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Instructions on how to fill out the various online open burn approvals   
The following steps will show you how to submit various open burn approvals online along with open 
burn reports.   We are assuming that you have already set up an account with myAlaska and have been 
assigned a role.  If not please refer to the Organization Web Administrator User’s Guide 
(http://dec.alaska.gov/Applications/Air/airtoolsweb/AOSHelp ). Most of the open burn application data 
fields are self explanatory if not then additional notes are made below for further clarification. 

How to Navigate to Online Open Burn Approval Application 
1. Navigate to the Alaska Division of Air Quality website http://dec.alaska.gov/air/index.htm.  Click 

on the Online Services Homepage (under the Air Online Homepage link). 

 

2. You will be directed to the Air Online Services homepage. Click on the Permittee Portal link 
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http://dec.alaska.gov/Applications/Air/airtoolsweb/AOSHelp
http://dec.alaska.gov/air/index.htm


3. Input your active myAlaska username and password. 

 
 

4. Once signed-in, the Air Online Services Permittee Portal page will appear.   Select “click here to 
continue” 

  
 

5. Prior to submitting documents online each company MUST FIRST appoint an ORGANIZATION 
WEB ADMINISTRATOR.  The Organization Web Administrator will designate the person(s) 
within the company who will have access to ADEC’s Permittee Portal for electronic submittals 
and reports, and permit actions for the company’s stationary Sources.  Instructions for 
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creating an Organization Web Administrator and details concerning authorizations for 
submitting documents online are located at 
http://dec.alaska.gov/Applications/Air/airtoolsweb/AOSHelp   
 

6. Once you receive authorization from your Organization Web Administration to submit 
documentation, you will be view a list of organizations (companies) for which you may submit 
an open burn approvals application 
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http://dec.alaska.gov/Applications/Air/airtoolsweb/AOSHelp


7.  Click on Approval Applications under LINKS.  

 
 

8. Select the type of open burn approval application you wish to submit.  
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Open Burn Approval Applications 

Black Smoke Approval 

 

1. Acknowledgement that the responsible party knows and will comply with ADEC regulations and 
restrictions. 

2. Burn Name 
3. Burn Period – Start and End date 
4. Burn Event – number of burns  
5. Duration Each Event – duration of each burn (number of hours, days or weeks) 
6. Location Center – Latitude and Longitude of the center of the burn in degree decimals 
7. Physical Location Description – e.g. an address 
8. Legal Location Description – e.g. lot number, town site or/and block or unit number.  
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9. Permit Contacts– there is a drop down list that has the name of the people connected to the 

organization.  Use the drop down to select a person.  Then click on the on “ Add Contact From 
List” button.  Once the person has been added fill in their role type.   The Black Smoke Approval 
requires a Land Owner and Responsible Official person. 

a. Use the “Create an individual” – if you don’t see the right person in the current contact 
drop down list. 

10. Material to be burned – e.g. wood, brush, gasoline, etc 
11. Check mark box if applicable 
12. Other Disposal Options – Please list out any other disposal options 
13. Enhanced Burning Info – Plan to enhance burning, reduce smoldering 
14. Smoke dispersion prediction method 
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15. Public Notice – how will neighbors be notified 
16. Neighbor within one mile.  Use the “Add Neighbor” button and type in the names of the 

neighbors that are within one mile of the burn. 
17. How will persons for sensitive areas be notified?[e.g. phone call, email, public notice, etc] 
18. Was a Department of Natural Resource permit obtained? If not  explain why. 
19. Meteorological Weather Forecasting  - how will weather forecasting data be obtained? 
20. How will weather be monitored 
21. Plan for adverse weather changes 
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22. Attachment Browse Button: Allows the user to attach a file to upload to ADEC.  
23. Save button – you can save what you have entered. Exit and come back later to finish the open 

burn approval application. 
24. Print Draft – this will open another window in which you can print an unofficial draft of the open 

burn approval application. 
25. Print Document- this will open another window in which you can print an official and final draft 

of the open burn approval.  In which you would need to sign certify and mail or fax in this 
approval application to ADEC. 

