Guidance for Cruise Ship Registration — 2012 Season!
Step by Step Document

This document will assist you in completing the new online registration process. If you need further assistance with
the online registration process, please contact John Randolph at 907-465-5307.

2012 Registration Step by Step Document
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Welcome to the Water Online
Application System (OASys)!

IMPORTANT: Submitting a Cruise
Ship Registration requires a
myAlaska account with a
username and password.

-If you already have a myAlaska
account, click on “Continue to
myAlaska” button to login.

After entering your myAlaska
user name and password, you will
be directed to the Online
Application System, ready to fill in
the Cruise Ship Registration. SKip
ahead to step 12 in this
document.

-If you don’t have a myAlaska
account, continue to the next step
in this document to create one.

If you don’t have a myAlaska
account, select the “enroll at
myAlaska” link. You only need to
create a myAlaska account once!

The next few steps will walk you
through setting up a myAlaska
account.

TIP:

Think of a personal myAlaska
account as a driver’s license. It is
completely acceptable to use it for

submitting these applications.
However, you can also set up a
separate “business” myAlaska

account if you would prefer.

Water Online Application System

Welcome to DEC's Water Online Application System (OASys)!
This system may be used to:
Apply for ADEC state general permit coverage for contained water and excavation dewatering

Apply for APDES general permit coverage for . industrial

and offshore seafood processors
Submitthe Alaska Drinking Water Fund, the Alaska Clean Water Fund, or Municipal Matching Grant questionnaires
Apply for Municipal Matching Grant, Alaska Clean Water Actions Grant and Village Safe Water Grant

Register a Commercial Passenger Vessel

To view other applications, please go fo the Permit Application Portal.
If this is your first time visiting this page and you do not have a myAlaska account, enroll at myAlaska.

To enter the Water Online Application System, select "Continue to myAlaska" and login using your myAlaska user account.

- " ~
“"MyAlaska |

Please direct questions to DEC.Water. OPAHelp@Alaska.Gov.

For storm water permit applications call 907-269-8117 and for all other applications call John Randolph at 907-465-5307

OASYSs Help
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NOTE: If you already have a
myAlaska account, you can skip
down to step 12.

After you click on the “enroll at
myAlaska” link, you will arrive at
the new account page for
myAlaska.

Enter a Username, Password,
“Secret Question,” and Email
Address for your new myAlaska
account.

Review the User Agreement,
check the “I accept the User
Agreement” box, and select the
“Start Registration” button.

Close the internet browser
window and check the email
account you entered in Step 5.

If you cannot locate the email in
your inbox, be sure to check your
junk mail folder.

Open the myAlaska - Account
Verification email and select the
hyperlink in the email.

The Account Confirmation page
will load.

Enter your Username and
Password and select the “Click
Here to Continue” button to
confirm your new myAlaska
account.

Username: |jrand0|ph

Password: ||"""u

Verify Password: ||"""u

Secret Question: |Y0ur mother's maiden name?

Answer: |test

Email Address: |john.randolph@alaska.gov

Verify Email Address: |john.randolph@alaska.gov

User Agreement

AGREEMENT BETWEEN YOU AND THE STATE OF ALASER

myRhlaska is a web service operated by the State of Alaska
that provides single-sign-on (authentication) for multiple
state services and a framework for electronic signatures
for state forms or transactions.

Y|l accept the User Agreement

Start Registration

@ FROM SUBJECT DATE

@ myAlaska myAlaska - Account Verification 813 AM

myAlaska - Account Verification

This message was sentto you by a computer program, DO NOT REPLY to this message.

To continue with the registration process of your new myAlaksa account, please verify
your email address by visiting the following URL WITHIN 24 HOURS of registration:

hitps:/imy.alaska. gow/Confirm?type=MNewAccount&ticketid=358931d5-5fa7-499¢-9904-6e07f31cbf25

ACCOUNT CONFIRMATION

Your amrival at this page has confirmed your email address.
Please enter your usemame and password again to continue the myAlaska registration process.

