DEC Water Validation for E-Signature

Guidance Document

An important new feature in the Water Online Application System (OASys)!

This document will guide you through this new online process.

DEC Water Validation

After logging into the Water Online Application
System (OASys) using your myAlaska account, you
will be taken to the Welcome page.

Click the “Apply for eSignature” button displayed in
the upper right-hand corner.

IMPORTANT: DEC Water Validation wil enable
e-signing in OASys and register your organization. For
more information on using and managing your
OASys organization, please see the guidance
document:

https://dec.alaska.gov/media/11182/org-
reqistration-guidance.pdf

Water Online Application System (OASys)

Apply for esignature
The following categones are avadable online. To start the process, select from the tabs below.

Welcome, sita d girl (myalaska Profile)

Your "In Process” Applicalions  Cryige Shvp  Granis  Losns  Permils  Quesbonnames  Repcrs  SIonm Water
You have no recent, 'In Process” Applications...

To start a naw ication, chick on the appropriate tab above, and then select the deswed application from the Est.

g Cruise Ship Registration . Grant Application Loans
! Permit Application - Reports

[FH storm water
lm, Application

‘p Questionnaire

If you do not see the category that you need, or to view a general permit, please go to the Permit Apphcabon Portal
If you are not sure which appication you need, please go to the 0ASys Help Page

If you recaived an email inviting you to sign or pay for an applcabion, go to the Asseliate to Application page.

Te copy previously submitted information, open your eriginal submittal and select the "Copy” option at the bottem of the Overview
page,

1f you nead to veid an application that was entered in error, ploase send an emad to DEC. Water.OPAHolp@alaska.gov. Include the
tracking number for the application needing to be voided.

sita d girl's Applications: Shaw apphcations madified within tha last: | Al
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This page provides information on how you can sign Water Online Application System (OASys)
your appllcatlon or report- What you need to know about Electronic Signature (e-sign)

Your myAlaska account is currently NOT validated to e-sign applications in the Water Unline Application System (OASys).
what Is Valldation?

Validation of a myalaska account indicates that the account holder's identity has been verified and enables the account holder to electronically sign

Th ere are tWO O ptlo ns. (e-sign). Department of Environmental Conservation (DEC) Water Validation enables myAlaska accounts for e-signing within OASys. DEC Water

Valldation requires the Individual requesting valldation (the subscriber) to slgn a paper subscriber agreement, have It notarized and then mall or hand
dellver the eriginal to DEC. DEC uses the subscriber agreement to verify the subscriber’s Identity and, If applicable, establish their authority to sign

Electronic Signature Option
Read the description of this option carefully. Click How do 1 5ign an application?

Electronic Signature {e-sign) Option:

O n th e “ R e q u eSt DEC Water Val I d atl O n ” If yo u Use this signature option to e-sign your application using a validated myAlaska account. DEC must confirm the account holder's identity through a
walidation process before the e-sign option is available. Once validated signing your application will take a matter of minutes. To aveid delay with the
1 H walidation process, please review the DEC Water Validation Guidance document below before requesting DEC Water Validation.
C h Oose th ls o ptl o n : DEC Water Validation Guidance:
Hardco py Sig nature Opti on Request DEC Watar Vakdation |
Read the description of this option carefully. Click Hordoopy Skanature Option:

Use this signature option to sign your application by peinting a hard-copy version of the application (signature page) and submitting it o DEC via
[13 2 a H H 77 H traditional mall, e-mail, fax, or hand dellvery to the appropriate DEC office. Validation of your myalaska account is not required to sign using this
CO ntl n Ue Wlth 0 Ut Val Id atlon |f you Choose th |S option, and your application is not complete wntil the signature page (and fee payment if applicable) has been received by DEC. Standard processing

time for this option is 2 business days upon receipt.

O pti O n . Continue withoul Validation

NOTE: You always have the option to Request DEC
Validation at a later date should you choose not to
request validation at this time.

