FY13 Alaska Clean Water Actions Application Step-by-Step

The ACWA application can be filled out using the Division of Water’s Online Application System. This
document will guide you through this new online process.

Alaska Clean Water Actions Application

1 1. Go to Division of Water’s Alaska
Clean Water Actions home page

located at the following internet URL.

http://www.dec.state.ak.us/water

/acwa/ACWA index.htm

Then choose the “Apply for FY13
ACWA Grant” under “Quick Links”.

2 This page discusses the ACWA grant
application. When ready to begin the
online application process, click on
the “Complete Application Online”
button.
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Welcome to the Water Online
Application System (OASys)!

IMPORTANT: Submitting a Grant
Application requires a myAlaska
account with a username and
password.

If you already have a myAlaska
account, click on “Continue to
myAlaska” button to login.

After entering your myAlaska user
name and password, you will be
directed to the Online Application
System, ready to fill in the Grant
Application. SKip to step 12 in this
document.

If you don't have a myAlaska
account, continue to the next step in
this document to create one.

If you don't have a myAlaska
account, select the “enroll at
myAlaska” link. You only need to
create a myAlaska account once!

The next few steps will walk you
through setting up a myAlaska
account.

TIP:

Think of a personal myAlaska
account as a driver’s license. It is
completely acceptable to use it for

submitting  these applications.
However, you can also set up a
separate “business” myAlaska

account if you would prefer.

‘Water Online Application System

Welcome to DEC's Water Online Application System (OASys)!
This system may be used to:
Apply for ADEC state general permit coverage for contained water and excavation dewatering
Apply for APDES general permit coverage for construction stormwater, industrial stormwater and offshore seafood processors
Submit the Alaska Drinking Water Fund, the Alaska Clean Water Fund, or Municipal Matching Grant questionnaires
Apply for Municipal Matching Grant, Alaska Clean Water Actions Grant and Village Safe Water Grant

Register a Commercial Passenger Vessel

To view other applications, please go to the Permit Application Portal.

It this is your first time visiting this page and you do not have a myAlaska account, enroll at myAlaska.

To enter the Water Online Application System, select "Continue to myAlaska" and login using your myAlaska user account.

- " ~\
 “"MyAlaska |

Please direct questions to DEC.Water. OPAHelp@Alaska. Gov.

For storm water permit applications call 907-269-8117 and for all other applications call John Randolph at 907-465-5307.

DASys Help

DEC's Water Online Application System (OASys)!
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NOTE: If you already have a myAlaska
account, you can skip down to step
12.

After you click on the “enroll at
myAlaska” link, you will arrive at Username:
the new account page for myAlaska. Password: [eesessess @

Verify Password: sssssssss |

jrandolph |.§;

Secret Question: |Y0ur mother's maiden name? E'A.i;

Enter a Username, Password, “Secret
Question,” and Email Address for

Answer: |test |

Email Address: |j0hn.rand0|ph@a|aska_gov |J_¢
your new myAlaSka account. Verify Email Address: |j0hn.rand0|ph@a|asl-ca.gov |
User Agreement

Review the User Agreement, check
the “I accept the User Agreement" AGREEMENT BETWEEN YCU AND THE STATE OF ALASKA
bOX, and SEleCt the “Start myLlaska is a web service operated by the 5tate of Rlaska

that provides single-sign-on (authentication) for mumltiple

Registration" button state services and a framework for electronic signatures

for state forms or transactions. -

m e

J1I accept the User Agreement

Start Registration

Close the internet browser ®  From DATE +
o o myAlaska myAlaska - Account Verification 213 AM

window and check the email account — -

you entered in Step 5.

If you cannot locate the email in your
inbox, be sure to check your junk
mail folder.

Open the myAlaSka - Account myAlaska - Account Verification
Verification email and select the
hyperlink in the email.

This message was sentto you by a computer program, DO NOT REPLY to this message.

To continue with the registration process of your new myAlaksa account, please verify
your email address by visiting the following URL WITHIN 24 HOURS of registration:

hitps:#imy alaska gowConfirm?type=MNewAccount&ticketid=358931d5-6fa7-499c-9904-6e07f31chf25

The Account Confirmation page will |[FEESRTmmRw

Your arrival at this page has confirmed your email address.
lO ad Please enter your username and password again to continue the myAlaska registration process.
.

