


 (Insert Agency Name) 
Funding Request 
for Section 128(a) State & Tribal Response Program 
Federal Fiscal Year Funding 2014
(Period of Performance[10/1/14-9/30/15])

Date last revised/submitted: (please update each time you make any changes and re-submit to your Project Officer)
Point of Contact:  (provide the name and contact information for the designee working on this document)

Total Amount Requested: 

1.  The Agency’s Strategic Plan supports the State and Tribal Response Program through Goal 3: Cleaning Up Communities and Advancing Sustainable Development and Objective 3.1 Promote Sustainable and Livable Communities.

Program Results Code:  301D24
CFDA:  66.817 State and Tribal Response Program Grants

Program Objective:   
	The Small Business Liability Relief and Brownfields Revitalization Act (SBLRBRA) was signed into law on January 11, 2002.  The Act amends the Comprehensive Environmental Response, Compensation and Liability Act (CERCLA), as amended, by adding Section 128(a).  Section 128(a) authorizes a grant program awarded and administered by the United States Environmental Protection Agency (USEPA) to establish and enhance state response programs that address the assessment, cleanup and redevelopment of brownfields sites and other contaminated sites as defined by the law.  The primary goal of this funding is to ensure that state and tribal response programs include or are taking reasonable steps to include certain elements and establish a public record.  The secondary goal of the funding as defined by the guidance is, “to provide funding for other activities that increase the number of response actions conducted or overseen by a state or tribal response program.  This funding is not intended to supplant current state or tribal funding for their response programs.  Instead, it is to supplement their funding to increase their response program capacity.”

	On November 25, 2003, the USEPA published in the Federal Register, Document number EPA 500-F-04-002, the Notice of Grants Funding Guidance for State and Tribal Response Programs.  To be eligible for funding under Section 128(a) and as described in the guidance, a state or tribe must demonstrate that their response program includes, or is taking reasonable steps to include, the following four elements of a response program:

1. Timely survey and inventory of brownfield sites in state or tribal land;
2. Oversight and enforcement authorities or other mechanisms and resources;
3. Mechanisms and resources to provide meaningful opportunities for public participation;
4. Mechanisms for approval of a cleanup plan and verification and certification that cleanup is complete.
5. Establish and maintain a public record system




2. (Insert Your Agency Name) Program Background and Goals Summary:

· Insert a statement of your overall longterm program goal. Include the environmental cleanup program areas you will establish or enhance (LUST/UST, RCRA, Brownfield, Superfund, etc.) and a description of the current breadth of your program, jurisdiction and scope of need.

· Insert a statement of your objectives for this year’s funding.  Provide details on the expected accomplishments and the related program key elements. 

· Discuss how the 128(a) program is or will be administered, including a description of the organization and agency management roles.  

· Year-by-Year Summary of Accomplishments (For Returning Grantees):(For every year of funding you have received, please include a short paragraph summarizing the objectives,  accomplishments; and lessons learned.) 

Ex.  
FY09 – our first year of funding was focused on compiling a comprehensive list of sites, establishing a protocol for responding to inquiries, obtaining training  for staff on innovative cleanup methods.  We were able to get Agency approval on a procedure for responding to concerned citizen requests for information; Idenfity a protocol for tanks spill notification; hire a full time response program staff person; and develop an initial draft of sites in our jurisdiction.  Lessons learned included understanding the internal process for creating positions to hire staff and  dealing with computer program compatability with inventory templates shared by other grantees.

FY10 – Our second year goal was…


3. ELIGIBILITY REQUIREMENTS:
(In this section you are asked to confirm plans or completed actions to meet the public record goal and reasonable steps to establish or enhance each of the key elements)

Establish/Maintain Public Record 
(First time grantees will be required to establish a public record before any future year funding is used - -see guidance for details)

Has a public record been established that satisfies the requirements of CERCLA section 128(b)(1)(C)? (Returning Grantees)

If yes, please provide the following:

Date of last update:  (Insert response)
		
Expected date of next update:  (Insert response) 

How is the record accessible to the public - Provide location details  (Insert response)  

Describe the elements of the record that satisfy the requirements of 128(b)1)(C):  


The Four Elements 

Briefly describe how your organization includes or is taking reasonable steps to include in the response program the following.  If your organization received prior 128(a) funding, include a description of progress made with this funding.
	
