FY16 ACWF/ADWEF Loan Questionnaires
Step by Step Document

ACWF/ADWEF questionnaire(s) can be filled out using the Division of Water’s Online Application System. This document will guide you
through the online process. If you need further assistance with the online questionnaire process, please contact John Randolph at 907-
465-5307

Alaska Clean Water Fund (ACWF) and Alaska Drinking Water Fund (ADWF) Loan Questionnaires
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Welcome to the Water Online Application System
(OASys)! From the OASys home page, you can continue
to your application by clicking the *“Continue to
MyAlaska” button.

TIP: OASys requires an active myAlaska account. If you
do not have a myAlaska account skip to step 4 below.

NOTE: If you have used a myAlaska account to apply for
and e-sign a PDF then you already have an active
myAlaska account.

Log in to your myAlaska account and skip to step 5 in this
guidance.

Water Online Application System

WercoMe To DEC's WATER ONLINE APPLICATION SYSTEM (OASYS)

T view ofher appications, please 0o 10 the Penr

tion Portal
To enter the Water Online Application System. sciect T ——aee 4agin using your myAlaska user account
Conﬁue t? |
yAlaska ]

(5 pane and you A0 Not Nave a MyARSKa ccount. ennoll at myAlaska

New myAlaska Account

DEC Water Oniiné Appiicaiion System (OASyS) has sent you heré o sign in

myAlaska Login

Sign-in

Egrgos my Usemame
Forgot my Password
Mew Usier: Register fora myAlaska Account
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account once.

available at:

If you don’t have a myAlaska account, select the “enroll
4‘ at myAlaska” link. You only need to create a myAlaska

Guidance for createing a new myAlaska account is

http://dec.alaska.gov/water/OASysHelp/attachments/

myAK Reg guidance.pdf

at the Water Online Application system.

Select the “Questionnaires” tab.

Water Online Application System

WercoMe To DEC's WATER ONLINE APPLICATION SYSTEM (OASYS)

d processor

r Actions Grant ang \iisge Safa Water Grant

an Waker Fund, and unicipal Masching Grant quastionaaires

Municipal Grant and Loan quartery repor

marcial Passanges Vessel

T view ofher appications, please 0o 10 he Permd Application Portal

To enber thie Waler Online Application System. select "Continue to myAlaska®™ and login using your myAlaska user account

_ Cmﬁuyeﬁaska ]

NS 15 y 158N This PAE and you 40 NOt Nave 3 MyARISKA ate W
Guidance lor Creating New myAlaska Account

5 After successfully logging in to myAlaska, you will arrive

aSkgnature Approved]
DASys Profile
E-signed Documents

You have no recent, 'In Process' Applications...

To start 3 naw application, chick on the appropriate tab above, and then salact the desired apphcation from tha st

Grant Application Loans

Questionnaire

Heports

[ 3 Application

he category that you need, or to view a general
which application you nead, pleasa go te the O
@ you to sign or pay for an application, ge to th
ted information, open your onginal submittal and select t

If you need to void an apphcation that was entered in error, please send an email to DEC. Water OPAHelp D alaska.gov

Inchude the
trackang number for the appheation needing Lo be voided.

2 "Copy” opbion at the bottem of the Overviaw
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6 Select the appropriate questionnaire from those

_ Water Online Appllcallon System (OASys)
available:

aSignature Approved]
OASys Profile
E-signed Documents

ct from the tabs below,

=  ACWEF Non-Point Source Loan Questionnaire
. . . * ACWF Non-Point Source Loan Questionnaire (acwrnes)

. ACWF POInt Source |Oan QueStlonnall’e * ACWF Point Source Loan Questionnaire (ACwres

+ Alaska Drinking Water Fund Loan Questionnaire (aowr)

» Alaska Drinking Water Fund Questionnaire » Municipal Matching Grant Questionnaire (1)

7 A series of steps will take you through the questionnaire, B, siteoi laska
. . . . . Alaska Department of Env Cons
asking for information pertinent to your project. &% Division of Water
Fill out the information on these pages as completely ACWE: Noa-Foint Source Loan Questionnaire
I Submission Process m:‘ijm'eum b minutes of inacsivicy. Activicy is defined as hitcing the f’;".
and thoroughly as possible. gt D
Municipality Information
(BeIOW you WI" flnd a feW “TipS” that prOVIde addltlonal P:r e mplete a questionnaire for each non-point source wastewater project you anticipate requesting loan fund assistance for from the Alaska

Clean water Fund (ACWF

information regarding navigation of these steps.)

NOTE: Wastewater (poin | ce) a dD nkin gwt projects should be filled out on the Alaska Clean Water Poi tS ree Fund or Alaska
D nking Water Fund loar sectionn Addt Hy landfill projects that h ¢ leachate discharge t 2pe rmtt d trysewarsyslem must
e the ACWE Pont Sou Quest\onna other landfill projects use the ACWF Non-Point Source Questionnaire,
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- The step numbers at the top of the page can be used to
navigate directly to pages that have already been
completed.

T Any question with a red star (%) next to it is required and
must be completed before the current step can be
l completed.

T When you are finished with a step, you can go to the next
page by selecting the “Save & Continue” button in the
l lower right corner of the page.

NOTE: At any time, you can logout, and your information
P will be saved, however changes to the current page are
not saved until you hit “Save & Continue”.

