Seafood Annual Report
Step-by-Step Guide

The Seafood Annual Report can now be submitted using the Division of Water’s Online Application System. This document will guide
you through this online process.

Seafood Annual Report

Go to the Division of Water’s Wastewater Discharge
1 Authorization home page at:
http://www.dec.state.ak.us/water/wwdp/index.htm

State of Alavka > DEC > Diviskon of Waier > Wasiewater Discharge Aumorization > fome

ALASKA POLLUTANT DISCHARGE ELIMINATION SYSTEM (APDES)
WASTEWATER DISCHARGE AUTHORIZATION

Select the “Seafood Processing” link under Program Links.

HIGHLIGHTS RESOURCES PROGRAM LINKS

* Permit lssoance Plan 2014.2015 - NEW # APDES Complisnce
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http://www.dec.state.ak.us/water/wwdp/index.htm

SEAFDOD PROCESSING WASTE HOME PAGE

The Seafood Processing Waste home page contains links
2 to the resources for permittees.

SEAFOOD PROCESSING WASTE DISCHARGES IN ALASKA
APDES Permits

An operator of 3 seafood processing facly seeking authorization to dischamge wasiewater to

When you are ready tO beg I n the Onllne reportlng surface waters must apply for an Alaska Pollutant Discharge Elimination System (APDES)

permil

process, click on the “Seafood Annual Report Submit 0 o s i s b ik

A general permil (GP) is issued on a state-wide, regional, or gecgraphical basis for a calegory of

. ITH T disposal activities 1hat are simitar in nature and will comply with applicable water qualty
O n I I n e | I n k u nd er H I G H L I G HTS . standards A general permit appscation, known as a notice of intent (NOI) form, shall be

submitted by the permitiees that seek to obtain discharge authonzation under the general permit

AR individual permit 1 issued 1o a specific Tacility that is not eligibie for coverage under a general
permil
Click the permit nUMDEr of Nheader 10 follow Inks.

INDIVIDUAL PERMITS

Applicants requesting an individual permil must complele the required forms found in the permit AR
application Tatke 2. Navigate to the application table by clicking on the following link ARGE23000 €O Gudance
Seafood Permat Application Forms M tacity

(GENERAL PERMITS
Applicants requesling authorization 1o & under a general permit must complete the

required forms defined in Table 1 located on the foliowing link
Seafood Permil Application Foms

AK3521000 Coastal Fish Wasts Discharges 1o banne Wabee GP (Under Development)
DIEC I8 Gavioping Tis Qanscal paril for Shambatsd BCIBeE 3nd VaSSHs (IRCNIANG 16 MANNG aater wittin [
Shorw 3t maan lcwer low water

Seatood P ip
permitied seafood processons o
Iw WA G NG, SO SUbMH an
[Erior i i start of 3 proposed dischame

¥ Sextood Frocessing Documant Forms
an wabery between 0.5 and 3.0 ren from shore af mean lowes

Decombie 1, 2011, hew Demimees $Fi Subme an FOI at eas 50 dave

From the OASys home page, you can continue to your
3 application by clicking the *“Continue to MyAlaska” Water Online Application System

button :LCOME TO DEC'S WATER ONLINE APPLI { SYSTEM (

This system may be used fo

TIP: OASys requires an active myAlaska account. If you Sl e

do not have a myAlaska account, skip to step 5 below. - e

= Sobil the M

SHAM) WAl 30 i 0NUGH RO or INLkInal S0 water

Report

t, Arbsic) C3ban Water ALBons Grant and VIBage Sate Water Grant

Hiriing Watnr Fund, T Alirsica ¢

O

quarierty report

= Rogs el Passenger Vsl

NOTE: If you have used a myAlaska account to apply for i o s s e
To view OlNer appicalions, please go 1o e Pemil Appication Fonns

and e_sig n a PDF then you alre ady have an active To enlet [be Waler Online Appicaion Sysiemn; sekec] SConkise 1o mjAlaska® and loghn Uk your myAlssks User Sccoual
myAlaska account. :

vater's validation of myAlaska ac % for e-signing in DASYS is now availablel

Guidance for DEC Water Validation of your my/Alaska Ag

. ConﬂuyEAt?aska J

myAlaska
If this is your first ime visiting this page and you do nol have a myAlaska account, enroll al myAlaska

