Municipal Matching Grant Online Application
Step-by-Step Guide

The MMG application can be filled out using the Division of Water’s Online Application System. This document will guide you through
the online process.

Municipal Matching Grant Application
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From the OASys home page, you can continue to your
application by clicking the *“Continue to MyAlaska”
button.

TIP: OASys requires an active myAlaska account. If you

do not have a myAlaska account, you can create one
by clicking the “enroll at myAlaska” link in the myAlaska
box at the bottom of the page.

NOTE: If you have used a myAlaska account to apply for
and e-sign a PDF then you already have an active
myAlaska account.

Log in to your myAlaska account and skip to step 5 in this
guidance.

Water Online Application System

WerLcoMe To DEC's WaTer ONLINE ApPLIcATION SysTEM (OASYS)

This system may be used 1o

» Agoly Tor ADEE stabe general permnil coverage for contained water and excavalion dewaleting

nd offshore seafood processor
trial toem watar
et Grant

hing Grant questionaaires

Note New

1 iypa 8re Sded io he System reauently

To view oSher appications, phease go 1o the Penmit Application Portal

To enter the Water Onine Application System, seigs inue 10 mryALRSKA" And Igin DTG

Conmuypﬁaska J

oy myAMSka user account

myAlaska

Piease dwrect
For s

DASy

=lp | MyAlaska Help

DEG Waler Oniine Appheation System {DASys) has Sent you here fo sign in

myAlaska Login

Eorgot my Password
Hew Usor: Register for o myAlaska Account
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+ Submt APDES Seatood Annual Fiepon

4 If you don’t have a myAlaska account, select the “enroll
at myAlaska” link. You only need to create a myAlaska T T e

+ Suoenit the Alasia Dnniong 'Water Fund e Alasia Cean 'Water Funa, and Mursoical Matchng Grant Questonnares
aCCOu nt OnCe . +  Submit the Municipal Ceant and Loan quarierty report

* Register 2 Commercial Fassenger Vessel

+ Subenit 8 FRemote Maintenance Worker Trip Repon

Note™ New appication fypes a%e adoed i he syatem frequenty:

G uidan Ce for Creati ng a neW myAl aSka aCCOu nt iS To view other applwmlnns_ :ﬂFnRF foto the Pearmit A‘\‘\IXBIK}H Forms
available at:

To enler the Waler Online Apphcation System, selecl "Conlinue lo myAlaska® and login using your myAlaska user account

START E-SIGNING IN OASYS
DEC Wialer's validalion

TyAlaska accounts for e-signing in OASYS is now available!

http://dec.alaska.gov/water/OASysHelp/attachments/
. Continue £ I
myAK_Reg_guidance.pdf  “"MyAlaska |

myAlaska

I¥ this is your first ime visiting this page and you do nol have a myAlaska ucl:

Guidance for Creating New myAlaska Account

Please direct questions to O er OPAHaIpEAlAsKR Gov
Far storm water permit applications call 907-269-8117 and for all ather applications call John Randolph at $07-465-5307
OASys Help || MyAlaska Help

prsted £102014

5 After successfully logging in to myAlaska, you will arrive at Water Online Application System (OASys)

the Water Online Application system.

wWelcome, sita d girl (myAlaska Profile) apply for eSignature

The following categones are available online. To start the process, select from the tabs balow.

Select the “Grants” tab. s

You have no racent, 'In Process’ Applications...
To start @ new application, click on the appropnate tab above, and then select the desired application from the list,

S Cruise Ship

Y Registration

@ Permit Application

8 Storm Water
L% Application

Grant Application Loans

Questionnaire Reports
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Select the “Municipal Matching Grant Application” from
the available categories.

A series of steps will take you through the application,
asking for information pertinent to your project.

Fill out the information on these pages as completely and
thoroughly as possible.

(Below you will find a few “Tips” that provide additional

information regarding navigation of these steps.)

T The step numbers at the top of the page can be used to
navigate directly to pages that have already been
l completed.

P

Water Online Application System (OASys)

Welcome, sita d girl (myalaska Profile

The following categones are available onhine, To start the process, select from the tabs below

esita Clean Water Actions Grant Appies
+ Municipal Matching Grant Application (MmGa)

» VSW Construction Application (wcircon
* VSW Planning Application (WCIPPLN

* Municipa _ o OT Payment (MMGRP)

asignature Approved!
OASys Profile
E-Signed Documents

Municipal Matching Grant Application

Submission Process ting F"D
o
sten
| Grant Application Information
Burpose
Thus step provedes & general ntroducton to the ADEC Mumapal Matchung Grant Apphcatian.