26. Submit Permit Application Electronically –will allow you to e-sign your report and certify that 
what you are submitting is the true to your knowledge.  You will go through an e-signing 
ceremony, which will require an answer to a security questions along with your password. Next 
you will be emailed a “receipt” of what you just submitted and with that a permit ID.  ADEC 
personnel will also be notified that you have submitted an open burn approval application. Once 
you have electronically submitted you will be taken through a payment process.  
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Controlled Burn for Land Clearing 

 

1. Acknowledgement of ADEC opens burn regulation and prohibition under certain conditions. 
2. Burn Name 
3. Burn Period – Start and End date 
4. Burn Event – number of burns  
5. Duration Each Event – duration of each burn (number of hours, days or weeks) 
6. Location Center – Latitude and Longitude of the center of the burn in degree decimals 
7. Physical Location Description – e.g. an address 
8. Legal Location Description – e.g. lot number, town site or/and block or unit number.  
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9. Permit Contacts– there is a drop down list that has the name of the people connected to the 
organization.  Use the drop down to select a person.  Then click on the on “ Add Contact From 
List” button.  Once the person has been added fill in their role type.   Controlled Burn for Land 
Clearing requires a Land Owner and Responsible Official person. 

a. Use the “Create an individual” – if you don’t see the right person in the current contact 
drop down list. 

10. Acres to be cleared – number of acres to be burned  
11. Number of piles (piles of debris to be burned)  
12. Pile Composition – ingredient list of the piles 
13. Pile Size – height, length and width 
14. Please check make the boxes that are applicable 
15. Plan to extinguish piles 
16. Can the fire be extinguished within 2 hours? 
17. Check mark box if applicable 
18. List if there are any other Disposal Options 
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19. Explain any plan to enhance burning and reduce smoldering. 
20. Describe any smoke dispersion prediction method 
21. How will the neighbors be notified? (phone call, mail, letter, etc.)  
22. Neighbor within one mile.  Use the “Add Neighbor” button and type in the names of the 

neighbors that are within one mile of the burn. 
23. How will persons for sensitive areas be notified?[e.g. phone call, email, public notice, etc] 
24. Was a Department of Natural Resource permit obtained? If not, explain why. 
25. How will weather forecasting data be obtained? 
26. How will the weather be monitored 
27. Plan for adverse weather changes 
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28. Attachment Browse Button: Allows the user to attach a file to upload to ADEC.  
29. Save button – you can save what you have entered. Exit and come back later to finish the open 

burn approval application. 
30. Print Draft – this will open another window in which you can print an unofficial draft of the open 

burn approval application. 
31. Print Document- this will open another window in which you can print an official and final draft 

of the open burn approval.  In which you would need to sign certify and mail or fax in this 
approval application to ADEC. 

32. Submit Permit Application Electronically –will allow you to e-sign your report and certify that 
what you are submitting is the true to your knowledge.  You will go through an e-signing 
ceremony, which will require an answer to a security questions along with your password. Next 
you will be emailed a “receipt” of what you just submitted and with that a permit ID.  ADEC 
personnel will also be notified that you have submitted an open burn approval application. Once 
you have electronically submitted you will be taken through a payment process.  
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Control Burning for Resource Management 

 

1. Acknowledgement of the ADEC open burn regulation and prohibition of open burns under 
certain conditions. 

2. Burn Name 
3. Burn Period – Start and End date 
4. Burn Event – number of burns  
5. Duration Each Event – duration of each burn (number of hours, days or weeks) 
6. Location Center – Latitude and Longitude of the center of the burn in degree decimals 
7. Physical Location Description – e.g. an address 
8. Legal Location Description – e.g. lot number, town site or/and block or unit number.  
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9. Permit Contacts– there is a drop down list that has the name of the people connected to the 
organization.  Use the drop down to select a person.  Then click on the on “Add Contact From 
List” button.  Once the person has been added fill in their role type.   The Control Burning for 
Resource Management requires a Land Owner and Responsible Official person emergency 
contact and fire manager. 

a. Use the “Create an individual” button if you don’t see the right person in the current 
contact drop down list. 

