Identify Source):
Amount;
Other (Identify Source):
Amount:
I Previous Qverview Save & Continue I
I

-

Tracking #:  ACWFLAD248  Fac

Finandal

Step 7 collects information about the requested loan
amount and repayment term.

This step also collects information about the funds that
the applicant intends to use to repay the loan. Enter all
applicable information and click the “Save & Continue”
button to move on to the next step.

Step 8 provides a list of required certifications and other
documents. Electronic copies of documents can be R b inmiiBinsibnkocid i
attached to this application in the next step. T

Attached Document Chacklist

Do
Vi

Click the “Save & Continue” button to move on to the
next step.

Th ired in order to complete a financial capacity assessment.

Cvervew ] [Save ] [ Save & Continue |
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1 4 Step 9 allows you to attach supporting documents.

Click “Save & Continue” to continue to the next step.

nnnnnnnnﬁm

Attachments
G e R T e
5 M ARt St ey it e Ao sl 5 W Fo Wiy e
and select a file from your computer.
nter a title and d for the file. i
Tracking # Fen
- File | Mo file choses
Usage Tigd 4 .
Click on t] the file
from your
The file si ]
The types =
pdf, doc, Cancel |
Attachments:
== &=

1 5 Step 10 is the “Application Overview” page (last step). It
provides an opportunity to review and edit the
information that you have entered so far.

To change any information in a section, select the “edit”
button that corresponds to that section.

Any fields you have left blank will be highlighted yellow,
SO you can go back and edit them if you need to.

ACWF: Loan Application

step

Overview
P
he information you have orm: click the appropri n header Edit button to retumto
that edit your data. Ifthe & ik he ~Contimu Button beiow 10 proracd 1 the Signature and Payment
Optior
NOTE: Your information has been saved; you may also exit the system and return later to finalize it.

Tasks:

¥) 1. Complete Steps
2. sign

c plet
before DEC will proce:

opulation:
Total Population Served: 123

B erint For Your Records

ttkthth

=y R
ot

ACWF Loan Application
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After all information is entered and you have finished
adding all attachments, you will need to sign and submit
your application.

A check will appear next to “Complete Steps” if the
application is complete and ready to be signed.

To go the Final Steps page, select the “Sign” link under
tasks on the Application Overview page. You can also
click on the “Continue” button at the bottom of the

page.

Step

Overview

Purpose

Please review the information you have entered. If any information is incorrect, click the appropriate section header 'Edit’ button to return to
that section and edit your data. If the information is correct, click the "Continue” button below to proceed to the Signature and Payment
Options page.

NOTE: Your information has been saved; you may also exit the system and retum later to finalize it.

Tasks: Print For Your Records

¥) 1. Complete Steps
Usage Tips:
2. Sign Red items to the left indicate tasks that have yet to be
completed. You must complete every item from the task list
before DEC will process your submittal

Your Current Application:

Attachments Title (Type), Description

Copy to New J [ Home ‘ [ Continue |

OASys version 8.0.0 - Build Date: 05/21/ 0:08
(help?) Home

The “Final Steps” page gives you the signature options
available for signing your application.

= Sign this Application Using e-Signature
(continue to step 20 in this guide)

= Invite another party to Sign and/or Pay for this
Application
(skip to step 23 in this guide)

Sign this Application Using E-Signature (identity not validated)
E-Sign and instantly submit your application with this option

To register to E-Sign: click Apply For E-Signature and submit the notarized validation form.
(processing takes 2-3 weeks)

or Print, Sign and Submit a Hard-Copy Signature Page below.
Print, Sign and Submit a Hard-Copy Signature Page

Print a hard-copy version of the application signature page and submit to DEC via traditional mail, fax, or hand
delivered to the appropriate DEC office. Cruise Ship Registration Signature Pages must be notarized and the

%, ORIGINAL notarized hard-copy mailed or delivered to the Juneau DEC office. No electronic validation is required
=K but your application won't be processed until DEC receives the signature page (and fee payment). Hard-copy
M signature pages require Adobe Acrobat Reader to view and print. Click the following image to download and install

Adobe Acrobat Reader:

o

Invite another party to Sign and/or Pay for this Application
This option will allow you to extend the signing and/or paying privilege to anyone with an Internet-connected
@iﬁ computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too
may complete these required final steps in the application process.

Select “Sign this Application Using e-Signature” if you are
already validated to electronically sign an application.

Tracking #: ACWFLA-0164 Facility: 1 Type: ACWF Loan Application

Sign this Application Using e-Signature

This signature option allows you to e-sign and submit your application in a matter of minutes.

Invite another party to Sign and/or Pay for this Application
This option will allow you to extend the signing and/or paying privilege to anyone with an Internet-connected
ﬁ&ﬁ computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too
may complete these required final steps in the application process.
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Check the box indicating that you agree with the Signing T

Agreement. To complete the signing process, click on
the “E-Sign in myAlaska” button to continue to the
Signing Ceremony.

aw that this document and all actachments were prepared under my

5 =
Water Maloi-Secto

e with the above statement

Back

Enter your password and the answer to your secret
question into the respective fields and click the “Sign and SioNING CeszaioNy

By using your electronic signature to sign this document, you legally bind yourseif {o it o the same extent as you would by signing a paper

H 14 copy of the document
Submit” button. Pleas akea momen 0 verty hat e documentyou re abou o lctoricaly Sgn s n  eadabe o, and’s anacirae opy ofhe

electronic document you submitted.

