The Compliance Monitoring
Data Portal (CMDP)

Module 3: Entering PWS and Lab Profiles
For PWS CMDP administrators and Lab CMDP administrators
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Overview

e Objective: to provide instructions for lab and public water system
CMDP administrators on how to create a profile change request.

* Information about laboratories and public water systems (PWSs) is
received by the CMDP from a primacy agency's drinking water
compliance system, which is currently SDWIS/State for the majority of

state primacy programs.

* Beginning in 2018, the compliance system will be the new SDWIS
(Prime) as states adopt it as their new compliance data management

system.
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Role: Lab CMDP Administrator

The laboratory information currently read by
the CMDP includes administrative contacts

along with laboratory name and laboratory ID. First Iogin to the
V4

This information is viewable in CMDP asread-  CMNDP as a lab CMDP Secure Login
only data in the Laboratory Profiles.

. CM D P Enter your Username and Password
Though the data for laboratories are Y

maintained by primacy agency personnel, the administrator \ '—TETWE

CMDP can be used to request changes.
assword:
The requests are called Profile Change
Requests and are submitted by a user with a
Lab CMDP Administrator role (for a laboratory
profile change).

Forgot Password

Forgot Userld

Warning Motice and Privacy Policy

Help Desk
Warn me before logging me into other sites
Ensuring that the data for laboratories are
current enables the CMDP to properly validate toom | cear
samples and results while they are submitted
to CMDP, thus reducing errors and improving
12gkata quality. .



Role: Lab CMDP Administrator

To create change request

1. In the Laboratories Dashboards area, in My Laboratories, select the desired lab.

@ ompliance Monitoring Data Portal
Home PWS Profiles Laboratory Profiles Drinking Water Sample Jobs Search Individual Samples System Adminisiration

Change Working Organization
IUT -C - UTAH DEPT OF HEALT |3

Templates . . . al
| L] | L]
I—‘EI [ Download My Laboratories

Lab Id Lab Name 1 Address Status
UTAH DEPT OF

C HEALTH.DIV OF LAB Active
SERVIC

Select the Laboratory Profiles tab then select the relevant lab. If you have a long list, you can use the
Search Criteria above the list to find the desired laboratory.

Hello Scott Peterson(Private Lab CMDP Administrator)
(ORG: UT-UTAH DEPT OF HEALTH DIV OF LAB SERVICES) 6

ompliance Monitoring Data Portal

PWS Prafiles Laboratory Pr rﬂl'&.‘sJ Drinking Water Sample Jobs Search Individual Samples * System Administration

Laboratories

_— —_— — — —_— _— _— __
Search Criteria (Laboratory Information)

Laboratory Name Status

| |3| Search J[ Reset JI

-_—_—_—_—_—_—_—_—__J

My Laboratory(ies)

Laboratory 1D

33 Refresh

Frimacy Agency  Laboratory ID \Laboratory Name Status | Address [Fhone EmaillURL
UTAH DEPT OF HEALTH DIV OF

e E LAB SERVICES [\ CEE
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Role: Lab CMDP Administrator

Initially you will be on the Laboratory Profiles page. There you will see that lab’s profile details.

Hello Scott Peterson(Private Lab CMDP Administrator)
(ORG: UT-UTAH DEPT OF HEALTH DIV OF LAB SERVICES) 0 E Logout

ompliance Monitoring Data Portal

System Administration

Navigation Pane L |
™ Labora
Basio Information
“ Profile Primacy Agency | Laboratary (D |Labaratory Name Staus Address
% Change Request UTAH DEPT OF HEALTH :
sl G DIV OF LAB SERVICES ~ A¢ive

Laboratory Contacts
Contact Type | Address  EmailURL

% No items to show.

Laboratory Certifications i
—
T

Cetification  Cedrtification
[Method Number Method Name /Analyte(s) Start Dat \End Dat ™

Ceffification Level
Mo items to show.