10. Burn Location – use the drop down to select an area of Alaska  
11. Total acreage to be cleared 
12. Acreage to be cleared per event 
13. Requested approval years 
14. Multi-Year Info 
15. Vegetation type – use the drop down to select vegetation 
16. Fuel Loading Estimates – tree girth size, and foliage estimate 
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17. Ignition Technique Used 
18. Expected Emissions 
19. Please check mark this box if a smoke management plan has been developed 
20. Use the drop downs to measure the smoke management complexity and public health Impact 

complexity. 
21. Add up the smoke management complexity and public health impact complexity to get the 

overall smoke management score 
22. Use the drop down to select the fire type – anthropogenic (human-caused) or natural (e.g. 

lightning strike) 
23. Describe a plan to notify authorities for sensitive Features if Air Quality degrades 
24. Check mark the box if they are applicable to the burn.  
25. Plan to mitigate smoke from affecting nearby sensitive features 
26. Will the smoke plume be transported to upper level air currents 
27. Plan to mitigate smoke from affecting remote sensitive features 
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28. Plan to Notify the Public Before, During and After Burning 
29.  Plan to Coordinate with other Concerned Agencies 
30. Plan to Coordinate with Department of Environmental Conservation 
31. If Department of Natural Resource Permit was not obtained, explain why? 
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Weather Forecasting 
32. Plan to obtain weather forecasts 
33. Plan to Reduce smoke impacts for adverse weather conditions after ignition 
34. Plan to reduce Smoke Impacts for adverse weather conditions after ignition for sensitive 

features 
35. Plant to validate predicted smoke dispersion 
36. Plant to enhance active fire phase and reduce smoldering phase 
37. Air Monitoring conducted during the burn 
38. Plant to Monitor Air Quality for Sensitive Features 
39. Check mark the box that is applicable. 

 

40. Alternative disposal options for material being burned 
41. Explain why alternatives were not used 
42. Alternatives to burning done to the burn units prior to ignition 
43. Attachment Browse Button: Allows the user to attach a file to upload to ADEC 
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44. Save button – you can save what you have entered. Exit and come back later to finish the open 
burn approval application. 

45. Print Draft – this will open another window in which you can print an unofficial draft of the open 
burn approval application. 

46. Print Document- this will open another window in which you can print an official and final draft 
of the open burn approval.  In which you would need to sign certify and mail or fax in this 
approval application to ADEC. 

47. Submit Permit Application Electronically –will allow you to e-sign your report and certify that 
what you are submitting is the true to your knowledge.  You will go through an e-signing 
ceremony, which will require an answer to a security questions along with your password. Next 
you will be emailed a “receipt” of what you just submitted and with that a permit ID.  ADEC 
personnel will also be notified that you have submitted an open burn approval application. Once 
you have electronically submitted you will be taken through a payment process.  
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Control Burning for Resource Management (Renewal) 

 

1. Use the drop down to select the Control Burning for resource management permit that you 
want to renew. 

 

2. View Detail link will take you to the original permit 
3. Open Burn Name 
4. Open burn Period (start and end date) 
5. Burn Events – number of burn events 
6. Duration of each event (number of hours, days weeks, etc) 
7. Location Center – prefilled from the previous permit 
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8. Physical Location Description - prefilled from the previous permit 
9. Legal Location Description - prefilled from the previous permit  

 
10. Permit Contacts– there is a drop down list that has the name of the people connected to the 

organization.  Use the drop down to select a person.  Then click on the on “ Add Contact From 
List” button.  Once the person has been added fill in their role type.   The Control Burning for 
Resource Management Renewal requires a Land Owner, Responsible Official, Emergency 
Contact, and Fire Manager. 

a. Use the “Create an individual” – if you don’t see the right person in the current contact 
drop down list. 

11. Check mark the boxes that are applicable or check the correct radial button 
12. Attachment Browse Button: Allows the user to attach a file to upload to ADEC.  
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13. Save button – you can save what you have entered. Exit and come back later to finish the open 
burn approval application. 

14. Print Draft – this will open another window in which you can print an unofficial draft of the open 
burn approval application. 

15. Print Document- this will open another window in which you can print an official and final draft 
of the open burn approval.  In which you would need to sign certify and mail or fax in this 
approval application to ADEC. 