In order to electronically sign applications, you will YOU MAY SIGN AN APPLICATION N TWO WAYS

OPTION 1: Electronic Signature (E-sign)

n eed to C h oose ‘e Req u est DEC Val |d atl on ” . Ul e SO e C T i o2 e el ST (B ) (R S T A s © vA e o AT T DErs e el B

Conservation (DEC) must confirm the account holder's identity through a validation process before the electronic signature option is available.
Once validated signing your application will take a matter of minutes. To avoid delay with the validation process, please review the DEC Water
Validation Guidance document below before requesting DEC Validation.

=PEC Water Validation Guidance

Request DEC Validation
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DEC requires that your myAlaska account profile
have your full legal name (first and last) and five
security questions for the validation process. You
may need to update that information in your
myAlaska account profile if it is not currently
accurate. You will not be allowed to proceed
without first updating these fields.

Click “Update Name in myAlaska” and you will be
directed to your myAlaska account. You can then
edit your myAlaska profile.

Enter/update your first and last name as it appears
on your personal identfication. The full name
associated with your myAlaska account will appear
on your DEC Water Validation Subscriber Agreement
Form that you will eventually print and get notarized.

NOTE: The name used in your myAlaska account
must be your full legal name.

Be sure to click “Save Profile” when finished updating
your myAlaska profile.

)dation Subscriber Agreement

Enter the Subscrber Agreement Form reguired infg
account profile has been pre-filled. If the nam
lagal name.

Kion below. The name and emanl address informabion currently stored in your myAlagka
vAlaska is not your legal name, you must select “Update Name in myAlaska” and enter your

Subscriber Name:
DEC i
IMP

Upd

es Lthal your myAlaska account have a first and last name.
If the name above is not your legal name or is absent, please use the link below to update the name in your myAlaska account.
Name in myAlaska

DEC requires that your myAalaska account have security questions selected.

In order to E-sign in OASys, there must be at least flve pre-selected security questions established in your myalaska account. These
questions are used for added security during the e-signing ceremany. Plaase use the link below to update the security questions for
wour myAlaska account, after which you will be returned to this screen to complete the DEC Water Validation Subscriber Agreement.
Update Security Questions in myalaska

Company / Organization: ¥
Title: *

Mailing Address: *

Mailing Address Line 2:

Account

Username:

Email Addross:

Name
Name Prefix:
First Hame:

WMiddie Initial:
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Notice of your profile information being saved

6 appears at the top of the page above the link back JEF S ok e Ao ot e e
to the OASys home page, which you can now select Rk
to return to the Water Validation Subscriber o — i —— oo
Agreement.

7 NeXt Se|eCt “Update SeCUI’Ity QueStIOnS In DEC Water Validation Subscriber Agreement

IT] Enter the Subscnber Agreement Form required information bedow. The name and emad address nformabton currently stored in your myAlaska

n IyAl as ka account profile has been pre-filled. If the name in myAlaska is not your legal name, you must select “Update Name in myAlaska” and enter your
" lagal name.

myAlaska Usernama: Nola

Subscriber Name:

DEC requires that your my#Alaska account have a first and last name.

IMPORTANT: If the name above is not your legal name or is absent, please use the link below to update the name in your myalaska account.
Update Namelg

DEC requires that your myAalaska account have security questions selected.
In order to E-sign in OASys, there must be at least flve pre-selected security questions estabiMbed in your myalaska account. These
questions are used for added security during the e-signing ceremany. Plaase use the link below t§ update the security questions for
wour myAlaska account, after which you will be retumned to this screen to complete the DEC Waykr Validaton Subscriber Agreemant.
Update Security Questions in myalaska

Company J st =
Title: *
Mailing Address: *

Mailing Address Line 2:
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On the Security Questions page enter your password
and select and answer five security questions. Select
“Save” and then return to OASys through the link at
the top of the page.

Retun to DEC Wals

SECURITY QUESTIONS

In what city or town was your first job?

