2019-2020 Alaska Clean Water Actions (ACWA) Grant Application
Step-by-Step

The ACWA application can be filled out using the Division of Water’s Online Application System. This document will guide you
through the online process.

Alaska Clean Water Actions Grant Application

1 Go to the Division of Water’s Alaska Clean Water
Actions Grant Application page located at the
following internet URL.

https://dec.alaska.gov/water/water-actions/acwa-
application

2 When you are ready to begin the online application
process, go to the OASys Welcome page at the
following internet URL.

https://dec.alaska.gov/water/oasys
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Welcome to the Water Online Application System (OASys)! TIP:

OASys requires an active myAlaska account. If you do
not have a myAlaska account, skip to step 5 below.

NOTE: If you have used a myAlaska account to apply for
and e-sign a PDF then you already have an active
myAlaska account.

4 Log in to your myAlaska account and skip to step 6 in this
guidance.

partment of Environmental Conservation

OF WATER

O pEc @ State of Alaska

of, excavation dewatering, hydrostaticfaquifer

od and placer mining)
illage Safe Water Grant)

pska Drinking Water Fund, Alaska Clean Water Fund, and Municipal Matching Granth

Nate: New applicotion types are odded to the system frequeng

—
QT

7 Conﬁuyeﬁaska

To view other applications, please go to the Perrr

DEC Water Oniine Application System (QASys) has sent you here fo sign in.

myAlaska Login

Usermame:
Password:

[ sinn |
Ecrgot my Usernams
Eorgot my Password

New User: Register for o myAlaska Account
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5 If you don’t have a myAlaska account, select the “enroll
at myAlaska” link. You only need to create a myAlaska
account once.

myAlaska

Ifthis is your first time visiting this page and you do not have a m;.n.a.las

» Guidance for Creating New myAlaska Account (pdf)

6 After successfully logging in to myAlaska, you will arrive at Water Online Application System (OASys)
the Water Online Application system (OASys). Welcome, sita d git (myAlaska Profi) s e s

The following categories are available online. To start the process, select from the tabs below.

Select the “Grants” tab.

You have no recent, 'In Process® Applications...
To start a new application, click on the appropriate tab above, and then selact the desired application from the list.

Cruise Ship
Registration

Grant Application Loans

Permit Application Questionnaire Reports

Storm Water
¥4 Application
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7 Select the “Alaska Clean Water Actions Grant [yater Online Application System
Application” from the list that appears.

Welcome Janice McLean

The following categories are avaidable online. To start the process, select from the tabs below.

! » Alaska Clean Water Actions Grant Application(acwa)
‘ nicipal F Grant lication(mmaa)

* V5W Construction Application{wcircon)
* VSW Planning Application{wcirein)

If you do not see the category that you need, or to view a general permit, please go to the Permit Application Portal.

If you are not sura which application you need, please go to the OASys Help Page.

If you received an email inviting you to sign or pay for an :npplczton go to the Associate to Applic 1 page.

To copy previously submitted information, open your original submittal and select the Copy option at the bottom of the Overview
page.

1f you need to void an application that was entered in error, please send an email to DEC.Water.OPAHelp@alaska.gov. Include the
tracking number for the application needing to be voided.

A series of steps will take you through the application, T V—— S —
8 Division of Water

asking for information pertinent to your project.

State of Alasks = DEC » Online Services > Water Online Application System

_ _ _ Alaska Clean Water Actions Grant
Fill out the information on these pages as completely and DE— Rose Timeo 2

thoroughly as possible. -
ACWA Priorities

Purpose

(Below you will find a few “Tips” that provide additional
inform atio n reg ard i ng navi g ati On Of these Ste ps .) ur;vo:’ﬂ‘llue following questions before proceeding to complete the application. Mease read the Application Step by Step document carefully before

The step will timeout after 30 minutes of inactivity. Activity is defined as hitting II Pres 5, "Overview’ or "Save & Co nitie & buttons. Selecting
any of these buttons will save the data you've entered on this st eD Selecting an’ ftres-e t ttons will save the data you' e entered on this step.