Laboratory Certifications will be included in the Laboratory Profile once
SDWIS Prime is in place
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Role: Lab CMDP Administrator

2. To request a change click on Change Request.

Hello Scott Peterson(Private Lab CMDP Administrator)
(ORG: UT-UTAH DEPT OF HEALTH DIV OF LAB SERVICES) a [ Logout

System Administration

] S — I #Add x Remaove %Reﬁesh

% Change Request . 2 « L
— iy e mm [l Lab D [Frofie Modules JAdiont o Description Status (Created By, Created On
Add "-4458" 10 the and of

] 101 c Basic Information Edit g ey dd iyl

Accepted Scott Peterson 101272016

Add Scoft Peterson as a
|:| 41 C Laboratory Contacts Add financial and legal Accepted Scoft Peterson 0921720186
contact His info is...

Hello Scott Peterson(Private Lab CMDP Administrator)
(ORG: UT-UTAH DEPT OF HEALTH DIV OF LAB SERVICES)

Syslem Administration

Mavigation Pane "

% Profile

Change Request
3 _] x Remove @ Refresh
i' ?;‘ii?d"il"m: 'H Lab D" Profile Modules’ Action’ Description | Status (Created By | Crealed On
101 end c Basic Information Edit E‘fz};‘fﬂ; o i

== Add Scott Peterson as a

|:| 41 Cc Labaratory Contacts Add financial and legal Accepted Scott Peterson 02r21/2018
contact His info is..

% Change Request

e =

Accepted Scott Peterson 10M1272018
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Role: Lab CMDP Administrator
A row will be added to the table. '

Change Request

!Ii add | 3 Remove 2 Refresh

] 101 c Basic Information Edit Add "-4458"t0 the end of , 104 Scott Peterson 10/12/2016

the zip code for this lab.

Add Scott Peterson as a
D 41 G Laboratory Contacts Add financial and legal Accepted Scott Peterson 08721720186
contact His info iz

O | : I%i =

—— I
Pending | - |

4. Select the Profile Module from which you would like to submit the profile change request. In the example
below, the user wishes to submit a Change Request for Laboratory Contacts.

Change Request - ]
Change Request
| LE MI:I] M remove Y Refresh
e ab D’ Modules’ “Action’ Description Status CreatedBy _ Createdon |
I . ; Add "-4458" to the end of
El 104 c IBasu.: Information dit the zip code for this lab. Accepted Scoft Peterson 1011272016
I Add Scoti Peterson as a
|:| 41 c ILanuraiar:.r Contacts rdd financial and legal Accepted Scott Peterson 09212016
contact His infois..

I |
N | C !| = E Fending |EI

ﬂ Basic Information

Laboratory Cerifications

11/28/2017 Laborafpry Contacts
by’

L____



5. Under Action select the type of change you would like to make. Role: Lab CMDP Administrator
In the example below, the user wishes to Add laboratory contacts to the profile

‘Change Request -l x|
Change Request
| ap add | 3 rRemove o Refresh
[ e Labip® Profile Modules® i Agtion’ iss,l‘.t.r’rg_djon Status Greated B | Creatad On ™
. ; . dd "-4458" 10 the end of
D 101 C Basic Information Edit re #ipy cotie forthis 15b: Accepted Scoft Peterson 10122016
I dd ScottPeterson as a
D 41 C Laboratory Contacts Add financial and legal Accepted Scott Peterson 09/2172016
I Iuntal:l. Hisinfois...
0O | > Laboratory Con!.acBE' | [Pending T|
N
I RéMove
Edit
L

6. Next, in the Description column, describe the change you are requesting. In the example below, the user wishes
to submit a Change Request for the laboratory contacts. This will be read by the State CMDP Administrator, who will
make the change for you.

Change Request —h L x]

Change Request

[ B Lab iD* Frofile Modules® Agtion® Deseription E‘a_;s [Created By | Created On
icce pted

I Add "-4458" to the end of

D 101 C Basic Information Edit the zip code for this lab.

Scolt Peterson 1071272018
Add Scolt Peterson as a

|:| 41 [ Laboratory Contacts Add financial and legal pted Scolt Peterson 09212016
contact His info is...