Passwordi [ ]

Completing your registration will establish your myAlaska identity. After you have done that, you will be able to conduct your business with the
State of Alaska electronically!




taken to the
Registered User

You will be
myAlaska
Portal.

Click on “View Your Services”.

“DEC Online
Services for

Then, click on
Services” under
Businesses.

Read the privacy agreement,
check the Accept check box, and
select Continue.

NOTE: The only myAlaska
account information DEC will use
is the address and email
information.

You will be directed to the
DEC myAlaska Online Services.

Click on the link to the Water
Application System (OASys).

Your account has been confirmed successTully

Welcome watertest32. The myAlaska Registered User Portal is your dashboard for viewing information specific o your myAlaska account,
managing your information and gaining access to a wide array of services designed for registered users of myAlaska. Select an option fo begin

Manage, update, or change your myAlaska account and user information
Manage Your Profile

9 Help

Get help using myAlaska or one of the myAlaska applications.
Get Help

oy Services for Businesses
DBP — EGrAMS Grant Management

DEC . Pay Invoices Online

e —

DEC Online Services

Privacy Agreement: DEC

By checking the 'I Accept the Privacy Agreement' box A
below, wou are suthorizing myhAlaska to share your
profile information with the Alaska Department of
Environment,fl Conservation. w

| Accept the Privacy Agreement

Continue -=

I WELCOME T0 DEC MYALASKA ONLINE SERVICES

ADMINISTRATIVE SERVICES ENVIRONMENTAL HEALTH
rd

Online Payment Center
Public Databases

'WATER QUALITY

ard Payments

AIR QUALITY

Air Alerte and Information Signup
&Public Notices




You will arrive at the Water
Online Application system, ready
to fill in the registration!

Select the “Cruise Ship” tab from
the available categories. Once on
the Cruise Ship tab, click on the
“Cruise Ship Registration” link.

Step 1 asks a series of question on
the name of the cruise ship and
the number of passengers and
voyages for the 2011 cruise
season.

Fill out the information on this
page as completely as possible.

TIP:

Questions with a Star (*%) next to
them are required.

When finished with a step, go to
the next page by selecting the
“Next” button in the lower right
corner.

TIP:
At any time, you can logout, and
your information will be saved.

NOTE: Changes to the current
page are not saved until you hit
“Next”.

‘Water Online Application System

Welcome Brin Marx

The following categories are available online. To start the process, select from the tabs below.

/ Cruise Ship Registration(Cs)

myAlsska My Government Resident Busineas in Alsska Visiting Alssks  State Emplaysss

A state of Alaska

Alaska Department of Environmental Conservation

Division of Water

State of Alsska > DEC > Online Services > Water Online Application System

Cruise Ship Registration

Application Submission Process

Step

Facility Information

Purpose
Use the following form to enter information abait your cruise ship. Verify the number of vayages and apacity information in each field. This
information is used to caloulate the Environmental Compliance fee for all vessels with 50 or more passengers, and the Ocean Ranger fee
for vessels with 250 or more passengers, determined by the number of lower berths. The Environmental Compliance fee is a flat per
voyage fee based on vessel size. This is calculated by the drop-down lst. Please select the size range based on the number of lower
berths. The Ocean Ranger fee was added by the 2006 Ballot Measure, and is $4 per voyage for each lower berth for ships that carry over
250 passengers.

Read the linked 2012 Registration letter for your size of vessel. The letters contain additional requirements for cruise ship operators.
Large Vessel Registration Latter

Small Vessel Registration Letter

Application Submission Process

step

Facility Information

Purpose
Use the following form to enter information about your cruise ship. Verify the number of voyages and capacity information in each field. This
information is used to calculate the Environmental Compliance fee for all vessels with 50 or more passengers, and the Ocean Ranger fee
for vessels with 250 or more passengers, determined by the number of lower berths. The Environmental Compliance fee is a flat per
voyage fee based on vessel size. This is calculated by the drop-down list. Please select the size range based on the number of lower
berths. The Ocean Ranger fee was added by the 2006 Ballot Measure, and is $4 per voyage for each lower berth for ships that carry over
250 passengers.
Read the linked 2012 Registration letter for your size of vessel. The letters contain additional requirements for cruise ship operators.
Large Vessel Registration Letter

sSmall Vessel Registration Letter
* indicates required field

Tracking #: 2012€50009 Facility: Type: Cruise Ship Registration
Vessel Name * My Vessel

call Sign

Port of Registry *  [Alaska

Number of Voyages * [z

Total Passenger Capacity based on lower berths % (2500

Vessel Size Range * [2600-2999 passengers (52750) v

(help?) Logout
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You <can also select the
“Overview” button at the bottom
of any page to review your
information and to edit previously
entered information.

