The Compliance Monitoring
Data Portal (CMDP)

Module 4: Chemical, Radionuclide and Microbial Samples and Results

For lab users



Methods to report samples and results to the
CMDP

3. Entering the information directly into the CMDP using the data
entry screens that are part of the CMDP application.



First, login to the CMDP

CMDP Secure Login

Enter your Username and Password

Uszername:
Password:

Forgot Password
Forgot Userld

Warning Motice and Privacy Policy

Help Desk

[[] warn me before logging me into other sites.

LOGIN clear
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Step 1. Select the “Drinking Water Sample

Jobs” tab

A new set of
data

—
Y

Select the Drinking
Water

Type of data being entered

Changing
one or more
samples or
results
already
entered bu
not yet
submitted

Sample Jobs
tab

Select the Search

11/28/2017

Individual Samples
tab

Compliance Monitoring Data Portal

PWS Profiles ' Laboratory Profiles ' Drinking Water Sample Jobs ' Search Individual Samples ' System Administration

Change Werking Organization

UT - 06 - SALT LAKE CTY PUBLL | =]
Templates
Download

o]

Logout

aboratories Dashboards

My Laboratories Profile Change Request ( to State)
Labid | Lot Name | Adaress | status D | paie |Organizaton _ Juseris | status
- SALT LAKE CITY Active &1 09/30/2016 s EPALabAdmin  Rejected
PUBLIC UTILITEES LAB2
My Work In Progress Submissions (to State)
Job ld Fie Hame | Description | Created By | Creaied On | Status Job ld | il Hame |subrited By [submitedon | status
. TestingDefay £PA Labadmin 10042016 Eraﬂ with 650 Lab Admin 09/20/2016 Accepted by State | A |
reearsr 678 Lab Admin 09/12/2016 Accepted by State
703 asd Lab Admin  09/26/2016 g:::a:';" 889 Lab Admin 091972018 Accepted by State
Drast wrn 663 Lab Admin 08/1412016 Accepted by State
3 Testingl23  EPALsbAdmin 09232016 ot cee Lab Admin 0911412016 Accepted by State
500 Lab Ad 08/03/2016 Accepted by Stals
501 LATest! EPA LabAdmin 08/042016  Dreft WD &b Admn S
Reviewer 525 Lab Admin 08/11/2016 Accepted by State
P UyenTestTx }r:;.a‘\: Jobusing | e 072712016 Elf:gﬂ\’\;':h L 486 Lab Admin 07/27/2016 Accepted by State |||
hd LT Lab Admin 0712712016 Accepted by State [V




On the Drinking Water Sample Jobs
page:

1. You’'ll initially see a list of all the
jobs your lab entered.

2. Each row represents a separate
job.

3. Each job can consist of one or
more samples and results for
one or more types of samples.
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ICompliance Monitoring Data Portal

Job Maintenance View

Search Jobs
Job I

ividual Sample:

& Logout

Created By

Status.

To

File Name

From
[=)]