Grant Application Information
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—’-' Any questlon W|th a red Star (*) next to |t |S requ|red and Tracking #: MMGA-0181 Facility: Type:  Municipal Matching Grant Application
must be completed before the current step can be - 5 _ o _ -
L eV A
CO m plete d . next state fiscal year can be accessed by returning to the previous page and selecting the "Questionnaires” tab.
A questionnaire was submitted last year for thi * E-
project and the project is on the current Capitfl
Budget
D Select the state fiscal funding year for which fou % sAr2015
are applying:
When finished with a step, go to the next page by i Vet i ot
selecting the “Save & Continue” button in the lower right :
corner.
Upao tofa CO"‘D|e[éd application, the Department néI:J,‘,;‘Ii'..’..A:I:;\Iil;‘lt;lluﬂuj'.l.é.f:‘:.l’l:\jlI:;I':i‘lelilLI\"E'|:E::3II!IIJII\:L:[Y If:sr.rlé:[h: o
NOTE: At any time, you can logout, and your information e sty o
will be saved, however changes to the current page are (o

not saved until you hit “Save & Continue.”

At any time, you can also select the “Overview” button
at the bottom of any page to go to the overview step
(last step). This step allows you to review your information
from all steps and to edit previously entered information.

e application and determine project eligibiity or request
int ehgible, and funding is available, a fo f

..

a formal grant offer wil be

If you need to void an application (questionnaire,
application, or quarterly report) that was entered in error,
please send an emaill to:

Municipal Matching Grant Application

Submission Process

Grant Application Inf

Please include the tracking number for the application
needing to be voided.

U —-1 99— ©-— -
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Granl Application Information

Step 1 in the application process provides general
8 information about the application. Verify that your -
project is on the current Capital Budget and select the el i b i s TR
state fiscal funding year for which you are applying. = == g -
Review the description to ensure you understand and are I ORTANT I s the Ml Melcin Grant Aplcation o st have St s tssnnae syt o i
in agreement with the application then click the “Save & S
Continue” button to move on to the next step. B ot e e o

Select the state fiscal fundng year for which you Select -
aro apphyng: =

This is to be comp by ¢ who have received funding through the legislature, and are eligible to apply for
2 State of Alaska, Department of Environmental Conservation (ADEC) Municipal Matching Grant. This grant can be used to assist
with planning, design, and construction costs related to: water quaity enhancement; water supply, treatment and destribution;
wastewater collection, treatmant, or discharge; solid waste processing, and disposal or resource recovery projacts.

Under changes to Alaska Statute (A.5.) 46.02.030, construction projects funded through made by the

after July 1, 2008 can receive grants varying from 605 to BE% of ehgible project costs, Funding up to B5% of ehgible costs will be
allowed for communities with less than 1,000 persons. For 1,001 to 10,000 persons, 70% funding is possible, with 60% grants for
communities over 10,000 persons, tn addition, after July 1, 1994 tha local match required for this program can includa fedaral
funds, but disallows the use of Department of Administrative A.5. 37.06 monies as match to ADEC Municipal Matching Grants.

Al the established program procedures and ehgibiity condibons are detaled i both Alaska Statute 46.03.030 and under
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Step 2 in the Application Submission Process requires you
to enter contact information for your application. Click
the “Add” button to access the Contact Details window.
The Contact Details window allows you to enter contact
information.

NOTE: You may enter multiple contacts and a single
contact may fulfill multiple roles. Simply check all
applicable roles for each contact.

Once completed, click “Save & Continue” to move to the
next step.

Municipal Matching Grant Application

Submission Process

as bitng £
S

Sten

Contact

Eurpose
Flease enter appicant contact information.