Step 2 allows you to add contacts
to your registration. Read the
directions carefully on this page
and completed the required
information.

Contact information is required
for the following roles:

Vessel Owner, Vessel Operator,
Alaskan Agent, and Billing
Contact.

NOTE: You may make multiple
selections for a single contact if
they fill more than one role.

Step 3 asks whether or not your
cruise ship will discharge in
Alaska waters.

If you choose “Yes”, please also
answer the next two questions.

Application Submission Process

Step

Facility Information

Purpose
Use the following form to enter information about your cruise ship. Verify the number of voyages and capacity information in each field. This
information is used to calculate the Environmental Compliance fee for all vessels with 50 or more passengers, and the Ocean Ranger fee
for vessels with 250 or more passengers, determined by the number of lower berths. The Environmental Compliance fee is a flat per
voyage fee based on vessel size. This is calculated by the drop-down list. Please select the size range based on the number of lower
berths. The Gcean Ranger fee was added by the 2006 Ballot Measure, and is $4 per voyage for each lower berth for ships that carry over
250 passengers.
Read the linked 2012 Registration letter for your size of vessel. The letters contain additional requirements for cruise ship operators.
Large Vessel Registration Latter

Small Vessel Registration Letter
* indicates required field

Tracking #: 2012€50009 Faility: Type: Cruise Ship Registration

Vessel Name * My Vessel

call Sign

Port of Registry *  |Alaska

Number of Voyages * [z

Total Passenger Capacity based on lower berths % [2500

Vessel Size Range * [2600-2999 passengers (52750) v

Hext
n4.0.0

(help?) Logout

A state of Alaska myAlaska My Covernment Revident Business in Adska  Visiing Alasks  Stote Employess

Alaska Department of Environmental Conservation

Division of Water © 0o @ onc

State of Alaska > DEC > Online Services > Water Online Application System

Cruise Ship Registration

Application Subnjj e e
Step

1. This Contact is the... 2. Contact Information...
You may make multiple First M Last
selections if this person Contact Name: A Contacts

fills more than one role

Contact Title:

Purpose
This step will allow ) | yessel Owner® [] | ©rganization Name: * | contact that fulfills
that role. To see req . *
Alaskan Agent* [ | Moling Address: * tes required field
. Billing Contact* [m] City, State, ZIP: IAK
Tracking #: : * egistration
9 Vessel Operator® [ | Country: USA g
- *
Your Application | Phone:
To add a new contac Phone (Cell):
Fax: *] Add
e-Mail Address: *
Web Site:

Cancel Save

n4.0.0

(help?) Logout

A, State of Alaska . Resident Bubinésdin Alisics  Viditing Alisich Skt Enplayiss:

Alaska Department of Environmental Conservation

8 Division of Water 0 cec @ s

Stataof Alaska > DEC > Online Services > Water Online Application System

Cruise Ship Registration

Application Submission Process

Step

Receiving Area

Purpose
This step will help determine if additional documentation is needed to complete your file. Please enter all the information in the form below
to the best of your knowledge.
Commercial Passenger Vessels that carry over 250 passengers and choose to discharge wastewater in Alaska waters must apply for
authorization to discharge under the 2010 Large Commercial Passenger Vessel Water Discharge General Permit.
* indicates required field

Tracking #: 2012€50000 Facility: My Vessel Type: Cruise Ship Registration

will your Cruise Ship discharge in Alaska * Ovyes Ono

waters?