Alaska Clean Water Actior

Tracking #: 201BACWADDZS Facility: Type: application

Al: ACWA Priority Waterbody
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- The step numbers at the top of the page can be used to I I
navigate directly to pages that have already been AU Beioystic:
completed.

T Any question with a red star (*) next to it is required and feec )

Name of Organization *

mUSt be Completed before mOVIng On' :'r}fge t;zrr:;;::zj:fr?en. Educational Institution, .

D Unvaria Rissbecig sy Gy RS

Address 1 *

Address 2

City %*

State *  fajaska
D Zip *

Project Contact:

i -

Phone Number *

Fax Number

Email

T When finished with a step, go to the next page by
selecting the “Save & Continue” button in the lower right

l corner of the page.

NOTE: Atany time you can logout and your information will
P be saved. Changes to the current page are not saved until you hit

“Previous”, “Overview”, “Save”, or “Save & Continue”.
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At any time, you can also select the “Overview” button at
the bottom of any page to go to the overview step (last
step). This step allows you to review your information and
to edit previously entered information.

Step 1 in the application process determines how
the project addresses ACWA priorities identified
for the 2019-2020 grant solicitation.

e All Solicited Actions (Appendix C/D)
e Select the Waterbody or Stewardship Action from
the drop down menu.

Step 2 in the application process requests applicant
information.

Enter the Organization Information and provide a Project
Contact.

ACWA Solicited Actions
Appendix C/D lists the Waterbody Specific, Stewardship (Statewlde or Regional), and Marine Beach action funding opportunities.

The Stewardship actions closely align with the goals set forth in Alaska Nonpoint Source Control Strategy (2016-2020) and
Alaska Clean Water Five Year Strategic Plan (2016-2020). The Stewardship actions may relate to a specific waterbody or to a
broader regional area.

Waterbody Specific actions are Identified for priorities on individual waterbodies. When applying for grants for Waterbody
Specific actions, only project proposals that address the actions identified in the solicitation (Appendix C/D) will be considered.
Proposals that do not address the solicited action will not be forwarded to the review committee for consideration.

Marine Beach actions receive BEACH program funding and must demonstrate local government support and involvement. There
is no match requirement for Marine Beach actions.

[

Choose the appropriate Waterbody Specific,
Stewardship, or Marine Beach action:

¥~ % | Anchorage Bowl

If the waterbody has multiple actions, please
describe which one you are applying for:

If the action is not identified in Appendix C/D,
describe why it is needed:

Step

Applicant Information

Burpose
Please fill out the following informaticn about you

rganization as completely as possible.

The step w or ‘Save & Continue’ buttons. Selecting

any of these

ut after 30 minutes of ina s defined as hitting the ‘Previcus’, 'Overvdew’
tons will save the data you'w is step.

* indicates required field.

Tracking #: 2018ACWADO2S Facility: Wyp: | Jaska Cleon Water Act{ons (Grant

Application
Organization:
Mame of Organization *
Type of Organization *

(i.e., Local government, Educational Institution,
Non-Profit Grganization, Tribal government, etc.)
Data Universal Numbering System (DUNS) *

Address 1
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Please answer the following questions as completely as possible.

1 1 In Step 3, enter information about your project. Puraass

The step will timeout after 30 minutes of inactivity. Activity is defined as hitting the ‘Previous’, "Overview' or 'Save & Continue’ buttons. Selecting
any of these buttons will save the data you've entered on this step.

* indicates required field

Alaska Clean Water Actions Grant

Tracking #: 2019ACWADD20 Facility: Type: Application

Project Title:

Title * |t

Overview: Provide a deseription of the proposed p

Include:
- How your project addresses the Waterbody Specific or Stewardship Action
- The envirenmental benefit(s) from the proposed project [500 Words Maximum]

Project Overview: *

Evaluation Criteria (max 10 points):

Does the overview clearly address the requested water body specific action or priority stewardship item? (7 points)
| Did the applicant include a description of the environmental benefit? (3 points)

Previous Ovarview Save Save & Continue

1 2 Step 4 in the application process collects 2019-2020 Work [ o o o5
Plan and Budget Templates. M i | e e Project Workplan