Tracking #: MMGA-D184 Facility: Type:  Municipal Matching Grant Apphcation

Your Application Contacts

A, State of Alaska

.-\[:l_\.'::;l |rr_‘p.’_:r||:|~'_'!|| ol Environmental Consenation
™ Division of Water i

Slate uf Alasha > DEC - Onlme Services = Waler Osline Applinatom Systes
Municipal Matching Grant Application
il Stap T p
Submission Process CTE Hing the (}}
Sk
Sten
| I, Contact
2. Contact Information...
Purpose Mi Last
Plaaga anté person fils Contact Name: *
Contact Tithe: irad fetd,
Applicant® Orgamzation Name: *
Tracking @ “FF Maling Address: pplication
: City, State, ZIP: % AK =
i Al
APl Country: # LISA
my rame *
Phone: dd
Phone (Cell):
Fax:
e-Mail Address:
web Site:
Cancel | Save
Pravious Overview Save & Continug
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Step 3 in the application process collects general
information about your project. Complete all required
fields then click the “Save & Continue” button to move on
to the next step.

Step 4 in the application process asks for details about
general project costs and assistance amounts. Complete
all applicable fields then click the “Save & Continue”
button to move on to the next step.

Application Submission Process
step
General Information
Purpose:
Please provide general project information
* indicates required fiald.
Tracking #: MMGA-0074 Facility: Typa: Municipal Matching Grant Application
Froject Information:
Project Nama: *
General Project Location: *
Appkcation Type: * 1 new Construction
Upgrades
Dasign/Study or Materal/Equipmant
what type of project is this? * Flwan
Sewer
Application Submission Process
Step
Assistance Amount
data ding th ying for
* indicatos required fisld.
MMGA-0075 Facility: 123 Type: Municipal Matching Grant Application
Assistance Amount
% 5 1 *
This application is for a: e
Grant Increase
Estimated Total Project Costs: L
ADEC Participation Costs: *
Amount of Grant Funds Requested from ADEC: »
Pleasa idantify all sourca{s) of funding that will ba usad for projact costs:
Genera d Funds
Capital Reserves
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Step 5 asks for a categorized list of all project cost
1 2 estimates. Complete all applicable fields then click the
“Save & Continue” button to move on to the next step.

Application Submission Process

sten

Project Cost Si ¥

Purpese
Please provide estimated project costs.

Tracking =: MMGA-0075 Facility: 123 Type:

ELIGIBLE COSTS:

1. Admstratnee Expenses’:
2, Planning Reports and Feasibilty Studies:
3. Waterbady Enhancement or Protection:

4, Engineering Design Feesd:

5. Cor and

6. Congtruction?:

7. Equipment:

8. Other (Identify Cost)?:

* indicates required field.

Municipal Matching Grant Application
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Step 6 asks for a schedule of attachments for your project. il ko b it ot

Step

NOTE: Select “Yes, will attach in step 7 for items that you _ Schedule of attachments Checklist
will attach to your online application in the next step (Step

ATTACHMENTS” bl

T Dby t of the completed grant
he project. For each it

ct the appropriate answel

* indicates required field.

7)- |f a document is nOt ready for Smeittall seIeCt “Yes! Tracking #: MMGA-0075 Facility: 123 Type: Municipal Matching Grant Application
but unavailable” from the drop-down list and provide an

ap prOXI m ate d ate Of su bm Ittal * A set of engineering plans and
spacifications, if they are prepared at
the time the grant applcation is

submitted. If plans are not completed,

Once every checklist item has been answered, click the
“Save & Continue” button to move on to the next step.

Department, please provide a copy of
the approval latter.

1f unavaiable, provide approximate date of
subméssion:

TIP: cClick the estimated date from the calendar to
automatically enter it into the field.

* | Yes. but unavaila
provide the estimate
submission and a plot plan showing the
location of the proposed project. IF
the plans and specificabons have been
pr app
D 1
th
I
submission: -
' May, 2014

: Su Mo Tu We Th fr Sa
Other Funding 1
Copies of grant applications or notices »
of grant awards from other state or o
federal agencies participating in 15
project funding, o
1f unavailable, provids approximata dats of
submission: Today: Hay 19, 2014
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Step 7 allows you to submit any required or optional e
1 4 . itz 2 FYIIMMGADODZ  Facility: fizh T “"'”f;;’ai‘;’:ﬂ':wram
attachments online.
2 Usage Tips:
Please read the directions carefully on this page. Fickerip b i D ot o

2. Add the file to the list:

1. Choose a file to attach

be uploaded, click here. Then, complete the
To attach a file: AsType: - [Force Accourt Approva B] | Ciiingine atach butn o sddiha i tayaur
. Title: application attachment list. While the upload is in
» Click the “Browse...” button Deseription Rt et Dot
. . . . our application, select it in the list and click the
= Afile browser window will open. Select the file you ielemq?i"lr_auq'o_n. e
want to upload then click the | % |pytton. The | Required Attachments
name of the file you selected will appear next to the Thers e o sscuied attschments or this
“Browse 7 button 3. Yourfile attachments: aplioaitn 158

= Select what kind of file it is from the drop-down menu
and add a title and description.
= Click “Attach” when you have all the information

completed to submit your document.