I you answer yes, you must answer the questions  Yeur online registration serves only as an initial notification to ADEC of your

intent to discharge in Alaska. You must submit your Notice of Intent to
Discharge separately. After you file your Notice of Intent to Discharge you may.
alter your status anytime during the cruise year by notifying the Cruise Program
and meeting required deadiines for submitting documentation. If you intend to
discharge from a large cruise ship (over 250 passengers) you must submit a
Notice of Intent. Smaller cruise ships (under 250 passengers) with a keel laid
before 2004 may apply for alternative terms and conditions and submit a Best
Practices plan. All ging cruise ships are also required to

below




Step 4 gives you the option to
submit any required or optional
attachments online.

Please read the directions
carefully on this page.

NOTE: Some attachments are
required, but may also be
submitted  via email, fax,
traditional mail, or hand delivered
to the DEC office in Juneau.

Step 5 will allow you to enter any
additional comments or
important information about your
registration.

The “Application Overview”
page (Step 6) gives you an
opportunity to review and edit
what you have entered so far.

To change any information in a
section, select the Edit button that
corresponds to that section.

Application Submission Process

Step

Attachments
Purpose
Many applications require

> ' . documents in a digital format
(Word Doc, PDF, GIF, JPt Required Attachments ternatively, you may send the

required documents to the
1. Non-Hazardous Waste Removal Plan

* ind uired field
2. Hazardous Waste Removal Plan indicates required field
Tracking #: 20 Cruise Ship Registration

1. Choose a file to att .
*NOTE: Above attachments are required, but
button to select a file from

2 Add the file to the I may_ _a|SG be S_meitted via _E’mail- fax, o see what kinds of files may
traditional mail, or hand delivered to the DEC e Then. comple

AsType: |Proj ' T AT s e
T” Juneau Office. kton to add the file to your
tle

bt list. While the upload is in
Description any button will cancel the
k like to remove the file from
your application. select it in the list and click the
"Remove” button.
File size limit for attachments is 20MB.

\.

Required Attachments*

Attach 1. MNon-Hazardous Waste Removal Plan

3. Yourfile attachments 2. Hazardous Waste Removal Plan

*Please note that the above list of attachments are
required, but may also be submitted via email, fax

traditional mail, or hand delivered to the appropriate
DEC office

Remave

I Previous Overview Next I

Step
Comments and Descriptions
Purpose
This step will allow you to enter any additional or important information about your application
* indicates required field
Tracking #: Facility: My Vessal Type: Cuise Ship Registration
Application Comments and
Descriptions

Previous Overview Next

A state of Alaska myAlssia My Government Resident  Business in laska  Visiting Alska _ State Employees

p Alaska Department of Environmental Conservation
@ Division of Water

© oec @ state o laska

State of Alaska > DEC > Online Services > Water Online Application System
Cruise Ship Registration

Application Overview

Purpose

Please review the information you have entered. If any information is incorrect, dlick the appropriate section header 'Edit’ butten to return to
that section and edit your data. If the information is correct, click the “Continue" button below to proceed to the Signature and Payment
Options page.

NOTE: Your information has been saved; you may also exit the system and return later to finalize it.
Tasks: Print For Your Records

() 1. Complete Application Form
usage Tips:
2. Sign This Application Red items to the left indicate steps that have yet to be
3. Pay Application Fees ($153,000) completed. You must complete every item from the task list
Environmental Compliance Fee: $33,000 before DEC will process your submittal
Ocean Ranger Fee: $120,000

Your Current Application:

Tracking #: 2012€50009 Facility: My Vessel Type: Cruise Ship Registration
Facility Information Details

Vessel Name My Vessel

call sign

Port of Registry Alaska

Number of Voyages 12

Total Passenger Capacity based on lower 2500

berths

Vessel Size Range 2500-2999 passengers ($2750)
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After all information is entered,
you will need to sign and pay for
the registration. A check will
appear next to task “1. Complete
Application Form” if the
application is complete and ready
to be signed and/or paid.

To go to the Sign and Pay page,
select either:

“2. Sign This Application” or
“3. Pay Application Fees”.