16. Submit Permit Application Electronically –will allow you to e-sign your report and certify that 
what you are submitting is the true to your knowledge.  You will go through an e-signing 
ceremony, which will require an answer to a security questions along with your password. Next 
you will be emailed a “receipt” of what you just submitted and with that a permit ID.  ADEC 
personnel will also be notified that you have submitted an open burn approval application. Once 
you have electronically submitted you will be taken through a payment process.  
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Fire Fighter Training – Fuels 

 

1. Acknowledgement of the comprehension of the ADEC open burn regulation and prohibition 
under certain conditions. 

2. Burn Name 
3. Burn Period – Start and End date 
4. Burn Event – number of burns  
5. Duration Each Event – duration of each burn (number of hours, days or weeks) 
6. Location Center – Latitude and Longitude of the center of the burn in degree decimals 
7. Physical Location Description – e.g. an address 
8. Legal Location Description – e.g. lot number, town site or/and block or unit number.  
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9. Permit Contacts– there is a drop down list that has the name of the people connected to the 

organization.  Use the drop down to select a person.  Then click on the on “Add Contact From 
List” button.  Once the person has been added fill in their role type.   The Fire Fighters Training – 
Fuel requires a Property Owner and Responsible Official. 

a. Use the “Create an individual” button if you don’t see the right person in the current 
contact drop down list. 

10. Amount of fuel to be burned 
11. Description of fuel to be burned (i.e. diesel , brush) 
12. Identify the proximity of the closest neighbor(s) and approximate number of occupied structures 

within a one-mile radius of the burn site.  
13. Attachment Browse Button: Allows the user to attach a file to upload to ADEC.  
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14. Save button – you can save what you have entered. Exit and come back later to finish the open 
burn approval application. 

15. Print Draft – this will open another window in which you can print an unofficial draft of the open 
burn approval application. 

16. Print Document- this will open another window in which you can print an official and final draft 
of the open burn approval.  In which you would need to sign certify and mail or fax in this 
approval application to ADEC. 

17. Submit Permit Application Electronically –will allow you to e-sign your report and certify that 
what you are submitting is the true to your knowledge.  You will go through an e-signing 
ceremony, which will require an answer to a security questions along with your password. Next 
you will be emailed a “receipt” of what you just submitted and with that a permit ID.  ADEC 
personnel will also be notified that you have submitted an open burn approval application. Once 
you have electronically submitted you will be taken through a payment process.  
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Fire Fighter Training – Fuels (Renewal) 

 

1. Use the dropdown to select the issued permit that you are renewing.   

 

2. View Detail – will allow you to see the original permit information that you are renewing 
3. Acknowledgement that the responsible party will provide public notice of the fire training.  
4. Burn Name 
5. Burn Period - Start and End date  
6. Burn Event – number of burns that this permit will cover 
7. Duration Each Event – duration of each burn (number of hours, days or weeks) 
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8. Location Center – Latitude and Longitude of the center of the burn – prefilled with the original 
permit’s latitude and longitude 

9. Physical Location Description – prefilled with the original permit’s data 
10. Legal Location Description - prefilled with the original permit’s data 

 
11. Permit Contacts– there is a drop down list that has the name of the people connected to the 

organization.  Use the drop down to select a person.  Then click on the on “Add Contact From 
List” button.  Once the person has been added fill in their role type.   The Fire Fighters Training – 
Fuel requires a Property Owner and Responsible Official. 

a. Use the “Create an individual” button if you don’t see the right person in the current 
contact drop down list. 

12. Fuel Burning Details – please check mark all the applicable boxes 
13. Sensitive Features – yes or no if new sensitive features have been built since the last burn. 
14. Identify the proximity of the closest neighbor(s) and approximate number of occupied structures 

within a one-mile radius of the burn site.  
15. Attachment Browse Button: Allows the user to attach a file to upload to ADEC.  
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16. Save button – you can save what you have entered. Exit and come back later to finish the open 
burn approval application. 

17. Print Draft – this will open another window in which you can print an unofficial draft of the open 
burn approval application. 