NOTE: Attachments may also be submitted via email, fax,
traditional mail, or hand delivered to the DEC office in
Juneau.

Address:
Alaska Department of Environmental Conservation
Facility Construction and Operation
Municipal Grants and Loans
410 Willoughby Avenue
P.O. Box 111800
Juneau, AK 99811-1800
Attn.: MAT (Municipal Administration Team)

Click “Save & Continue” to continue to the next step.
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Step 8, the “Application Overview” page (last step), gives
you an opportunity to review and edit the information
that you have entered so far.

To change any information in a section, select the “edit”
button that corresponds to that section.

After all information is entered and you have finished
adding all online attachments, you will need to submit
your application.

NOTE: A check will appear next to “Complete Steps” if the
application is complete and ready to be signed.

To go the Final Steps page, select the “Sign” link under
tasks on the Application Overview page. You can also
click on the “Continue” button at the bottom of the page.

Municipal Matching Grant Application

Overview

¥) 1. Complate Staps

Your Current Application;
Tracking »: MMGA-0174 Facility: ] Typa:
Grant Application Information Detalls

5 submitted last year for Ve
1 the rrent

Salect the state fiscal funding year for which  SFy2015
you are applying:

ate section haadar ‘Edit’ buttol
o proceed Lo the Signature

E Print For Your Records

s that have yet o be
t he task hst

Municipal Matching Grant
Application

Municipal Matching Grant Application

verview

the appropriate sact
button below o proc

Iso exit the system and retumn later to finalize it

ate

tion haader 'Fdit’ buttan te reburn o

plate every item from the task list
ur submittal,

wed to the Signature and Payment

E Print For Your Records

tasks that have yet to be

Attachments Title (Type), Description

Copy to Hew

o
halp?’

Edt
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The “Final Steps” page gives you the signature options
. . . . . Tracking #: ACWFLA-0164 Facility: 1 Type: ACWF Loan Application
available for signing your application.
Sign this Application Using e-Signature o .
n Slg n thlS Appllcatlon USI ng e_slg natu re Z This signature option allows you to e-sign and submit your application in a matter of minutes.
(Contln ue to Step 18 In thls g UIde) &iﬁ Inrhlw't:;enpatlr;nos:l‘llegllnp::tnyu' :‘noexst:egn;‘t::gg/nﬁw; :nacl‘/ln:‘;gy'\:l:]glzrﬁﬁezlelfna:x;e with an Internet-connected
. . . computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
U Inv|te another party to S|g n and/or Pay for thls to alleynne ;nrpwtle':l YuliJ rgtaig ;he Iri;;hl tq Sitghn and/'lgr |;ay at any time, but wah additional paﬁlijes invited, they too
may complete these required final steps in the application process.
Application

(skip to step 21 in this guide)

Select “Sign this Application Using e-Signature” if you are
. i . i . Tracking #: ACWFLA-0164 Facility: 1 Type: ACWF Loan Application
already validated to electronically sign an application.
Sign this Application Using e-Signature o .
NOTE If you have Used a myAlaSka account tO apply fOI’ 7 This signature option allows you to e-sign and submit your application in a matter of minutes.
. . Invit th rty to Si d Pay for this Applicati

an d e-Slg na P D F th en yO u are al re ady aUtO m atl Cal Iy gﬁﬁ n':"hlisec;ignowillegllup: yu{ luoext:agn;‘l::lsig/nﬁwz alﬁ:l‘flur‘::yinglzrivi’i’e‘;e‘fcaa:w‘:::we with an Internet-connected

. computer. .UPU" cun\pleliuq of thislprucess‘, an ins?ructiunal efnlail containing a Iinlf .tu this applicgliuln will be sent
validated. T e e s T 7

Check the box indicating that you agree with the Signing
Agreement. To complete the signing process, click on the
“E-Sign in myAlaska” button.