What is the middie name of your oldast child?

What is the name of your favarite childhood friend?
What is the street number of the house you grew up in?
Whal is your oldest sibling's birthday maonth and year?
What school did you atiend for sixth grade?

What street did you kive on in third grade?

What was the last name of your third grade teacher?
What was the name of your first stuffied animai?

WWhat wag your chilahood nicknama?

What was your dream job as a child?

‘What was your favorite place to visit as a child?

Whal was your ligh school mascol?

5 your childhood hera?
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9 The DEC Water Valldatlon SUbSCfIber Agreement DEC Water Validation Subscriber Agreement

. . . Eniter the S iber Agreement Form requined infarmation belaw. The name and email a rmatian currently stared in your myakska
page collects information that will appear on the ccount prfie s been -, 1 the niame 1 mylaska s ot our legal nne You et st “Update N i yAlaka’ and enter v
H H H Alaska U H L
Subscriber Agreement (pdf), including the o pesname o
. . . IMPORTANT: If the name above s not your kegal name or 15 absent, please use the ink below to update the name ;m your myAlaska account.
company/organization that you represent, your title e
with that company/organization and signing Company / Organizafon: ¥
Titla: -
authority. Mailing Address: -
Mai Address Line §:
Clty, State, Zip: -
Country Code: * s
Phone: -
E-Mail Address: * salome. starbucki@alaska gov
Al correspondence will go § your myalaska account profile email address. Change this email afldress to receive emails at an additional address.
signing Authority: - v
If you are requesting villidation to e-sign Alaska Pollutant Discharge Elimination Syjtem (AFDES) permit applications and reports, you
must idenbify your aul above. If you will not be signing APDES permit
applications and reports, ph ease sﬂlect "Not Applicable®. Click hera for 18 AALC 83.38 ature Requirements

Mote: If your signing autharity is "Delegated Authority® (D
in writing by a person with Direct Authority (described in
thar wiitben authenzation (debegabion) requeements, :
approved untl DEC receives the written authonzano . Cli

Autherized Representative), the a {del ) must be made
f 18 AAC 83.385) anc submltted to the DE itional details on

] IB AAC 83.38E5. (b). ¥ QU mng will not be

r axampl t

TMPORTANT: Review your profile information entered above. Once you select “Save Profile Information & Print Form™ you will not be
able to update the profile information until the validation process is complete.

Save Profile Information & Print Farm

Cancal

Signing Authority:

1 0 IMPORTANT: The signing authority applies only if

you will e-sign Alaska Pollutant Discharge Elimination :',;‘.,.:c:';:'n';‘;:z",;.;::L:"'.;r;;;'e st '-::‘t"lp"p'l.‘c:.,.;""'ﬁ
System (APDES) permit applications and reports! If | sl
you will not e-sign APDES permit applications or

reports, please select “Not Applicable”

¥Etem (ARPDES) permit applications and reports, you
ntified above. If you will not be sigrng APDES permit
nature Requiram

IMPORTANT: Review your profile information entered above. Once you select "Save Profile Information & Print Form™ you will not be
able to update the profile i until the ion process is i

Save Prohle Informaton & Print Form

If you do not know which Signing Authority applies to
you, use the “Click here for 18 AAC 83.385 Signhature
Requirements” link to open a guidance on APDES
signature requirements or go to: e .

If you are requesting validation to e-sign Alaska Pollutant Disghy lications and reports, you
must identify your authority to sign on behalf of e T PDES permit
applications and reports, please select "Not Applidgble”. Click here for 18 AAC 83.385 Signature Requirements

https://dec.alaska.gov/water/oasys/signature- Note: If your signing authority is "Delegated Authority® (DUY Eaan) must bo mada

in writing by a person with Direct Autherity (described in (a) of 18 AAC 83.385) and submltted to the DEC. For additional details on
req UiremenTS the written authorization (delegation) requirements, please see 18 AAC 83.385. (b). Your validation request for e-signing will not be

approved until DEC receives the written authorization. Click here for an example of written authorization delegating authority
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https://dec.alaska.gov/water/oasys/signature-requirements

When you have filled in the required information and
you are certain of accuracy, click “Save Profile
Information & Print Form” to continue.