18. Print Document- this will open another window in which you can print an official and final draft 
of the open burn approval.  In which you would need to sign certify and mail or fax in this 
approval application to ADEC. 

19. Submit Permit Application Electronically –will allow you to e-sign your report and certify that 
what you are submitting is the true to your knowledge.  You will go through an e-signing 
ceremony, which will require an answer to a security questions along with your password. Next 
you will be emailed a “receipt” of what you just submitted and with that a permit ID.  ADEC 
personnel will also be notified that you have submitted an open burn approval application. Once 
you have electronically submitted you will be taken through a payment process 
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Fire Fighter Training – Structures 

 

1. Acknowledgement of the comprehension of the ADEC open burn regulation and prohibition 
under certain conditions. 

2. Burn Name 
3. Burn Period – Start and End date 
4. Burn Event – number of burns  
5. Duration Each Event – duration of each burn (number of hours, days or weeks) 
6. Location Center – Latitude and Longitude of the center of the burn in degree decimals 
7. Physical Location Description – e.g. an address 
8. Legal Location Description – e.g. lot number, town site or/and block or unit number.  
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9. Permit Contacts– there is a drop down list that has the name of the people connected to the 

organization.  Use the drop down to select a person.  Then click on the on “Add Contact From 
List” button.  Once the person has been added fill in their role type.   The Fire Fighters Training – 
Structures requires a Property Owner and Responsible Official. 

a. Use the “Create an individual” button if you don’t see the right person in the current 
contact drop down list. 

10. Structure Burning Details – Structure Description- size of structures and brief history and 
description of the structures. 

11. Identify the proximity of the closest neighbor(s) and approximate number of occupied structures 
within a one-mile radius of the burn site.  

12. Attachment Browse Button: Allows the user to attach a file to upload to ADEC.  
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13. Save button – you can save what you have entered. Exit and come back later to finish the open 

burn approval application. 
14. Print Draft – this will open another window in which you can print an unofficial draft of the open 

burn approval application. 
15. Print Document- this will open another window in which you can print an official and final draft 

of the open burn approval.  In which you would need to sign certify and mail or fax in this 
approval application to ADEC. 

16. Submit Permit Application Electronically –will allow you to e-sign your report and certify that 
what you are submitting is the true to your knowledge.  You will go through an e-signing 
ceremony, which will require an answer to a security questions along with your password. Next 
you will be emailed a “receipt” of what you just submitted and with that a permit ID.  ADEC 
personnel will also be notified that you have submitted an open burn approval application. Once 
you have electronically submitted you will be taken through a payment process. 
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Fire Fighter Training – Structures (Renewal) 

 

1. Use the dropdown to select the permit that you are renewing 

 

 

2. View Detail – will allow you to see the original permit information that you are renewing 
3. Acknowledgement that the responsible party will provide public notice of the fire training.  
4. Burn Name 
5. Burn Period - Start and End date  
6. Burn Event – number of burns that this permit will cover 
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7. Duration Each Event – duration of each burn (number of hours, days or weeks) 
8. Location Center – Latitude and Longitude of the center of the burn – prefilled with the original 

permit’s latitude and longitude 
9. Physical Location Description - prefilled with the original permit’s physical location description 
10. Legal Location Description- prefilled with the original permit’s legal location description 

 
11. Permit Contacts– there is a drop down list that has the name of the people connected to the 

organization.  Use the drop down to select a person.  Then click on the on “Add Contact from 
List” button.  Once the person has been added fill in their role type.   The Fire Fighters Training – 
Structures (renewal) requires a Property Owner and Responsible Official. 

a. Use the “Create an individual” button if you don’t see the right person in the current 
contact drop down list. 

12. Structure Burning Details – check mark the boxes that are applicable.  
13. New Sensitive Features  - yes or no if new structures have been built 
14. Identify the proximity of the closest neighbor(s) and approximate number of occupied structures 

within a one-mile radius of the burn site.  
15. Attachment Browse Button: Allows the user to attach a file to upload to ADEC.  
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16. Save button – you can save what you have entered. Exit and come back later to finish the open 
burn approval application. 

17. Print Draft – this will open another window in which you can print an unofficial draft of the open 
burn approval application. 