Water Online Application System (OASys)

Signing Agreement
we szatement® box, entering my myhl

|zh the above statement
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Enter your myAlaska Password and the answer to your
2 O secret question on the Signing Ceremony page and click
the “Sign and Submit” button.

(Skip to step 26 of this document)

If you require another party to sign for your application,
2 1 select the “Invite another party to Sign and/or Pay for this
Application” from the Final Steps Page.

Document Details
Title: Municipal Matchng Grant Application
Description: MMGAD1T4 - g
Department
Diviskon: D
Slze: 26548 by

Certified Date:

Password: |
What was your dream job as a child?

Sign and Submat | | Cancel

Tracking #: ACWFLA-0164 Facility: 1 Type: ACWF Loan Application

2 Sign this Application Using e-Signature
This signature option allows you to e-sign and submit your application in a matter of minutes.

Invite another party to Sign and/or Pay for this Application
&1& This option will allow you to extend the signing and/or paying privilege to anyone with an Internet-connected

may complete these required final steps in the application process.

computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too
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On the next page, select “Signer” from the list of options
and enter the email of your alternative signer into the box,

then click the S
the e-maill list.

button to add that contact to

TIP: You can enter multiple emails in this step. Simply
enter each additional contact as described above,
pressing the 22 button after each contact.

Click the “Continue” button to complete the step and
invite another signer.

WARNING: You must click the S button to add
the e-mail to the displayed list of alternates before
clicking the “Continue” button or else they won’t receive
an e-mail.

An instructional email containing a link to this application
is sent to the alternate signer/s allowing them to complete
the final steps in the application process.

NOTE: The alternate signer will need to have a myAlaska
account.

Tracking #: MMGA-0174 Facility: g Type:  Municipal Matching Grant Application

1 would like to assign an alternate... Your Alternates:

signer
e-mail Address:

E-mail Comment (optional) “This comment will be sent to all alternates

Back Continue

Municipal Matching Grant Application

sita d girl (salome starbuck(@alaska pov) has identified vou as the person responsible to sign/pay for
application number MMGA-0181' for the facility: 'egyb’. This application is for a discharge under the
Municipal Matching Grant Application MMGA.

In order to access this application, you will need the following Tracking Number and PIN:

Tracking Number: MMGA-0181

Pin- pin#

Note: In this email the pin number has been hidden. However. the pin number will be visible to the party
vou invited to sign or pay.

To contmue, please visit the Water Online Application
ttps://test.dec.alaska gov/applications/water/oasys/A ssociate.aspx) site.

Please direct questions to DEC. Water OPAHelp@alaska gov.
For storm water applications call 907-269-8117 and for all other applications call John Randolph at 907-

465-3307.
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After clicking on the link provided in the emall, the
alternate payer will login to OASys and enter the Tracking
Number and PIN which are also provided in the email.

The alternate signer/payer will be taken to the “Final
Steps” page, giving them the opportunity to e-sign (if
validated).

After your application has been signed, you will receive
an email certifying that your application was signed and
another that your application was successfully submitted.

Once your application is signed the Application Overview
page will display all tasks completed.

Water Online Application System

State of Alaska > DEC > Online Services » Water Online Application System
Tracking Mumber
PIN
Tracking #: ACWFLA-0164 Facility: 1 Type: ACWF Loan Application

»# Sign this Application Using e-Signature
A This signature option allows you to e-sign and submit your application in a matter of minutes.

Invite another party to Sign and/or Pay for this Application

This option will allow you to extend the signing and/or paying privilege to anyone with an Internet-connected
computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too

may complete these required final steps in the application process.

Municipal Matching Grant Application

The electronic submission process for application number FY 1 1MMGA-0002 for

Facility 'test’ is complete.

Municipal Matching Grant Application

Stew

5|

Ovarview

Burpose;
Plea ¥ou have antered. If any information is incorrect, chck the appropriate section header 'Edit’ button to return to
that data. If the information is correct, click the “Continue™ button below to proceed to the Signature and Payment
i

) 1. Complete Steps
¥} 1, Sign

E View Copy of Record

0 bee
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Highlighted Feature:

The “Copy to New” button allows you to create a new
guestionnaire of the same type that pre-populates with
information from a previous questionnaire.

To copy previously submitted information, open your
original submittal and select “Copy to New” at the
bottom of the questionnaire overview page.

For assistance please call:

The Division of Water at 907-465-5180 or email DEC.Water.OPAHelp@alaska.gov
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