Guinance 1or Creating New myAlaska ACCount
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4 Log in to your myAlaska account and skip to step 6 in this
g uid an Ce ) DEC Water Onine Appiicabon Sysfem (QASys) has sent you heve 1o sign in

myAlaska Login

Usermame:
Password:
Sgnin |
Eorgot my Usemame
Ecrgot my Password

Hew Uses: Register for o myAlosks Account

5 If you don’t have a myAlaska account, select the “enroll
at myAlaska” link. You only need to create a myAlaska Water Online Application System

WELCOME TO DEC'S WATER ONLINE APPLICATION SYSTEM (OASYS)
account once. NVELCOME TO DEC'S WATER ONLINE APPLICATION SYSTEM (OASYS)

This system may be used o

* Agpiy tor ADEC Stae eneral Dl CoVES0 for containad waer and &xr avation dewalenng

= Aggly for APDES general perm for construction s waler, indusirial siom waier, and offshore seafood processor

Guidance for createing a new myAlaska account is
available at:

= Subemi AFDES nefice of han

http://dec.alaska.gov/water/OASysHelp/attachments/
MyAK Reg guidance.pdf

Te view olhir appicalons, please go 1o Ihe

To enler the Water Online Application Sysle

Guidance for DEC Water Validation of your my/Alaska Account

_ Conﬂ”yeﬁaska J

myAlaska
If this is your first wisiling this page and you do nol have a myAlaska account, enioll ai myAlaska
Guigance 107 Creating New myAlaska ACCoun
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After successfully logging in to myAlaska, you will arrive at
the Water Online Application system (OASys).

Select the “Reports” tab.

Select “Seafood Annual Report” from the available
categories.

A series of steps will take you through the application,
asking for information pertinent to your project.

Fill out the information on these pages as completely and
thoroughly as possible.

(Below you will find a few “Tips” that provide additional
information regarding navigation of these steps.)

Water Online Application System (OASys)

welcame, sita d girl (myalaska Profile)

The fo

Apply for eSignature

* Municipal Grant and Loan Quarterly Report (meLgr)
* Noncompliance Notification Form (nowr)

* Seafood Annual Report (sEarrPT)

#on Form (DeEue)

You have no recent, "In Process’ Applications....
To start a new application, click on the app above, and then select the desired 3 from !
Cruise Ship i
Wi Registration Grant Application Loans
| Permit Application Questionnaire Reports
Storm Waler
™ Application
Water Online Application System (OASys)
Welcome, sita d girl (myAlaska Profile) esignature Approved|
ey _ g r oo ’ = <o OASys Profile
The following categories are available online. To start the process, select from the tabs below. E-Signed Documen is

Seafood Annual Report

Submission Process

Sten

Fadilities Information
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The step numbers at the top of the page can be used to
navigate directly to pages that have already been
completed.

Any question with a red star (x) next to it is required

and must be completed before the current step can be
completed.

When you have finished a step, you can go to the next
step by selecting the “Save & Continue” button at the
bottom of the page.

NOTE: At any time, you can logout and your information
will be saved, however changes made in the current step
are not saved until you hit “Save & Continue”.

At any time, you can also select the “Overview” button
at the bottom of any page to go to the overview step
(last step). This step allows you to review your information
from all steps and to edit previously entered information.

Facilities Information

Tracking #: SEAFRPT-0104 Facility: qwer

APDES Parmit Tracking Number: *
(Examples 'AKGE23001', or ‘Nona')

Facility Name: "

Type of Permit:

Type:

Seafood Annual Report

Save & Consnue

Ovenew

Save & Continue I
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11/29/2016

Page 5




If you need to void an online submittal (questionnaire,
application, or report) that was entered in error, please
send an email to:

l Please include the tracking number for the submittal
needing to be voided.

Step 1 of the reporting process asks for information on
which permit you are reporting on.

Enter your permit’s tracking number, facility name, and
type of permit you are covered under then click “Save &
Continue” to continue to the next step.