On this page, your profile information wil be
displayed and you can print the subscriber
agreement. Carefully read and confirm that your
information is accurate. If everything is accurate
then click “Print Subscriber Agreement.”

Note: For non-APDES e-signature
validation, skip steps 14-16 then email
DEC.Water.OPAHelp@alaska.gov
requesting validation approval.

IMPORTANT:
information is not accurate, you may click “Cancel
Validation Request” to start over and correct the
information.

If you discover that your profile

IMPORTANT: Review your profile information entered above. unoe \'Du selen Save Profile Information & Print Form” you will not be
able to update the profile information until the = 5

nation & Print Farm

Subscriber Agreement for DEC Water Validation

my#Alaska User Name: Hola
Subscriber Name: Mola S Beguiled
Company / Organization: She Beguiled Me
Tithe: Dwa

Mailing Address: 12324

Mailing Address Line 2:

City, State, Zip: Fio JA Zip
Country: BR
Phone: 0214739048

E-mall Address:

Signing Authority: Direct Authority - 18 AAC 83.385 (a)(1)(A)

IMPORTANT: The infermation on your subscriber agreement can't be updated after it has been saved and printed. If a correction is needed,
usa Cancal val Requast button halow and apply for e-signature again. You will then nead to complate a new validation raquast (with a

new subes

)
Once you have printed the form, review the instructions and the terms of agreement. You must mail or hand deliver the original, signed
¥ 1< nd

wreement lo the IJH_ office identified on the lunn rur Dlotes!lﬂU
will he notified by E-mail ance t

Cancel Validation Requast

Subscriber Agreement for DEC Water Validation

my#Alaska User Name: Hola
Subscriber Name: Mola S Beguiled
Company / Organization: She Beguiled Me
Tithe: Dwa

Mailing Address: 12324

Mailing Address Line 2:

City, State, Zip: Fio JA Zip
Country: BR
Phone: 0214739048

E-mall Address:

Signing Authority: Direct Authority - 18 AAC 83.385 (a)(1)(A)

IMPORTANT: The informati |on an \rour subs riber agreement can't be updat ed aft o it has been sav ed anﬂ Dr nt d fa carrection is needed,
uga O t buttan b, 4

Iy for a-signature again. Yau will then nead to ata alidation requast (with 2

Il
Unce you have printed the form, review the instructions and the terms of agreement. You must mail or hand deliver the criginal, signed

and noterized, subscrlber agreentent to the IJH_ office identified on the form rur Dlocesslnu Allow 1-2 w eeks for DEC to receiv ‘e and
r tified by E-mail once the subser agreement has been processed and your myalaska

Cancel Validation Requast Print Subscrbor Agrament Continue
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13

14

Once vyour subscriber agreement has finished
downloading print the agreement and take it to a
Notary Public to witness your signature.

NOTE: Your personal bank will often provide notary
services for free.

Please read the printed agreement carefully!

You will be held as legally bound, obligated, and
responsible by your electronic signature as by a
handwritten signature.

In front of the Notary Public, enter your full name,
date, and sighature.

Department of Environmental
Conservation

THE STATE

A "ALASKA

Thank you for requesting Alaska Department of Environmental Conservation
(DEC) Water Validation with the Water Online Application System (OASys).
Please send the original hard-copy signed and notarized subscriber agreement
form to:

Attn: Water Information Management

Division of Water

Alaska Department of Environmental Conservation

410 Willoughby Ave., Ste. 303

PO Box 111800

Juneau, AK 99811-1800

You will be notified by email once your request for DEC Water Validation is
approved and e-signing is enabled for your myAlaska account in OASys.