I Add Scoft Peterson as
an adminisirative

0| C Laboratory Contacts| w [Add IEI contact]

|~ |

L Ne= ]
@

11/28/2017 To save your request, hit the ‘enter’ key or click outside of the row



Role: Lab CMDP Administrator
The Change Request page keeps a history of the requests that have been made, along with their statuses.

Change Request
gp Add J§ Remove 0 Refresh

ml Lab [D°. Frofile Modules® Action’ D on ¥ Stas. 'y Crealed By Created On |
. ) . Add "-4458" to the end I

|:| 101 C Basic Information Edit the zip code far this lab. Accepted I Scott Peterson 10122016
Add Scott Peterson as al

|:| 41 [ Laboratory Contacts Add financial and legal Accepted I Scott Peterson 08212016
contact His info is...
Add Scott Peterson as

|:| 122 [ Laboratory Contacts Add an administrative I Fending I Scott Peterson 11092016
contact - s s sl

You can also remove a previously made request by checking the box in front of the row you wish to delete
and selecting the Remove button.

Change Request =

Change Request

g Add |T§In1nnu o Refresh

.& aves the M_M'_-M— MWW
Selecenn Add "-4458" to the end of 1

|:| 101 record(s) Basic Information Edit e Zip-code for tls lab. Accepted Scoft Peterson 101122016
Add Scott Peterson as a

|:| 41 c Laboratory Contacts Add financial and lagal Accepted Scott Pelerson 092122016
contact His info is...

i Add Scott Peterson as
E 122 I c Laboratory Contacts Add an adminisirative Pending Scoft Peterson 1100972016
11/28/2017
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Role: PWS CMDP Administrator

The PWS information currently read by the
CMDP includes: PWS Name, PWS ID, primary
and secondary administrative contacts, water
system facilities, and sampling point IDs.

This information is viewable in CMDP as read-
only data in the PWS Profiles.

Though the data for water systems are
maintained by primacy agency personnel, the
CMDP can be used to request changes.

The requests are Profile Change Requests and
are submitted by a user with a PWS CMDP
Administrator role (for a PWS Profile change) .

Ensuring that the data for water systems are
current enables the CMDP to properly validate
samples and results while they are submitted
to CMDP, thus reducing errors and improving
'datd’quality.

First, login to the
CMDP as a PWS
CMDP

administrator \

Forgot Password

Forgot Userld

Warning Motice and Privacy Policy

Help Dresk

Warn me before logging me into other sites

LOGIM | clear
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Role: PWS CMDP Administrator

To create change request

PWS Profiles Drinking Water Sampile Jobs Search Individual Samples " System Administration

1. In the Water Systems Dashboards, in My
Water Systems, select the desired water
Water System Dashboards

| Ty Vs Sy system

Water System D Vialersystem  Water System ILEantg'.Suurce Stanis

Change Working Organization
|UT-UTAHDEO15- BOUNTIFUL ... |3

Templates

w ) [ Download

WEST _
UTAHOG014 BOUNTIFUL CITY  Community gﬁ::‘:ahcaes‘;‘?ter Active
WATER SYSTEM

BOUNTIFUL CITY : :
UTAHDGEO15 me? SYSTEM Community Surface Water Active O R

HCLINHEL Transient, Non-

UTAHDG025 PEAK Groundwater Inactive
CAMPGROUND  Community
e Select the PWS
profiles tab and
| select the desired
Drinking Water Sampie Jobs Search Individual Samples System Administration
Water Systems Wate r Syste m .
Search Criteria (Water System Information)
°
rmel System Id |‘,'\rat9l System Name / r\@te:Syslem Type |j IWaler Source Type -[smus | i, _J [ J If yo u h ave a Ia rge
UTAH - - r- - Search Reset .
[~ ' ) list of water systems,
My Water System(s)
@ Refrest Prefernces | v a0 you can use the
Water System 10 Waler System Name __ Waler System Type___ Waler Source Type ___ Population Served | Administralive Gontact | Address Phone EmailiuRL | Status [ . .
ot Svdvey  Communiy ik S’ search criteria at the
UTAHOBD45 &ﬂ#’g?;%%g Community Surface Water 0 MARK E SLAGOWSKI Active to p Of t h e p a ge to
UTAHOG02S HELINTEDE, CE Mansiens None Groundwater 0 KIM MARTIN Inactive .
CAMPGROUND Community red u Ce t h e I |St
11/28/2017
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Role: PWS CMDP Administrator

You will be on the Water System Profile page for the selected water system. There you
will see that water system’s profile details.