Purpose
Use the provided Word template
The

1. Download the document in the link i ———— * indicates required fed
2. FI” OUt the document approprlately \ Tracking #: 2018ACWAD026 Facility: Project Title Type: Alaxka cl"\a:p:';?;:'tj::mm Grant

and Save to your Com puter Wplaw_. save the file, and upload as an attachment,
) . ) , § . , Download the FY18 Work Plan Template for year 1 and attach your completed document below.
3. Click ‘Choose File’ and navigate to the file’s —__| [t g vk st e e
location on your computer e
. 0 g | —P Title:
4. Enter appropriate document title (optional) —— |

5. Click “‘Attach’ to attach the document

Choose File | Na file chosen

Remove

Once attached, your document should appear in the - m—
Add FY18 Work Plan Template Attachment
attachment list. Pl | e 2 ol chose

Type:
Title:

Attach

You can remove an attached document by: ey
» ®] My WorkPlan.docx 20.1 KB (FY18 Work Plan Template, My FY18 Workplan)

1. check the box

2. select remove.

| Remove

-y

Repeat this process to attach your 2019-2020 Budget Template
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Project Funding And Match Information

[Warning: This application must be submitted by: 6/30/2019 11:00:00 PM Alaska Time

Step 5 in the application process collects 2019-2020
1 3 project funding and match information. For each fiscal

year (FY19, FY20 & FY21), enter the funds requested and L —— ¥ oo v

non-federal matching funds. If your proposed project will Tracking #:  2019ACWAOO1S  Facility: = . PEETEITTanTEEen

Application

not h ave expe nses d u rin g the ti me period y e nter $O . Each funding source has distinct match requirements and some have none (see attached Appendix B). The majority of funding

requires a minimum 40% non-federal match of total project cost (a 40/60 split match/grant). To calculate required matching
funds, multiply funds requested by 2/3. The total project cost is funds requested + required matching funds. For assistance

NOTE: The minimum non_federal matching funds and total with calculating the minimum 40% non-federal match, click here

Fill in the total funds requested for expenses and proposed match values for each of the fiscal years below. If your proposed

project COStS Wi II automatical Iy Calculate and are d isplay proj.ect will not have expenses during the time period, enter $0.
Project Costs:
only.

a. FY 2019 (March 1, or grant start date to June 30, 2019):

Funds Reguested *
Minimum Non-Federal Matching Funds: 0
Non-Federal Matching Funds *
Total F¥2019 Project Costs 0

b. FY 2020 (July 1, 2019 to June 30, 2020):

Funds Requested *
Minimum Nen-Federal Matching Funds: 0
Non-Federal Matching Funds *
Total FY2020 Project Costs 0

<. FY 2021 (July 1, 2020 to February 28, 2021):

Funds Requested *

Minimum Non-Federal Matching Funds: [4]

Nen-Federal Matching Funds *

Total FY2021 Project Costs [4]

Previous Overview Save || Save & Continue
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Step 6 collects organization, project manager, project
staff, and grant administration experience.

Step 7 allows you to electronically submit any supporting
documents. If you don't supply the required documents
here, you will need to send them in later.

Any documents uploaded from another step should
already appear.

To attach afile:

= Click the “Attach Files...” button

= Afile browser window will open. Select the file you want
to upload then click the [ e button. The name of
the file you selected will appear next to the “Browse...”
button.

» Select what kind of file it is from the drop-down menu
and add a title and description.

= Click “Attach” when you have all the information

completed to submit your document.

Click “Save & Continue” to continue to the next step.

REMINDER: Commitments to funding and/or in-kind support are
required from project partners being paid grant funds and/or
listed as providing matching funds and/or support.

Alaska Clean Water Actions Grant

2019ACWAO0018 S—
Application

Tracking #: Facility: XX Type:

Organization Experience:

Does trje appH‘cant nrg?nizatinn have experience * Yes No
managing projects similar to the one proposed?

Project Manager Experience: Describe the project manager’s experience in managing similar prejects, gualifications, and
technical abilities. You may also include a CV or resume as an attachment in Step 8.
[500 Words Maximum]

Project Manager Experience: *

Project Staff Experience: c) Describe the project staff experience in working on similar projects, qualifications (education,
training, etc.), and technical abilities. You may alse include a CV or resume as an attachment in Step 7.
[500 Words Maximum]

Project Staff Experience: *

A

Grant Administration: a) Please describe the fiscal controls that the organization receiving the grant uses. Include examples
of similar projects managed by this organization. b) Describe the managers experience in fiscal management of similar prejects.