Timely survey and inventory of brownfields sites:  
	(Insert narrative response and it would be useful to summarize specific accomplishments by fiscal year of funding)

Oversight and enforcement authorities or other mechanisms and resources:  
	(Insert narrative response and it would be useful to summarize specific accomplishments by fiscal year of funding)

Mechanisms and resources to provide meaningful opportunities for public participation:  
	(Insert narrative response and it would be useful to summarize specific accomplishments by fiscal year of funding)

Mechanisms for approval of a cleanup plan and verification and certification that cleanup is complete:  
	(Insert narrative response and it would be useful to summarize specific accomplishments by fiscal year of funding)


	Previous Year Funding That May Not Have Been Utilized
	Remaining Funds 
($)
	As of (date)
[EPA financial Data Warehouse] EPA Project Officer completes
	Detail the amount of funds not requested for reimbursement and justification for why such funds should not be considered in the funding allocation process.  

	FY12 128(a) Funds  
Agreement # - RP…
	
	
	



	Provide a status of current funding 
	Remaining Funds 
($)
	As of (date)
[EPA financial Data Warehouse] EPA Project Officer completes
	Will projects and funds will be utilized as expected

	FY13 128(a) Funds  
Agreement # - RP…
	
	
	









4.  FUNDING Requested: $XXX,XXX 
Funds are 100% federal dollars for the Section 128(a) State Response Program Cooperative Agreement:
Budget by Task
	
	TASK 1
Planning & Management
	TASK 2 
Program Enhancements
(Combined Costs for Key Element Tasks and Activities)
	TASK 3
Site Specific Assessments & Cleanups
	Totals

	Dollar Amount
	
	
	
	

	
	
	
	
	


Task 1 – Covers general administrative costs that are not specific to one program element or other capacity building activity.
Task 2 – Program Enhancement includes all the key elements and development/maintenance of the Public Record.
Task 3 – Generally covers work specific to assessment and cleanup of a particular property.  Other work may need to be under a Task 4.

Personnel Summary Table   
	Personnel Titles (examples)				FTE 		      Cost
	Division Administrator
	
	

	Section Supervisor
	
	

	Unit Supervisor
	
	

	Program Specialist
	
	

	Environmental Assistance Coordinator
	
	

	Attorney I 
	
	

	Secretary II
	
	

	Total 
	
	

	(2080 hours = 1 Full Time Equivalent)
	
	


















5.  EXAMPLE WORKPLAN ACTIVITIES and TIME FRAME FOR ACCOMPLISHMENTS (COMMITMENTS):  See Table
(Not all of these will apply to your program – Include activities that reflect your program capacity and need.)

	Activities Narrative (Funding Use)
	Costs by Task
	Timeframe for Accomplishment (Date)
	Results of Activities (Outputs, i.e. the 
Deliverables)
	Projected Environmental Improvement (Outcomes)
-Provide at task level with activity level optional
	Established Baseline for Measurement
(Insert the status of key activities by FY)

	Task 1: Planning and Management
	
	
	
	
	

	Activity 1: Program Management and Supervision
	
	
	
	
	

	Supervise and manage the Voluntary Cleanup Program (VCP) staff to meet program goals.  Assign, prioritize, track and evaluate staff workload.  Conduct periodic project status meetings with staff to discus project issues and priorities.  Conduct annual performance evaluations for staff. Prepare job order forms, review and evaluate job applications, conduct interviews and hire VCP staff.  (STATES)
	
	Tracking sheet by xx

Ongoing activities – Give specifics when possible.
	Project management tracking sheet
	Maintain effective work force to meet workplan commitments 100% that support protective environmental cleanups.
	 Dec 6, XXXX Work plan commitments
FY09 – at begininig no full time Response Program staff ; position descriptions developed and two hires.
FY10 – Two Response Program staff and Priorities established
FY11 - …

	Activity 2: Cooperative Agreement (CA) Administration (Pre - and Post-Award)
	
	
	
	
	

	Ensure that CA workplans are developed in accordance with State and EPA policies.  Ensure that budget and administrative aspects of application requests conform to State and EPA policies.  Review new and revised CA agreement guidance and serve as a resource staff.
	
