
 

Utility/City 

Reimbursable Costs:
Note: Only in-state travel costs are eligible for reimbursement. All receipts must be included. The 
following are NOT reimbursable (this list is not comprehensive): per diem, rental car, parking, taxi 
fare, gas, mileage, etc.

Please complete this form to request reimbursement for training courses and/or travel costs. 
A maximum of $1,000 per fiscal year is reimbursable for cost associated with training.

Course:
Copies of the course completion certificates. 

 

Payable to: ___________________________________________________  VCN: __________________________ 
Actual Course Fee: ______________________  Actual Travel/Lodging Costs: _________________ 
Reimbursable Costs:

Accounting Template: VVWDW15 Phase: ________      VVWDWO2 Phase: ______
Course Fee: ______________________ Object Code: 3000 
Travel/Lodging Costs: ______________ Object Code: 2010 
Total Reimbursable Costs: _______________

Program Approval:  __________________________________________ Date:_____________________

Financial Approval: __________________________________________  Date:_____________________

FOR DEC USE ONLY

otal Actual Costs:

Operator Name Explanation of Reimbursable Costs Cost per Operator
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