You <can also «click on the
“Continue” button at the bottom
of the page.

The “Final Steps” page gives you
the following options:

1. Print, Sign and submit a Hard-
Copy signature Page

2. Pay for this Application

3.Invite another party to Sign
and/or Pay for this Application

Sktep

Purpose

Please review the information you have entered. If any
return to that section and edit your data. If the informa
and Payment Options page

NOTE: Your information has been saved; you may als

Tasks:

#) 1. Complete Application Form
2. Sign This Application
3. Pay Application Fees ($153.000)

Environmental Compliance Fee: 533,000
Ocean Ranger Fee: $120,000

Comments and Descriptions Details

Application Comments and Descriptions

Copy to New Application | [ _Home ]

Final Steps

Purpose
[Congratulations! You have completed the form completion phase of this process. However, two important steps remain before
your application can be processed: Signature Submission and Fee Payment. On this page you will find several options for

Jsigning and paying for your application. To make further changes before submitting, select the "Oveniew’ button. If you have any
jquestions or concerms, please contact DEC at DEC Water OPAHelp@alaska gov or call John Randolph at 907-465-5307

[Current Status: Completed and Not Signed, Not Paid

[Please Note: Your application will not be processed unless it has been signed and all fees have been paid!

Tracking # 2010CS0056 Facility: My Vessal Type: Cruise Ship Registration

| would like to.

Print, Sign and Submit a Hard-Copy Signature Page
Use this signature option to print a hardcopy version of the application signature page which can then be
submitted to DEC via traditional mail, fax, or hand delivered to the appropriate DEC office. No electronic
validation is required to sign using this option. but your application will not be processed until the signature page
(and fee payment) has been received by DEC. Many of the hard-copy signature pages require Adobe Acrobat
Reader to view and print. Click on the following image to download and install Adobe Acrobat Reader:

1 ]
Wl 5ce- s

3

Pay for this Application
/ Useth\s option ta pay your application fee(s) through the Department of Environmental Conservation’s Online
Payment Center. It's fast, easy and secure.

Invite another party to Sign and/or Pay for this Application
This option will allow you (o extend the signing and/or paying privilege to anyone with an Intemet-connected
@ﬁﬁ computer. Upon completion of this process, an instructional e-mail containing a link to this application will be
sent to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited
they too may complete these required final steps in the application process




Signing
. " - . » Print, Sign and Submit a Hard-Copy Signature Page
Select elther the ‘ Prlnt, Slgn . Use tl_1is signature c_|:ticn to print a I_1a|:I-|:c|:_-, version _cfthe application signature
. . sul:mlt_te:l_tc DEC via tla:hlluna_l mall_ fax, or hand delivered to t!1e DEC office in
option; or, if another party such as L e T
the vessel owner will sign and/or OR
pay, select the “Invite another
party " '" Optlon. Imﬂ\tles ::‘:l‘z:hellr:l:licarhg:‘tac f:ﬁ:\:Iatredizlfuzaa\;rgur;h\lnsf?u?ﬁel;atzlgl? one
&i& computer. Upon cum-l\:letiun of this process, an instluctiénal e-mail ccnta\m:ng z
. . . . sent to anyone iny i}e:l You re.tam t.h? right to s_ign and. m_|{a-_-.- at an;i-.t\me but v
After Slgnlng, you Wlll receive a they too may complete these required final steps in the application process
confirmation email.
Flnallyr pay for the appllcatlon il Pay for this Application
using Electronic Funds transfer by @ Use this option to pay your application fee(s) through the
Payment Center. It's fast, easy and secure

selecting the “Pay for this
Application” hyperlink.

After paying, you will receive a
confirmation email.

NOTE: It is also acceptable to mail
a check to DEC.

Once DEC has received your From
notarized signature page, we will
begin to process your registration.

Note that once the signature page

has been marked as received in _
the online application system and

payment has been received by

DEC, the status of your application

will change to “Submitted” on To

your Online Application home

For assistance, please call

John Randolph at 907-465-5307,

Kaitee Fleck at 907-451-5337, or
Janice Mclean at 907-465-5282.