18. Print Document- this will open another window in which you can print an official and final draft 
of the open burn approval.  In which you would need to sign certify and mail or fax in this 
approval application to ADEC. 

19. Submit Permit Application Electronically –will allow you to e-sign your report and certify that 
what you are submitting is the true to your knowledge.  You will go through an e-signing 
ceremony, which will require an answer to a security questions along with your password. Next 
you will be emailed a “receipt” of what you just submitted and with that a permit ID.  ADEC 
personnel will also be notified that you have submitted an open burn approval application. Once 
you have electronically submitted you will be taken through a payment process. 
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Open Burn Approval Reports 
For the open burn permits certain compliance reports need to be turned so that that the permittees 
are in compliance with their permit.  The steps below will illustrate how you can electronically 
submit an open burn permit compliance report.     
 

1. Navigate to the Organization Home.  Click on one of the approved open burn permit (in the 
red box) 
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2. Next you will see the Permit Home page.  Under the LINKS click on “New Report” 

 
 
3. Next you will see the permit reports for the open burn approvals. 
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24 Hour Open Burn Notification 

 

1. Data filled in from the open burn approval application 
2. Planned Burn Ignition date 
3. Planned burn ignition time 
4. Estimated active fire duration 
5. Estimated smolder time 
6. Test burn description  
7. Preborn public notice description 
8. Consideration of weather forecast and air quality advisories in burn area 
9. Notes 
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10. Attachment Browse Button: Allows the user to attach a file to upload to ADEC.  
11. Save button – you can save what you have entered. Exit and come back later to finish the 

report. 
12. Print Draft – this will open another window in which you can print an unofficial draft of the 

report. 
13. Print Document- this will open another window in which you can print an official and final 

draft of the report.  In which you would need to sign certify and mail or fax in this report to 
ADEC. 

14. Submit Report Electronically – this will allow you to e-sign your report and certify that what 
you are submitting is the true to your knowledge.  To validate that you are an e-signer, you 
will be asked to answer one of your security questions and myAlaska password.  You will 
receive e-mail confirmation that your report has been submitted ADEC personnel will also 
be notified that you have submitted a report.  
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Burn Training Schedule 

 

1. Notes 
2. Burn training schedule 
3. Attachment Browse Button: Allows the user to attach a file to upload to ADEC.  
4. Save button – you can save what you have entered. Exit and come back later to finish the report. 
5. Print Draft – this will open another window in which you can print an unofficial draft of the 

report. 
6. Print Document- this will open another window in which you can print an official and final draft 

of the report.  In which you would need to sign certify and mail or fax in this report to ADEC. 
7. Submit Report Electronically – this will allow you to e-sign your report and certify that what you 

are submitting is the true to your knowledge.  To validate that you are an e-signer, you will be 
asked to answer one of your security questions and myAlaska password.  You will receive e-mail 
confirmation that your report has been submitted ADEC personnel will also be notified that you 
have submitted a report.  
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Post Burn 

 

1. Burn start and end date 
2. Burn area 
3. Fuel Type – brush, average diameter 
4. Pre-burn loading information – such undergrowth density, ground litter 
5. Fuel Consumed 
6. Predominant fuel configuration 
7. Burn type – manmade or natural 
8. Emission Reduction techniques – e.g. dry cycle 
9. Public notices made 
10. Verification of weather forecasts and air quality advisories 
11. Complaints Received  
12. Notes  
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13. Attachment Browse Button: Allows the user to attach a file to upload to ADEC.  
14. Save button – you can save what you have entered. Exit and come back later to finish the report. 
15. Print Draft – this will open another window in which you can print an unofficial draft of the 

report. 
16. Print Document- this will open another window in which you can print an official and final draft 

of the report.  In which you would need to sign certify and mail or fax in this report to ADEC. 
17. Submit Report Electronically – this will allow you to e-sign your report and certify that what you 

are submitting is the true to your knowledge.  To validate that you are an e-signer, you will be 
asked to answer one of your security questions and myAlaska password.  You will receive e-mail 
confirmation that your report has been submitted ADEC personnel will also be notified that you 
have submitted a report.  
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