Search Individual Samples System Administration

Navigation Pancussy mmm sffs — = (= =y
% water System p
— Basic Information
% Profile W Water System = Waier S P . Administrative i
% Change Request BOUNTIE
UL CITY MARKE
UTAHOB015 WATER SYSTEM  Community Surface Water 0 SLAGOWSKI Aclive
I
l[Other Contacts e
First Name Last Name cnnmu.EEa Address Phone EmaillURL Status
RICHARD ALLEN HILL Cperator Aclive |:
GARNE CARROLL Operator Active '
TIMOTHY SCOTT BARNETT Desgnated Operatorin Active i
Charge [™
[Facilities
I% gad - W ) i ; W I%
WSs018 100 EWELL (REFPLACE) Well Surface Water Fermanent Active |~
WSs002 100 EAST WELL (OLD} ‘Well Surface Water Permanent Inactive '
100 EAST WELL CHLORINATOR |9
TRODE + FLUORIDE Treatment Plant Surface Water Permanent Active I
Sampling Points (Select facility above for information)
-Samﬁl'ﬁ Foint (D Samal@ ﬁ nt Name: Samgllﬁg P-ol int -T:Ee Samﬂﬂng Foint Address. Status
Ws018 100 E. REPLACE WELL Lowest Disinfectant Residual Active

11/28/2017
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Role: PWS CMDP Administrator

Notice that the
Administrative

Water System Profile -

Basic Information

Contact is listed in Naler Syster (D (VAT Sysem Naler System Type  Water Source Type. Population Served ﬁwl;li1'1|r|is=tra|1-w§'4 Address Fnone EmailURL st
the first table since |, 00015 BOURTIEVE Y Community Surface Water 0 g &35!0!“6“‘ Alive
it’s considered the
most |mportant e
RICHARD ALLEN HILL Operator Active }7
GARNE CARROLL Operator Active '
TIMOTHY SCOTT BARNETT E:‘;‘%‘; aled Operatorin Active .t;,
Facilities
The Sampling/ %W%%W_% =i
POi nts ref I e Ct Wso08 U;'gll-lﬁ_ﬁlﬂﬁ WEBER BASIN WCD Consecutive Connection Surface Water Permanant Active

DS001 UTAHOG015 DISTRIBUTION

L]
the Facil ity \ sysTw Distribution System/Zone Surtace Waler Permanent Active | !
010 VIEWRIONT WEL 14

A Wall Surface Water Earmansnt Artive
that is chosen. Sampling Points (Select facility above for information)

- Sampling Point Name

D300 DISTRIBUTION SYSTEM Distribution S'fst&m Active t:_
FCoo1 DISTRIBUTION SYSTEM First Customer Active l
LDoot DISTRIBUTION SYSTEM Lowest Diginfectant Residual Active |

MDOg1 824 5450 W Lowest Disinfectant Residual Aiclive Lt

11/28/2017
14



Role: PWS CMDP Administrator

2. To request a change click on Change Request.
Water System Profile - UTAHOG015 J§ \

Navigation Pane ‘ Water System Profile M ox
EEEEEE [:..ic rromation
o o — Im;gmﬁ N SIS Weter System Typa, Waler Sourca Type Populaion Served | ATRERIV®  address Fhone EmailURL Status .I
B N | e S
Chan%Requasl BOUNTIEUL CITY MARKE
UTAHOGO1S Community Surface Water 0 Active
i WATER SYSTEM SLAGOWSKI
Other Contacts
RICHARD ALLEN HILL Operator Active |~
GARNE CARROLL Operator Active II
TIMOTHY SCOTT BARNETT DeEgnateacporalorn Active
g8 v
Facilities
~
wso0s UTAHDG013 WEBER BASINWED' ¢oncacutve Connection Surtacs Water Permanent Active ~
DS001 g.:‘g‘.:gsms BISTRIBUTION Disiribution System/Zone Surface Water Fermanent Active 'I
-

il Surface Water Active

wso1o  VIEWMONTWELL Wa
Sampling Points (Select facility above for information)

g FointID. San ame SR - % .