For assistance, please contact DEC. Water OPAHelp@alaska.gov.

1. Agree o
a. Proteet my account password from compromise, not allow anyone clsc to use the account, and
not share the password with any other person.
b. Promptly report to DEC Warer any evidence of the loss, theft, or ather compromise of the user
account password
c. Review, in a timely manner, the acknowledgements (email and onscreen) and copies of
submitted documents using my account.
d. Report any evidence of discrepancy berween the document submitted, and whar DEC Water
received.
¢. Notify DEC Water if I cease to represent the Company/ Organization specified above as
signatory as soon as this change in relationship occurs.

2. Understand that I will be held as legally bound, obligated, and responsible by the dectronic signature

created as by a handwritten signarure.

we the authonty o sign on e Company/Organization specitied above.

Printed Name Signaturc Datc

Foe complering by Noos
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Page 8




Make sure the Notary Public fills out the information
1 5 at the bottom of your Subscriber Agreement.

Mail or hand deliver your original, signed and
1 6 notarized Subscriber Agreement Form to the address
provided on the form:

Attn: Water Information Management
Division of Water

Alaska Department of Environmental
Conservation

PO Box 111800
Juneau, AK 99811-1800

Physical Location:
410 Willoughby Ave. Ste.
303 Juneau, AK 99811-1800

For completion by Notry

State of:

Judicial District: S5,
Subscribed and sworn to before me this
day of 20

by

Notary

Residing at

My fon expires:

SEAI

SAvVZ

&, THE STATE

"ALASKA

Thank you for requesting Alaska Department of Environmental Conservation
(DEC) Water Validation with the Water Online Application System (OASys).
Please send the original hard-copy signed and notarized subscriber agreement

fofm to:
Attn: Water Information Management
Division of Water

Alaska Department of Environmental Conservation
410 Willoughby Ave., Ste. 303

PO Box 111800

Juneau, AK 99811-1800

Department of Environmental
Conservation
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When you return to the Welcome page in OASys, the
1 7 eSignature box in the upper right-hand corner will
read “eSignature approval pending!”

Once your original, signed and notarized subscriber
18 agreement has been received and processed by

the Water Division, the eSignature box in the upper

right-hand corner will read “eSignature Approved!”

Henceforth, when you are ready to sign, are at the
19 overview page of an OASys application or report
and you select the “sign” option...

Water Online Application System (OASys)

Welcoma, sita d girl (myalaska

The fallowing categone:

You have no recent, 'In Process’ Applications...

To start a new application, click on the appropriate tab above, and then select the desired application from the list.

_:.'.".';_'- Cruise Ship Registration Grant Application Loans

H Permit Application

Storm Water
Application

Questionnaire Reports

Water Online Application System (OASys)

Welcome, sita d girl (myalaska Profile esignature Approved!
OASYs Profila
.

The following categones ar & online, To start the process, select from the tabs below

You have no recent, "In Process’ Applications...

To start a new apphcabon, chck on the a ab above, and then select the desired apphcabion from the hst

i | Cruise Ship Registratio Grant Application Loans

Permit Application

Storm Water
Application

Questionnaire Reports

Usage Tips:

Red items to the left indicate tasks that have yet to be
e T0) completed. You must complete every item from the task list

Application Fee: $350 before DEC will process your submittal.
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using e-Signhature.”

myAlaska button.”

On the Final Steps page select “Sign this application

2009DB0004-0290 Facility: asdf Type: Contained Water Permit

You will arrive next at the Signing Agreement page
where you will check the “l agree with the above
statement” check box and select the “E-Sign in

Sign this Application Using e-Signature

This signature option allows you to e-sign and submit your application in a matter of minute;

Use this signature option to print a hard-copy version of the application signature page which can then be

submitted to DEC via traditional mail, fax, or hand delivered to the appropriate DEC office. Cruise Ship Registration

Signature Pages must be notarized and the ORIGINAL notarized hard-copy mailed or delivered to the Juneau DEC

office. Mo electronic validation is required to sign using this option, but your application will not be processed until

the signature page (and fee payment) has been received by DEC. Many of the hard-copy signature pages require

Adobe Acrobat Reader to view and print. Click on the following image to download and install Adobe Acrobat Reader:
:

et

Pay for this Application
Use this option to pay your application fee(s) through the Department of Environmental Conservation's Online
Payment Center. It's fast, easy and secure.