}s State of Alaska

Alaska Department of Environmental Conservation

Division of Water

Step
The ste

Municipality Information

e the ACWF Point Source Questionnaire, and all other landfill projects

or each non-point source wastewater project you anticipate requesting loan

e the ACWF Non-Point Sous

fund assistance for from the Alaska

: nt st ing Wal jects should be filled out on the Alaska Clean Water Point Source Fund or Alaska
Drmkmg Vater Fund Ioan quastlonr\a\re ﬂ\dd tiona! W \ar\de projects that have leachate discharge ta a Derrmtted samtarv sewer system must

Tracking #: Facil[iyT
Proposed Project:

Project Title

Municipality or Entity

Type:

ACWF Point Source Loan
Questionnaire

Total "Green” Praject/Component Cost

Contingancies:

Total Costs: (Sum of Above)
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At any time, you can also select the “Overview” button
at the bottom of any page to go to the overview step
(last step). This step allows you to review your information
and to edit previously entered information.

If you need to void an application (questionnaire,
application, or quarterly report) that was entered in error,
please send an emaill to:

Please include the tracking number for the application
needing to be voided.

g Design:

Enginearing Congtruc tion/Inspaction:
Construction:

Equipmant:

Contingencies:

Total Costs: (Sum of Above) Calculate

Frirous

Total "Grean" Project/Componant Cos!

Save & Conbnue

ADWE: Loan Application
Submission Process Autex 2y it dafined ag hitsng the & f}
Camtin pe
Sten
General Information
Purpose
Please prowde general project mformation. Before completing this appication, please verify that your project is on the current Intended Use
* indicates required field,
Tracking #: ADWFLA-0063 Facility: Typa: ADWF Loan Application
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The second to last step gives you the option to submit
any required or optional attachments to your online
guestionnaire.

To attach afile:

Click the “Browse...” button

A file browser window will open. Select the file you
want to upload then click the %= |pytton. The
name of the file you selected will appear next to the
“Browse...” button.

Select what kind of file it is from the drop-down menu
and add a title and description.

Click “Attach” when you have all the information

completed to submit your document.

NOTE: Attachments may also be submitted via emaill, fax,
traditional mail, or hand delivered to the DEC office in
Juneau.

Address:

State of Alaska

DEC/Division of Water

Municipal Grants and Loans

P.O. Box 111800

Juneau, AK 99811

Attn: MAT (Municipal Administration Team)

Tracking #: Facility: gh Type: Offshore Seafood General Permit
1. Choose a file to attach: Usage Tips:
Browse. . First, use the browse button to select a file from your local

2. Add the file to the list:

AsType: |Area Map

]

Title:

Description:

3. Your file attachments:

Remove
I

system. To see what kinds of files may be uploaded, click
here . Then, complete the attachment type, title and
description fields before clicking the attach button to add the
file to your application attachment list. While the upload is in
progress, clicking on any button will cancel the upload. If you
would like to remove the file from your application, select it in
the list and click the "Remove" button.

File size limit is 20MB for each attachment.

Required Attachments*

1. Area Map

2. Bathymetric Map

3. Line Drawing

4. Outfall Narrative

5. AKG523000 NOI Attachment

“Please note that the above list of attachments are required,
but may also be submitted via email, fax, traditional mail, or
hand delivered to the appropriate DEC office.
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The “Application Overview” page (last step) gives you
an opportunity to review and edit the information that
you have entered so far.

Overview

son header 'Edit” button to return to
ood to the Submittal page.

To change any information in a section, select the edit AR STy i s
button that corresponds to that section. s

) 1. Complete Steps

& yot to be

Your Current Entries:

ACWF Paint Sourcs Lo
Tracking #: Facility: dfsg Typa: & Qubelgt[\erc:;'e i

Municipality Information Details ° | |
Project Title dfsg
Municipality or Entity dis

Contacts Details

Questionnaire Contact

After all information is entered and you have finished
adding all online attachments, you will need to submit : =
your questionnaire.

Overview

ation is ncorrect, dick the appropriate section header ‘Edit’ button to return
» elick the “Continue” button below to proceed to the Submittal page.

NOTE: A check will appear next to task “Complete

Questionnaire” if the questionnaire is complete and
ready to be submitted.

¥} 1. Complete Steps

Select the “Submit” link under tasks on the Questionnaire
Overview page. You can also click on the “Continue”
button at the bottom of the page.

Copy to New Home Continue
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your questionnaire to DEC.

submit button on this page.

The “Final Steps” page gives you the option to submit

If you are satisfied with your questionnaire click the

Final Steps

ACWF Point Source Loan
Questionnaire

Tracking =: Facility: dfsg Type:

Once your questionnaire is submitted, you have
completed the online questionnaire process you will
receive a confirmation page and an email confirming

Submitted

Congratulations, your guestionnaire has been submitted!

your submission and you may close your browser. S
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Highlighted Feature: I — ; |
opy 10 Mew ome
The “Copy to New” button allows you to create a new : -

guestionnaire of the same type that pre-populates with
information from a previous questionnaire.

To copy previously submitted information, open your
original submittal and select “Copy to New” at the
bottom of the questionnaire overview page.

For assistance with the online questionnaires, please call

John Randolph at 907-465-5307, or
Kaitee Perisich at 907-465-5337
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