Note: If you don’t have a permit, type “None” for the
tracking number.

Fadilities Information

APDES Permit Tracking Mumbaer:
(Examples "AKG523001", or None')

APDES permit/facility

Purpese
This step will colect nformation about your
Tracking #: SEAFRPT-0103

and your report submattal

Facility: Type: Seafood Annual Report

Seafood Annual Report
Submission Process

Step

Furpose

Tracking : SEAFRPT-0010

APDES Parmit Tracking Numbar:
{Examplas "AKGS23001', or None”)

Facility Name:

Type of Permit:

Facility: Type:

hitting & a’]
T e

Fadlities Information

This step will collect iformation about your APDES permitfaclty and rour report submats
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mailto:DEC.Water.OPAHelp@alaska.gov

Step 2 of the reporting process collects contact . g
1 O information for the signatory authority (Certifier) and/or jemDes s SN

the annual report preparer (if different from signer).
Please read the important certification information

provided on this step.

Click the “Add” button to access the Contact Details Seaiond AnmaiReport -

H . . Submission Process - B
window. You must enter contact information for all =
required persons before continuing. 2 Contacts

Purpose

TIP: You may enter multiple contacts and a single

contact may fulfill multiple roles. Simply check all
applicable roles for each contact.

In the Contact Details pop out window answer all
required fields and click the “Save” button.

Cancel

Once completed, click “Save & Continue” to move to the
next step.

)
a

Tracking #: SEAFRPT-0010 Facility:
Your Applicati acts
To 34 2 nw co ¥ the 10 tha right

Guidance for Seafood Annual Report 11/29/2016 Page 7



Step 3 allows you to submit any attachments associated
with your Seafood Annual Report, including the annual
report form. Please read the directions carefully on this
page.

The links at the top of the page open the General Permit
documents, which includes information on the required
attachments for your annual report. Click on the link
pertaining to your permit type. If you have an Individual
Permit, refer to it for required attachments for your annual
report.

To attach a file:
= Click the “Browse...” button
= A file browser window will open. Select the file you
want to upload then click the %= |putton. The
name of the file you selected will appear next to the
“Browse...” button.
= Select what kind of file it is from the drop-down menu
and add a title and description.
Click “Attach” when you have all the information

completed to submit your document.

Seafood Annual Report

Submission Process

Shep

Tracking #: SEAFRPT-0010 Facility:

1. Choose a file to attach:
Choose Fie | No He chosen
2, Add the file to the kst
&5 Type: | Seafood Annusl Repering Form
Titla
Description:

3. Your fila attachments:

Altachments

Type: Seafood Annual Report
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11/29/2016

Page 8




Step 4 is the “Overview” page (last step). It gives you an
opportunity to review and edit the information that you
have entered so far.

Seafood Annual Report

Overview

r Edt button to retum ko
ure and Payment

To change any information in a section, select the “edit” .
button that corresponds to that section.

Your Current Application:
Tracking #: SEAFRPT-0010 Fadility: Facility Type: Seafoed Annual Report
Facilities nforn ion Details Edit

APDES Permit Tracking Number:
(Examples "AKGS23001°, or 'Nona’)
Facllity Name:

Type of Permit:

Contacts

annual Repart Certifier, Annual Report
Preparer

After all information is entered and you have finished -
adding all online attachments, you will need to sign and - Overview
submit your report. ool : .

A check will appear next to “Complete Steps” if the Lok MF S TS
application is complete and ready to be signed.

s b0 the left indicate tasks that have yet to be
&ry item from the task list

To go to the Final Steps page, select the “Sign” link under You Current Apalication:
tasks on the Overview page. You can also click on the
“Continue” button at the bottom of the page.