Tracking #: 2019ACWAQD18 Facility: xx e CESE EeEh T MG @t
Application
Usage Tips:

Click on the Attach Files button below to begin the process of attaching a file. If you would like to remove the file
from your application, select it in the list and click the "Remove" button.

The file size limit for each attachment is 20MB. The maximum number of attachments allowed is 25 files.
To see what kinds of files may be uploaded, click here.

Required Attachments
The following list of attachments are reguired to be submitted, but uploading in this step is optional. Alternatively, you may
submit via email, fax, traditional mail, or hand delivered to the appropriate DEC office.

1. 2019-2020 ACWA Budget Template

2. 2019-2020 Work Plan Template

Attach Files

Attachments:
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The “Application Overview” page (step 8) gives you an
opportunity to review and edit what you have entered so
far.

To change any information in a section, select the “edit”
button that corresponds to that section.

Any fields you have left blank will be highlighted yellow, so
you can go back and edit them if you need to.

After all information is entered and you have finished
adding all online attachments, you will need to submit
your application.

NOTE: A check will appear next to task “Complete Steps”
if the application is complete and ready to be submitted.

To go the Final Steps page, select the “Submit” link under
tasks on the Application Overview page. You can also
click on the “Continue” button at the bottom of the page.

The “Final Steps” page gives you the option to submit your
application to DEC.

If you are satisfied with your application click the submit
button on this page.

NOTE: Once submitted, you wil no longer be able to
modify the application or add additional attachments.

Overview
Purpose:

Please review the information you have entered. If any information is incorrect, click the appropriate section header 'Edit” butten to return to that
section and edit your data. If the information is correct, click the "Continue" button below to proceed to the Submittal page.

NOTE: Your information has been saved; you may alse exit the system and return |ater to finalize it.
Tasks: Print For Your Records

1. Complete Steps Usage Tips:

2. Submit Red items to the left indicate tasks that have yet to be
completed. You must complete every item from the task list
before DEC will process your submittal.

Alaska Clean Water Actions Grant

Tasks:

1. Complete Steps
2. Submit

Final Steps

Purpose

Congratulations! You have completed the form completion phase of this process. If you are satisfied with your application and have finished
attaching all optional documentation, submit this application to DEC by using the 'submit’ button below. To make further changes before
submitting, select the 'Overview' button. If you have any questions or concerns, please contact DEC at DEC.\Water.OPAHelp@alaska.gov or call the
Division of Water at 907-465-5180.

Current Status: Completed

Alaska Clean Water Actions Grant

Tracking #: 2018ACWAD028 Facility: Project Title Type: Application

Submit

Cancel Overview

Guidance for ACWA Grant Application

2019-2020 ACWA Page 10




Once your application is submitted, you have completed
the online application process and may close your
browser.

You will receive an email confirming your submission. The
email will include a PDF attached which contains the
submitted application.

If you choose to return to the application in the Water
Online Application System, the Application Overview wiill
display all tasks completed.

From this page you can select ‘Print For Your Records’ to
print a copy of the overview page.

B, Stote of Alaska

Alaska Department of Emdronmental Conscrvation

Division of Water

Alaska Clean Water Actions Grant

Congratulations, your application has been submitted!

Message L 2012A0WA001 1pat (7 KB)

The electronic submission process for application number 2018ACWAD011 for Project Project Title' is complete.

Your application appears to be complete and has been submitted to the Department fi
ADEC Water - MGL Program. To view the applic
(https/test. dec alaska gov/applications/water/o

o online, go to Water Online A 00

[elcome aspx) and use the appli

w at 4:01 PM on 12222016, on behalf of

reference number 2018ACWAOQ011.

Alaska Clean Water Actions Grant

b

NOTE:

Iasks:

#) 1. Complete Steps
) 2. Submit

Overview

For assistance with the online process, please contact the Division of Water at 907-465-5180 or emaiil

DEC.Water.OPAHelp@alaska.gov
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