Invite another party to Sign and/or Pay for this Application
This option will allow you to extend the signing and/or paying privilege to anyone with an Intemet-connected
computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too
may complete these required final steps in the application process.

(A} a president, secretary, treasurer, or vice-president of the corporation in charge of a principal businass
function, or any other parson who parforms similar policy- or dacigion-making functions for the corporation; or
(8) tha manager of one or more manufacturing, production, o eperating facilities, if

(1) the manager is authorized to make management decisions that govern the oparation of the regulated facility,
including having the explicit or implicit duty of making major capital investment recommendations, and initiating
and directing other comprehensive measures to assure long term with envi

atutes and regulations;

(1) the manager can ensure that the necessary systems are established or actions taken to gather complete and
accurata information for parmit application requiremants; and

(iii) autharity to sign documents has been assigned or delegated to the manager in accardance with corporats
procedures;

(2} for a partnership o sole proprietorship, the general partner or the proprietor, respectively, shall sign the
application; and

(3} for @ municipality, state, or other public agency, either a principal executive officer or ranking elected official
shall sign the application; in this subsection,  principal executive officer of an agency means

(A) the chief executive officer of the agency; or

(B) a senior executive officer having bility for the overall of a principal geegraphic unit or
division of the agancy.

asks passwerd, and ciieking on

=41 agree with the above statement
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SIGNING CERE

2 2 Enter your password and the answer to your secret
q u eStiO n in th e teXt .ﬁelds an d SeleCt “Sig n and ;:;pus:lgl:tc:‘-:ll;“_ﬁlrllc signature 1o sign his document, you kegally Dind yourseir 10 i1 10 the same extent as you would by signing a paper

T . . Please take a moment o '-'Pfl‘_. 1hat the document you are about 1o P|Pr'|fGﬂ:fa") sgnisina readable format. and Is an accurate copy of the
Submit” on the Signing Ceremony page.
This IS "l\pOI'd'l: because, under Alaska law, crimmal pL'IId".‘L‘S pr_\ for falsely certify ing a document. If you submit information that you Know
s false, you could face impasonment, ines, of Doth.

‘You are legally obligated to protect the security of your myAlaska electronic signature. That means you cannot share your myAlaska password

with anyone eise - even a family member - of el anyone else use your myAlaska electronic signature. If you giscover any evicence that
Anyone else has USed your @lectronic Sigature of gained ACCess 1o YOUr PASSWORd, You must report it promptly to the myAlasks Help Conter

Document Details

Waber Construcbon General Permit eNOI Modificabon

MOD-0144 - sdaf

Tithe:

Duscription:
Department: Alaska Department of Environmantal Conservation
Divi

Division of Water

Size:

7790 bytes.

Certified Dote:

Passwora: [

What ia the name of your favorite
childhood friend?

Sign and Submit Cancel

Red items to the left indicate tasks that have yet to be
completed. You must complete every item from the task kst
befare DEC will process your submittal.

You will be returned to the overview page of your
2 3 submittal where you will see in the Tasks section that
“sign” is now checked off the list.
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Congratulations!

You can now e-sign your applications and reports in OASys!

For assistance with myAlaska, please call:

Anchorage: 907-269-6311 || Fairbanks: 907-451-5911 || Juneau: 907-465-5211

For assistance with DEC Water Validation or the Water Online Application System, please call:

Division of Water at 907-465-5180 or email DEC. Water.OPAHelp@alaska.gov
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