	
	CA workplans, budgets and federal assistance forms
	Effective CA applications, expedited processing – 10 days less than last year, improved awareness of EPA guidance and ability to meet goals of addressing more sites.
	Timely submittal of requested information and final complete application packet.

	Administer project closeout activities.
	
	Xx/xx/xx
	Final quarterly performance report, financial status report and other req. forms Project closeout with clear examples of programs improvements that protect the community.
	
	Timely submittal of reports 

	Activity 3: Cooperative Agreement Legal Assistance 
	
	
	
	
	

	Review and provide interpretation of State laws and regulations to ensure effective implementation of VCP program. (STATE)
	
	xx/xx/xx

	Legal review
	Improved implementation of VCP program and recommendation to increase protectiveness. 
	Accepted plan and outputs delivered by date.

	Activity 4: Fiscal and Contract Management 
	
	
	
	
	

	Track the status of deliverables for contracted projects
	
	Ongoing activities – but provide interim project dates.
	Tracking chart
	Efficient contracting activity, with minimized lag of one day, to ensure workplan commitments are met 
	2 weeks earlier than last year including all items in previous tracking chart

	Task 2: Program Enhancement
	
	
	
	
	

	Activity 1: “Establish or Enhance” the four elements
	
	
	
	
	

	Maintain and update survey and inventory of brownfield sites
	
	xx/xx/xx
	Updated brownfields survey
	Provides reasonable estimate of number, likely locations, and general characteristics of sites including health statistics
	Previous brownfields survey dated 6/08

	Finalize VCP Guidance document (for states with current VCP program)
	
	xx/xx/xx
	VCP Guidance
	Assists applicants in understanding VCP process and requirements that support cleanups, Cleanups go through VCP 40% faster.
	Draft revised VCP Guidance

	
	
	
	
	
	

	Activity 2: Establish and Maintain the Public Record
	
	
	
	
	

	Maintain and update public record system
	
	xx/xx/xx
	Updated public record
	Increase public awareness of sites being addressed.  50% community aware of record.
	Previous public record dated xx/11

	Activity 3: “Enhance the Response Program or Cleanup Capacity”
	
	
	
	
	

	Identify training needs, develop training plans, and provide training for staff in the areas such as health and safety, project management, conflict resolution, public involvement, contractor management, environmental sampling, site characterization, risk assessment, and cleanup technology.
	
	
	Attend X# training courses
	Improve staff technical and regulatory knowledge, greater understanding of program, improve program productivity
	XX number of training courses attended/year

	Provide medical monitoring for applicable personnel.

	
	Annual
	Medical monitoring exam
	Ensure health and safety of staff
	X Number of medical monitoring exams/year

	Task 3: Site-Specific Activities
	
	
	
	
	

	Conduct pre-assessment or cleanup project discussions, meetings and administration
	
	xx/xx/xx
	# Meetings
	Increase knowledge of VCP program, improve program productivity
	X Number of meetings/year

	Conduct and/or oversee assessments and cleanups. XXXX has developed a list of candidate sites for the site assessments.  The candidate list may be modified, with EPA approval, during the project period.  Based on the tracking of budget expenditures, XXXX will determine if all of the sites listed below can be completed within the approved budget. XXXX may also become aware of other sites in the future that may be a higher priority than some of the sites listed below.  

Phase I ESAs

List of sites 

Phase II ESAs

List of sites 

	
	













Year/qtr



Year/qtr





	Assessment or cleanup reports, property profile forms
	Number of Brownfields properties assessed, number of Brownfields cleanup grants awarded, estimated number of Brownfields property acres available for reuse or continued use
	Number of assessments conducted/year
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