MD203 HIGH HAA - 1 Lowest Diginfactant Residual Active ["I'

MD203A 188 WPENMAN Lowest Disinfectant Residual Active '
IMDZIM 1995 S BOUNTIFUL BLVD Lowest Disinfectant Residual Active "'|
| | 1

A list of existing change requests is presented
Water System Profile - UTAHO8015 J§ "\

Mavigation Pane 4

™ water System
Change Recuest

qp add M Remove Y Refresh

% Profile

% Change Request MW%WW

Add Pending Scolt Peterson 11092016

11/28/2017
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Role: PWS CMDP Administrator

3. To add a new request, select the + Add button under Change Request.
A new column is added to the table, with some columns read only and some columns defaulted.

& Profila ﬁ dd I“ Remove o Refresh
h i |
s L Veler System D"____ Profle Modules” ___, Acton Descrpton Siaws Created By Creatwdon ]
D 123 UTAHOB015 Sampling Points Add Pending Scott Peterson 1170972016
O | UTAHogo' | [=| = [enang T+ |

4. Select the Profile Module from which you would like to submit the profile change request.
In the example below, the user wishes to submit a Change Request for the Sampling Points.

Water System Profile . UTAHOE015 Jg '\\

Mavigation Pane
T [
% Prafila |Iﬂ Atltl_J M remove T Refresh
SRR L vatersystem0: [ Profe Wodules: .!Ery Desciiption Staius Grealed By Created On -
] 123 UTAHOB015 I Sampling Points dd Fending Scoit Paterson 11/09/2016
a | wsats | 3 [Penang  J=| |
Basic Information
I Sampling Points
Fatdities I
Ciher Cantacts
I _— —_— —_— J
11/28/2017
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Role: PWS CMDP Administrator

5. Under Action select the type of change you would like to make.
In the example below, the user wishes to Edit the profile.

Water Systems Water System Profile - UTAH06015 x \

Navigation Pane |

(O e sysen | e——m—

% Profls |lﬁ .Mldl M remove 2 Refresh N p——

“% Change Request
L W@.—m'am_lﬁﬂ 'b on Staws Crested gy Grestedon .|
[___] 123 UTAHOGO1S Sampling Points Fending Scolt Pelerson 110812016
D | JTAHDG015

|Samplmg Foints B“ ' | ending ;E| |
I Remuve

6. Next, in the Description column, describe the change you are requesting. This will be read by the State, which
will make the change for you. ID (request ID), Water System ID, Status, Created By, and Created On, will be
populated automatically when the Change Request is saved.

Water System Profile -UTAHOS015 3§ \_

Mavigation 4

% Profile

11/28/2017

Change Request

| oo Add] M remove 2 Refresh

ending Scott Peterson 110972016

% Change Request r
0 123 UTAHO6015 Sampling Points :
Please change the I
description for h -
L] ‘ |Samnling Foints E [Edlt E Sampling FointID Pending ! = | |
MD203... e T Bl s

To save your request, hit the ‘enter’ key or click outside of the row
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Role: PWS CMDP Administrator

Once a change request is saved, it will be in Pending Status until the State CMPD Administrator makes the
corresponding modifications in the compliance system and changes the Status to Accepted or Rejected.

Navigation Pane L |
(1w sysem ) r————
. Profin dgp add  Jf Remove O Refresh
% Change Request o e e e = - N —— — -
B fer System 10 rofile Modules: JAction Description I_MS I Created By Created On -
[ 123 UTAHOG015 Sampling Points Add Pending Scolt Pelerson 11092016
Flease change the
O 124 UTAHOG015 Sampling Poinis Edit description for Sampling Pending Scoit Peferson 110972016
Foint ID MD203... — emm

11/28/2017
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