B E—

Completing your registration will establish your myAlaska identity. After you have done that, you will be able to conduct your business with the

Enter your Usernar“ne _and Password [ st
and select the “Click Here to

Continue” button to confirm your

new myAlaska account.




You will be taken to the myAlaska
Registered User Portal.

Click on “View Your Services”.

Then, click on “DEC Online Services”
under Services for Businesses.

Read the privacy agreement, check
the Accept check box, and select
Continue.

NOTE: The only myAlaska account
information DEC will use is the
address and email information.

You will be directed to the
DEC myAlaska Online Services.

Click on the link to the
Water Application System (OASys)

— | S
?

Your acceunt has been confirmed successflly

Weicome watertest32. The myAlaska Registered User Portal is your dashboard for viewing information specific to your myAlaska account,
managing your information and gaining access to a wide array of services designed for registered users of myAlaska. Select an option to begin

Manage, update, or change your myAlaska account and user information
Manage Your Profile

Help

Get help using myAlaska or one of the myAlaska applications.
Get Help

Services for Businesses

-

DBP — EGrAMS Grant Management

DEC - Pay Invoices Online

EnaNEnt Of L.

DEC Online Services

Privacy Agreement: DEC

By checking the 'I Accept the Privacy Agreement' box e
below, you are asuthorizing mylilaska to share your
profile information with the Alaska Department of
Env1roument.fl Conservation. v

[¥]1 Accept the Privacy Agreement

Continue ->

‘ WELCOME T0 DEC MYALASKA ONLINE SERVICES

ADMINISTRATIVE SERVICES

ENVIRONMENTAL HEALTH

> Food Worker Card Payments
» Drinking Water - Electronic Data
Reparting

‘WATER QUALITY

> Online Payment Center
» Public Databases T
Certification

AIR QUALITY

» Air Alerts and Information Signup

» Air Permits, Approvals & Public Notices
> AirQuality Advisories

» AirQuality Complaints

» Point Source Emission Inventory
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After successfully registering for a
myAlaska account or after entering
your  existing username and
password, you will arrive at the
Online Application system, ready to

fill in the application!

Select the “Grants” tab from the

available categories. Then choose
the “Alaska Clean Water Actions
Grant Application” from the list

that appears.

A series of steps will take you
through the application, asking for
information

pertinent to your

project.

Fill out the information on these
pages as completely and thoroughly
as possible. (Below you will find a
few “Tips” that provide additional
information regarding navigation of
these steps.)

TIP:

The step numbers at the top of the
page can be used to navigate directly
to pages that have already been

completed.

‘Water Online Application System

If you do not see the category that you need, or to view 3 general permit, please go to the Permit Application Porta

If you which applicati to the OASys Help Page

If you mail inviting yt application, go to the Associate &

To copy previously submitted information, open your original submittal and select the "Copy" option at the bottom of the Overview
page

email to DEC.Water.OPAHelp@alaska.gov. Include the

If you need to void an application that was entered in error, please send an
tracking number for the application needing to be voided.

A state of Alaska [——

Alaska Department of Environmental Conscrvation

@ Division of Water

State of Alaska > DEC > Online Services > Water Online Application System

Alaska Clean Water Actions Grant

Application Submission Process

Step

ACWA Priorities

warning: This application must be submitted by: 2/21/2012 5:00:00 PM Alaska Time

Purpose
Answer the following questions before proceeding to complete the application. Please read the Application Step by Step document carefully
before proceeding.
* indicates required field.

Alaska Clean Water Actions Grant

Tracking #: Application

2013ACWA0005 Facility: Type:

Does this project target a specific waterbody (ies)?
(If yes, proceed to Al. If no, proceed to A2.)

Specific Waterbody(ies) * Oves Ono

search

© pec @ state of Alaska

Questionnaire Submission Process




T When finished with a step, go to the
l next page by selecting the “Next”
P button in the lower right corner.
At any time, you can logout, and your
information will be saved. NOTE:
Changes to the current page are not

saved until you hit “Next”.

T' At any time, you can also select the
l “Overview” button at the bottom of
P any page to go to the overview step
(last step). This step allows you to
review your information and to edit

previously entered information.

NOTE: Remember, Changes to the
current page are not saved until you

hit “next”.

T During the application process you

l will come across formatted number

P fields for currency, and

buttons.