Return to DEC Water Online Application System (OASys)

This is important because, under Alaska law, criminal penalties apply for faisely certifying a document. If you submit information that you know
is false, you could face imprisonment, fines, or both.

You are legally obligated to protect the security of your myAlaska electronic signature. That means you cannot share your myAlaska password
with anyone else - even a family member - or let anyone else use your myAlaska electronic signature. If you discover any evidence that
anyone else has used your electronic signature or gained access (o your password, you must report it promptly to the myAlaska Help Center

(Skip to step 28 in this guidance.)

Descript
Departm

Title: Offshore Seafood General Permit
: OFSH-0143-gh
: Alaska Department of Environmental Conservation

vision of Water
394 bytes

View Document

Passwors: [ ]

‘What was the last name of your third :I
grade teacher?

[Sananasuni |

If you require another party to sign for your application,

select the “Invite another party to Sign and/or Pay for this

A "C(Jﬁon” from The “Final Si‘e S” PO e. S-I?Iﬂst:?gi:a::ripulgzi:uanti:l::gw';j:uirgcE-s?gilggnzt::.lil;renilycurapplicaliuninamatterufminules‘
PP P g

Tracking #: ACWFLA-0164 Facility: 1 Type: ACWF Loan Application

Invite another party to Sign and/or Pay for this Application
This option will allow you to extend the signing and/or paying privilege to anyone with an Internet-connected
ﬁﬂﬂ computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too
may complete these required final steps in the application process.
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On the next page, select “Signer” from the list of options
and enter the email of your alternative signer into the
box, then click the | Add to List > | button to add that
contact to the e-mail list.

You can enter multiple emails in this step. Simply
enter each additional contact as described above,
pressing the | Add to List > | button after each contact.
Click the “Continue” button to complete the step and
invite another signer.

Tracking #:

@ signer
e-mail Address:

I would like to assign an alternate...

ACWFLA-0333 Facility: testing Type:

Your Alternates:

Add to List >

Note to Alternates {optional)

Application: Alaska Clean Water Fund

Loan

An instructional email containing a link to this application
is sent to the alternate signer allowing them to complete
the final steps in the application process.

NOTE: The alternate signer will need to have a myAlaska
account.

***THIS IS A COPY OF THE EMAIL THAT THE PARTY YOU INVITED TO SIGN AND/OR
PAY YOUR APPLICATION WAS SENT.***

ADWF: Loan Application

sita d girl (salome.starbuck(@alaska. gov) has identified you as the person responsible to sign/pay for
application number 'ADWFLA-0063" for the facility: 'gb'. This application is for a discharge under
the ADWF Loan Application ADWFLA.

In order to access this application, you will need the following Tracking Number and PIN:
Tracking Number: ADWFLA-0063

Pin: pin#

Note: In this email, the pin number has been hidden. However, the pin number will be visible to the
party you invited to sign or pay.

To continue, please visit the Water Online Application
(https//test.dec alaska gov/applications/water/oasys/.
Please direct questions to DEC. Water OPAHelp@alaska.gov.

For storm water applications call 907-269-8117 and for all other applications call John Randolph at
907-4635-3307.

ociate.aspx) site.

After clicking on the link provided in the email, the
alternate payer will login to OASys and enter the Tracking
Number and PIN (also provided in the email).

Water Online Application System

Slate of Alaska > DEC = Online Services > Water Online Application System

Tracking Number:

PIN

Associate
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M 1 (17 =+ ”
The alternate signer will be taken to the “Final Steps
.. . . . Tracking #: ACWFLA-0164 Facility: 1 Type: ACWF Loan Application
2 page, giving them the opportunity to e-sign (if
H »  Sign this Application Using e-Signature
VO ||d OTed) . This signature option allows you to e-sign and submit your application in a matter of minutes.
Invite another party to Sign and/or Pay for this Application
This option will allow you to extend the signing and/or paying privilege to anyone with an Internet-connected
ﬂ computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent

to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too
may complete these required final steps in the application process.

2 After your application has been signed, you will receive
6 an email certifying that your application was signed and
another that your application was successfully submitted. The clectronic submission process for application mumber ACWFLA-D0S6 for Facility '123'is complete.

ACWF: Loan Application

If you choose to return to the application in the Water
2 7 Online Application System, the Application Overview will Overview

Purpose

Please review the information you have entered. If any information is incorrect, click the appropriate section header 'Edit’ button to return to

display all tasks completed S B s T B B B s S e e s

Options page.

NOTE: Your information has been saved; you may also exit the system and return later to finalize it.

Tasks: E Print For Your Records

) 1. Complete Steps
Usage Tips:

£)2. Sign Red items to the left indicate tasks that have yet to be

completed. You must complete every item from the task list

before DEC will process your submittal.

Your Current Application:

If you have questions about applying for a loan through the SRF Program, please contact the SRF Program at

dec.srfprogram@alaska.gov.
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