T — I
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The “Final Steps” page presents the options for signing
1 4 Tracking #: ACWFLA-0164 Facility: 1 Type: ACWF Loan Application
your report.
Sign this Application Using e-Signature o ‘
-I-O Slg n you ap p|lcat|0n , you m ay 7 This signature option allows you to e-sign and submit your application in a matter of minutes.
Invite another party to Sign and/or Pay for this Application
H H H his option will allow you to extend the signing and/or paying privilege to anyone with an Internet-connected
- Slg n usl ng an e'S|g natu re ﬁiﬁ Iumpuptter. Upen mmpvletintn nftthis ;m(esgs, algw insliu(t‘i)u:alge-pmail (gnnttaininé a Iinkttn thé .:ppli(taliun wiltl be sent
. . . to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too
(Cont"’]ue to Step 15 Of th|s g u|dance) may complete these required final steps in the application process.
= |nvite another party to sign your application

(Skip to step 18 of this guidance)

Select “Sign this Application Using e-Signature” if you are
1 5 . . . . . Tracking #: ACWFLA-0164 Facility: 1 Type: ACWF Loan Application
already validated to electronically sign an application.
Sign this Application Using e-Signature o ‘
NOTE If you use a myAIaSka account that haS been Used - This signature option allows you to e-sign and submit your application in a matter of minutes.
. Invit th rty to Si d Pay for this Applicati
tO apply and e-Slg n for a PFD then yOU are already &i@. n#isen;i:nowille;ll:v? yln! tnoe;ct%gn;‘t::sigl;ﬂwg anad‘/ranJIa_yiT;f)rivi?e?;e"t:naa:ﬂ?::? v\;jth a: Interl:et—cnnne(ltles
computer. lUppn compl etinq of t islprn(ess‘, an instructiona e-mai‘ cnntaining a linl ¢ Fn this app icgtinln will be sent
automatically validated. e e e ey ™ 14t e i, ey
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Check the box indicating that you agree with the Signing
Agreement. To complete the signing process, click on the
“E-Sign in myAlaska” button to continue to the Signing s Eh & e dbie o s ol W ths At 1 S SR ronetia

corporate officer means
(&) a president, secretary, treasurer, or vice-pressdent of the corperation m charge of 3 principal business
Cere mo ny functon, or any other person who performs sumdar pobcy- or decision: making funetions for the corporabon; or

. (B) the manager of one or more manufactunng, production, of oparating faciities, if
(i) the manager is authorized to make management dacisions that govern the cperation of the regulated facility,
incheding having the explicit or implicit duty of making major capital |nvesrment recommendations, and initiating and
directing other comprahansive maasunes to 38sura lang tam s with | statutes
and requlations;
() the manager can ensure that the necessary systoms are establshed o actions taken to gather comglate and
accurate mivemation For permt appheation requirements: and
{w) suthonty to sign documents has been assuned or delegated to the manager i accordance with corporate
procedures;
(2) for a partnarshep or scle proprietorship, the general partner o the propriator, respectively, shall sign the
application; and
(2) for a municipality, state, or other public agency, either a principal executive officer or ranking slected official
shall sign the appcation; in this subsection, 3 principal xacutive officer of an agoncy means
(&) the chiof executive officer of the agency: or
(8) a semior executive officer having responsibility for the overall operations of a principal geographic unit or
division of the agency.

Who Signs the Application?

18 AAL 83,385, Sig 1 for parmit

and reporte

Signing Agreement

the *I agree with

'with the above statement

Back E-Sign in myAlasks

Enter your password and the answer to your secret
guestion into the respective fields and click the “sign and
S u b m it’ ’ b u tto n . B}‘ usng your ehecironic slgndluru o sign thes document you |I.'QH|-‘,' bind \":JU!SI.'" o

of the: documenl

Relurn lo DEC Water Oniine Apph System (QASys)

10 Ihes same extent a5 you would by Signing a paper copy

Please take a moment to uerl.‘y that the documant you are About 1o electronic. Alysignizina readable format, and IS an accurate copy of the
electrone document you submitted

k- f h- -d Ths is img;
(Skip to step 23 of this guidance.) beuighsgie
You are legalty obligated to protect the secunty of your myAlaska elecironic signature. That means you cannot share your myAlacka passwond
with anyone else - even a f.'lﬂhly member - of ket anyone else use your myr\-.vma electronic mgnmure it YOU dISCOVEr any evidence that anyone
eise has used your ¢leCtronic signature or gained access 1o your passwond, you must report it promptly 10 1he myAlaska Help Center.

dtanl because, under Alaska L, criminal penalties apply for falsely cerlifying a document If you submil information thal you know i
id face impnsonment. fines. or both

Document Details
Title: Seatood Annual Report
Description: SEAFRPT-0103 - qwer
Alaska of E i C
Division: Division of Water
Sizo: THH bytes
Certified Date:

Vi Docurmant

Password:

What was your dream job as a child?