A2: Statewide or Area-wide Stewardship Actions including Beaches

Will this project address a non-waterbody specific ACWA priority that has been identified as a
stewardship priority?
A2 Oves ONo

Which stewardship action does your project
address?

stormwater

Example: Action b - develop and and mapping program

Refer to Appendix C for specific stewardship actions.

About Appendix C

Appendix C lists stewardship actions identified as priorities for the ACWA FY2013 Grant Selicitation. For further information on
these actions, see the Alaska Nonpoint Source (NPS) Strategy at:
http://www.dec.state.ak.us/water/wnpspc/pdfs/2007_NPSStrategy.pdf

Link to Appendix C

e
OASys version 4.0.0
(help?) Home Logout

A2: Statewide or Area-wide Stewardship Actions including Beaches

Will this project address a non-waterbody specific ACWA priority that has been identified as a
stewardship priority?

A2 Oves Ono

Which stewardship action does your project
address?

Example: Action b - develop and stormwater

and mapping program

Refer to Appendix C for specific stewardship actions.

About Appendix C

Appendix € lists stewardship actions identified as priorities for the ACWA FY2012 Grant Solicitation. For further information on
these actions, see the Alaska Nonpoint Source (NPS) Strategy at:
http://www .dec.state.ak.us/water/wnpspc/pdfs/2007_NPSStrategy.pdf

Link to Appendix C

—
| Creriew
OASys version 4.0.0
(help?) Home Logout

Project Costs:

a. FY2013 (7/1/2012 - 6/30/2013) Project Costs:

[ Ccaeune)

Funds Requested

Minimum Match Required
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Enter the correct information into R Td Al .

the number fields, and then click the If you change any of the values used in this calculation, you must
dick the "Calculate™ button again to display the updated result.

corresponding button. A

message window will appear,

reminding to you press the button

again if you change any values.

W maicates requred e |

Step 2 in the application pro CeSS Tracking #: 2013ACWA0005 Facility: Type: Alaska Clean Water Actions Grant

Application

Project Title:

requests project information.  Part | .. *

Two Year Projects:

a. FY2013 Project COStS TeqUITES | .o i i oo o o aspansec o gposteo i

Wi;.f'ns applying as a two year project? &3 Oves ONo
you to first enter the Funds | ..cce.

a. FY2013 (7/1/2012 - 6/30/2013) Project Costs:

Requested and then calculate and | i .
Minimum Match Required 0

The majority of funding requires a 40% non-federal match of the total project cost, or 2/3 the amoun t

dlsplay the Mlnlmum MatCh raquastad‘ql;efar e 0 [ reT e mEE N TR,

NOTE: Environmental Education Action grant applications must request $5,000 and include $1,650 in match,
which is 25% match for total project costs (1/2 times the amount requested)

Required by clicking the “Calculate” | s s .

Total FY2013 Project Costs g

button- b. FY2014 (7/1/2013 - 6/30/2014) Project Costs:

(Only complete this section if eligible and applying for two year funding.)
2nd Year Funds Requested

Lastly, you will need to enter your | mmm e

The majerity of funding requires a 40% non-federal match of the total project cost, or 2/3 the amount
requested. Refer to Appendix B for specific match requirements.

actual Non-Federal Matching Funds [ e o

amount and the Total FY2013

Projects Costs amount.

Repeat the process described above
for Part b. FY2014 Project Costs if
you are applying as a two year

project.
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In Steps 7-10, enter grant amounts

requested or matching funds
amounts and their descriptions into

their respective fields.

Once everything is entered, click the

button to display the Total

entered.

The second to last step gives you the

option to submit attachments online.

Please read the directions carefully

on this page.

NOTE: Attachments may also be
submitted via email, fax, traditional
mail, or hand delivered to the DEC

office in Anchorage.

Address:

Jennifer Pennington (Grants Administrator)
555 Cordova St
Anchorage, AK 99501

FY2013 Personal Services:
(Salary/Benefits/Fringe)

. ¢ — Currency

Grant Amount Requested (Personal Services)

Description *
/ 4
FY2013 Travel: \
(airfare, car rental, per diem) _
% Description
Grant Amount Requested (Travel) /

Description *

FY2013 Others:

Grant Amount Requested (Other)

Description *

=0

Please note: The total grant funds calculated above and the total grant funds requested in Step 2
need to be the same.

