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Noncompliance Notification Form Guidance 
Step by Step Document 

This document will assist you in completing the new online reporting process. For assistance with the online process, please contact the Division of 
Water at 907-465-5180 or email DEC.Water.OPAHelp@alaska.gov 

Noncompliance Notification Form 2013 

1
To begin your online report submittal, go to the DEC 
Division of Water Compliance Homepage: 
http://dec.alaska.gov/Water/Compliance/index.htm 

And click the “Submit Noncompliance Notification Form 
Online” 

You will be redirected to the OASys Homepage 

2
From the OASys home page, you can continue to your 
application by clicking the “Continue to MyAlaska” 
button. 

TIP: 

OASys requires an active myAlaska account. If you do 
not have a myAlaska account, you can create one by 
following the steps outlined in the “myAlaska” box at 
the bottom of the page. 

http://dec.alaska.gov/Water/Compliance/index.htm
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3
You will arrive at the Water Online Application system, 
ready to fill in the registration! 

Select the “Reports” tab from the available categories. 
Once on the Cruise Ship tab, click on the 
“Noncompliance Notification Form” link. 

4
Step 1 fill questions as accurately as possible. When the 
event was noticed, when the ADEC was notified, time of 
the event. 

TIP: 

Questions with a Star ( ) next to them are required. * 
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When finished with a step, go to the next page by 
selecting the “Save & Continue” button in the lower 
right corner. 

TIP: 

At any time, you can logout, and your information will 
be saved. 

NOTE: Changes to the current page are not saved until 
you hit “Save & Continue”. 
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You can also select the “Overview” button at the bottom 
of any page to review your information and to edit 
previously entered information. 
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5
Step 2 provide contact information. Add as many as 
necessary and how to reach them.  

NOTE: You may make multiple selections for a single 
contact if they fill more than one role. 

6
Step 3 asks to give details about the incident itself. 
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7
Step 4 asks to detail the deviation in the permit 
parameters.  

Or select “Not Applicable” if the noncompliance is only 
in violation of a standard condition of the permit 

8
Step 5 gives you the option to submit any required or 
optional attachments online. 

Please read the directions carefully on this page. 

NOTE: Some attachments are required, but may also be 
submitted via email, fax, traditional mail, or hand 
delivered to the DEC office in Juneau. 
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9
The “Application Overview” page (Step 6) gives you an 
opportunity to review and edit what you have entered 
so far. 

To change any information in a section, select the Edit 
button that corresponds to that section. 

10 
You can also click on the “Continue” button at the
bottom of the page. 
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11 
The “Final Steps” page gives you the following options:

1. Sign this Application Using e-Signature

2. Print, Sign and Submit a Hard-Copy Signature Page

3. Invite another party to Sign and/or Pay for this
Application 

12 
To sign your application with an e-Signature, your
account must be validated through MyAlaska. 

Select “Sign this Application Using e-Signature”. 

NOTE: If you use a myAlaska account that has been 
used to apply and e-sign for a PFD, you are 
automatically validated. 
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13 
Carefully read the information and signature agreement
on this page, check the box if you agree with the Signing 
Agreement, and enter your myAlaska Password. To 
complete the signing process, click on the “E-Sign” 
button. 

14 
To print a hard-copy signature page, select “Print, Sign
and Submit a Hard-Copy Signature Page”. 



Guidance for Noncompliance Notification Form 2/1/2013 Page 9 

15 
Carefully read the steps to submitting your application
on this page. Click the “Print the Official Signature 
Page” link to access your printable signature page. 

WARNING: Printing your official signature page will 
lock your application and you will not be able to make 
any additional changes. 

The Recipient’s Authorized Representative must sign 
the signature page and all pages must be mailed, faxed, 
or emailed to the DEC Office for processing.  

16 
After your application has been signed, you will receive
an email certifying that your application was 
successfully submitted. 

NOTE: If you submitted a hard-copy signature page, it 
may take a few days to process. 

For assistance with the online process, please contact 
the Division of Water at 907-465-5180 or email 

DEC.Water.OPAHelp@alaska.gov  