Signand Submit | | Cancel

Guidance for Seafood Annual Report 11/29/2016 Page 11



If you require another party to sign your report, select the
“Invite another party to Sign and/or Pay for this
Application” and proceed to the next step of this guide.

Select Signer from the available options then enter the
email of your alternative signer into the box and click the

Sas button to add that contact to the e-mail list.

TIP: You can enter multiple emails in this step. Simply
enter each additional contact as described above,
pressing the 2z button after each contact.

Click the “Continue” button and an email will be sent to
your invited alternate.

WARNING: You must click the 22z button to add
the e-mail to the displayed list of alternates before
clicking the “Continue” button or else they won’t receive
an e-mail.

An instructional email containing a link to this application
is sent to each alternate signer/payer allowing them to
complete the final steps in the application process.

NOTE: The alternate signer will need to have a myAlaska
account.

Tracking #: ACWFLA-0164 Facility: 1 Type: ACWF Loan Application

»# Sign this Application Using e-Signature
7 This signature option allows you to e-sign and submit your application in a matter of minutes.

Invite another party to Sign and/or Pay for this Application
This option will allow you to extend the signing and/or paying privilege to anyone with an Internet-connected
ﬁiﬁ computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too
may complete these required final steps in the application process.

Tracking #: MMGA-0174 Facility: a Type: Municipal Matching Grant Application

I would like to assign an altemate... Your Alternates:

Signer
e-mail Address:

E-mall Comment (optional) “This comment will be zent to all altemates

Seafood Annual Report

Brin Marx (brin.marx@alaska gov) has identified you as the person responsible to sign for application number
'SEAFRPT-0010' for the facility: Facility’. This application is for a discharge under the Seafood Annual Report
SEAFRPT.

In order to access this application, vou will need the following Tracking Number and PIN
Tracking Number: SEAFRPT-0010
Pin: 7994

To continue, visit the Water Online Application (https:/mvdev.state.ak.usloginlogin aspx?
pubid=opa&retumto=https= - T = = - T

Please direct questions to DEC. Water OPAHelp@alaska gov.

For storm water applications call 907-269-8117 and for all other applications call John Randolph at 907-465-5307.
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After clicking on the link provided in the emall, the
alternate signer will login to OASys and enter the Tracking
Number and PIN which are also provided in the email.

Alternate signer will be taken to the “Final Steps” page.

They will have the option to sign the application via e-
signature as described above.

After your application has been signed, you will receive

an email certifying that your application was successfully
signed and submitted.

If you choose to return to the application in the Water

Online Application System, the Overview step will display
all tasks completed.

State of Alaska > DEC > Online Services > Water Online Application Syste

Water Online Application System

Tracking Number

PIN

Associate

Tracking #: ACWFLA-0164 Facility: 1

Sign this Application Using e-Signature

This signature option allows you to e-sign and submit your application in a matter of minutes.

Type: ACWF Loan Application

Invite another party to Sign and/or Pay for this Application
This option will allow you to extend the signing and/or paying privilege to anyone with an Internet-connected
computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent

to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too
may complete these required final steps in the application process,

Seafood Annual Report

The electronic submission process for application number SEAFRPT-0010 for Facility 'Facility' is complete.

Sealood Annual Report

(verview

een saved; you may also exkt the system and return later to finalize it.

¥} 1. Complate Steps

¥} 2. Sign

Your Current Application:
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Highlighted Feature: [ e— |

The “Copy to New” button allows you to create a new I C | Copy 1o New | V) fome I
guestionnaire of the same type that pre-populates with
information from a previous questionnaire.

To copy previously submitted information, open your
original submittal and select “Copy to New” at the
bottom of the questionnaire overview page.

For assistance please call:

The Division of Water at 907-465-5180 or email DEC.Water.OPAHelp@alaska.gov
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