Total Grant Funds Requested:

Application Submission Process

Step

Attachments

Warning: This application must be submitted by: 2/21/2012 5:00:00 PM Alaska Time

Purpose
If you have any of the requested attachments in a digital format (Word Doc, PDF, GIF, JPG, etc.), you may attach them to your application
using the form below. There is a file size limit of 20M. Alternatively, you may send the required documents to the DEC grants administrator
via traditional mail service or fax to:

Jennifer Pennington (Grants Administrator)
555 Cordova St
Anchorage, AK 99501
Fax: (907) 269-7598
* indicates required field.

Alaska Clean Water Actions Grant

Tracking #: Application

2013ACWA0005 Facility: 123 Type:

1. Choose a file to attach:

Choose File | No file chosen

. Add the file to the list:

Usage Tips:

First, use the browse button to select a file from your local
system. To see what kinds of files may be uploaded, click
here. Then, complete the attachment type, title and
description fields before clicking the attach button to add the
file to your application attachment list. While the upload is in
Title: progress, clicking on any button will cancel the upload. If you
would like to remove the file from your application, select it in
the list and click the "Remove" button.

File size limit is 20MB for each attachment.

I

As Type: | Letter of Support 4

Description;

Required Attachments

y There are no required attachments for this application type.

3. Your file attachments:

Remove
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The “Application Overview” page
(last step) gives you an opportunity
to review and edit what you have

entered so far.

To change any information in a
section, select the edit button that

corresponds to that section.

Any fields you have left blank will be
highlighted yellow, so you can go
back and edit them if you need to.

After all information is entered and
you have finished adding all online
attachments, you will need to submit

your application.

NOTE: A check will appear next to
task “1. Complete Application” if
the application is complete and

ready to be submitted.

Select the “2. Submit Application”
link under tasks on the Application
Overview page to go the Submission
page. You can also click on the
“Continue” button at the bottom of

the page.

Alaska Clean Water Actions Grant

State of Alaska = DEC > Online Services -

Vater Online Application System

Step

Application Overview

Purpose
Please review the information you have entered. If any information is incorrect, click the appropriate section header "Edit’ button to
return to that section and edit your data. If the information is correct, click the "Continue” button below to proceed to the Submit

Application page

NOTE: Your information has been saved: you may also exit the system and return later to finalize it

Print For Your Records

Tasks:

¥) 1. Complete Application Form
2. Submit Application

Usage Tips.

Red items to the left indicate steps that have yet
to be completed. You must complete every item
from the task list before DEC will process your
submittal

Your Current Application:

- 0114 ACYVYARD FEre . Alaska Clean Water Actions
Tracking # 2011ACWAD008 Facility: test Type: EEm A e

ACWA Priorities Details

Step

Purpose

Please review the information you have entered. If any information is incorrect, click
return to that section and edit your data. If the information is correct, click the "Con
Application page

NOTE: Your information has been saved; you may also exit the system and return |

Tasks:
1#) 1. Complete Application Form Us.
2. Submit Application Re
to
fror
sU

CnpymNawApphcalmn] [ Home ] Continue




The “Final Steps" page gives you the | Alaska Clean Water Actions Grant

tion t bmit lication t Conora

option to submit your appilication to Congratiaions! Yo have completed th form comelstonshase of i process. I o aresaused with your Spoleaion andhave finshas
attaching all o doci ubmit this application to DEC by using the 'submit’ button ake further changes before

subm\mng se\e:tthe Overview buttcr\ 1f you have any questions or concerns, please contact DEE a DEE Water. OPAHelp Baimsicn gov or

call J0hn Randolph at 907-455-5307

D E C Current Status: Completed
.

Tracking #: 2013ACWA0005 Facility: 123 Type: RS T Ve AT ERn

1 would like to...

If you are satisfied with your Submit

application click the submit button

on this page.

NOTE: Once submitted, you will no
longer be able to modify the
application or add additional

attachments.

Once your application is submitted, [ suworsusa

Alaska Department of Environmental Conscrvation

Division of Water ryy P

you have completed the online

State of Alaska > DEC > Online Services > Water Online Application System

application process and may close Alaska Clean Water Actions Grant

Submitted

your bl"OWSEI". YOU Will receiVe an Congratulations, your application has been submitted!

If you have any questions or concerns, please contact DEC at DEC.Water.OPAHelp@alaska.gov

email confirming your submission.

For assistance, please call
John Randolph at 907-465-5307,
Kaitee Fleck at 907-465-5337, or

Janice Mclean at 907-465-5282.