|=

=

| Search Reset

Drinking Water Sample Jobs

2 Refresh O Create NewJob Send to Reviewer | Send to Cartifier Certify and Submit to State = 3§ Reject | 3§ Remove

[] bovmload samples

|Job 10 - ‘ Sample Category | Description ‘ File Name | Primacy Agency ‘ Status. | Preparer ‘ Created On | Reviewer | Reviewed On ‘ Certifier Certified On -
Microbial test XML Sample
D 468 Chem/Radionuclid. Result. P ur Accepted by State Lab Admin 072212016 Lab Admin 07/22/2016 Lab Admin 0ri222016
Cryptosporidium
D 453 Microbial testing uT Accepted by State Lab Admin 07/22/2016 Lab Admin 07/22/2016 Lab Admin 07222016
D 470 Chem/Radionuclid... test detect ut Accepted by State Lab Admin 07/22/2016 Lab Admin 07/22/2016 Lab Admin 07222016
D 4m Chem/Radionuclid_.. test non detect uT Accepted by State Lab Admin 0712212016 Lab Admin 0772212016 Labs Admin 07222016
Microbial
D 472 Chem/Radionuclid... test ut Draft with Preparer Lab Admin 07/22/2016
Cryptosporidium
Microbisl XL Sample Resut
D 431 Chem/Radionuclid te;l P! ut Accepted by State Lab Admin 07/25/2016 Lab Admin 07/25/2016 Lab Admin 07/25/2016
Cryptosporidium
D 432 Microbial testing ur Accepted by State Lab Admin 07/26/2016 Lab Admin 07/26/2016 Lab Admin 07i262016
D 483 Chem/Radionuclid... testing ur Accepted by State Lab Admin 07272016 Lab Admin 072712016 Lab Admin 0Ti2T0e
D 424 Cryptosporidium testing ur Accepted by State Lab Admin 072712016 Lab Admin 072712016 Lab Admin 07272016
D 485 Chem/Radionuclid... asd uT Draft with Preparer Lab Admin 07/2712016
D 486 Cryptosporidium test crypto uT Accepted by State Lab Admin 07/2712016 Labk Admin 072712016 Labk Admin 072712016
(] a7 New Job using XML UyenTestxmi ut \aligation In Lab Admin 07272016
Progress
D 438 New Job using XML UyenTestTX xml uT Draft with Preparer Lab Admin 072712018
Microbial XML Samping File
D 500 Chem/Radionuclid N Eed uT Accepted by State Lab Admin 08/03/2016 Lab Admin 08/03/2016 Labs Admin 08/03/2016
test 08032016
Cryptosporidium
0] so1 Microbial LaTestt ut Draft wih EPA LabAdmin  08/042016 EPA LabAdmin
Cryptosporidium Reviewer
D 525 Microbial DSE XML test uT Accepted by State Lab Admin 08/11/2016 Lab Admin 08/11/2016 Lab Admin 08r11/2016
D 663 Microbial xml sampling test uT Accepted by State Lab Admin 09/14/2016 Labk Admin 09/14/2016 Labk Admin 09/14/2016
(] e84 Wicrobial :‘e':'“::m"‘e i ut Accepted by State Lab Admin 091412016 Lab Admin 091412016 Lab Admin 0911412016
[ een g:;;sz”“' operational data ut Accepted by State Lab Admin 097152016 Lab Admin 091192016 Lab Admin 191972016
[ &7 Tzl Er=honal uT Accepted by State  Lab Admin 091972016 Lab Admin 09/19/2016 Lab Admin 0SM92016
Samples Samples XML
[] a0 Operational operational data ut Accepted by State Lab Admin 09/20/2016 Lab Admin 09/20/2016 Lab Admin 09/20/2018
Samples XML testing
Microbial ~
[ s86 Testing1 UT Draft with Certifier EPA LabAdmin 08 016 EPA | abAdmin 08 016 ERG LapAdmin




Step 2. Create a new job

On the Drinking Water Sample Jobs tab:

A popup dialog box called “Create New Job Options”
1. Click “Create New Job” will appear. Click on “Enter a group of samples.”

Hello EPA Lal
(ORG: UT-

ICompliance Monitoring Dat7 Portal

Laboratory Prof :s  [QURa R Ll Search Individual Samples © System Administration

Job Maintenance View "\
Search Jobs
Job D Creatzd By, Status From ™ File Name
=] [E] = [ searcn Reset
Drinking Water Sample Jol
@ Refresh O Create Newlob Send to Reviewsr Send to Certifier Certify and Submit to State | 3§ Reject  J€ Remove Dovmload Samples |
Job 1D &7 sample Category ] pescription File Name Prinacy Agency | Preparer Created On Reviewer Reviewed On | Ceriifier Certified On [a]
ol | Statvs feated Reviever Reviewed erifer erified
Mierobial test XML Sample
[ <8 ChemRadionucii... o P ur Accepted by State Lab Admin o222 nG Lab Admin 071222016 Lab Admin 0712272016
Cryptosporidium
[ s Microbial testing ur Accepted by State Lab Admin 072226 Lab Admin 071222016 Lab Admin 0712272016
0 #70 ChemRadionucid... test defect ur Accepted by State  Lab Admin o7r22rPm6 Lab Admin 071222016 Lab Admin 0712272016 e Py
reate New Job Options
0O ChemRadionucid... test non detect ur Accepted by State  Lab Admin 722G Lab Admin 0712272016 Lab Admin 0712272016
Microbial
[0 2 Chem/Radionuclid... test ut Draft with Preparer Lab Admin 0772272016 Please select one of the methods below.
Cryptosporidium
Mierobial XML Sample Resutt
mE ChemRagionuci... (5™ ur Accepted by State Lab Admin 07252016 Lab Admin 071252016 Lab Admin 0712572016
Cryptosporidium | |
0 <2 Microbial testing ur Accepted by State Lab Admin 072ERIG Lab Admin 071262016 Lab Admin 0712672016 g :
nter a group of
mE ChemRadionucid... testing ur Accepted by State  Lab Admin o7r2ErnG Lab Admin 0712712016 Lab Admin 07IZTZ016 Upload File samplesg ¥
mE Cryptosporidium testing ur Accepted by State  Lab Admin o7r2ErnG Lab Admin 0712712016 Lab Admin 0TIZTR01E
mE ChemRadionucid... asd ur Draft with Preparer Lab Admin o7r2ErnG
[« Cryptosporidium fest crypto ur Accepted by State  Lab Admin orrZERNE Lab Admin 072712016 Lab Admin 0712712016
O ser New Job using XML UyenTest.xmi uT \pla\nia(mn Co Lab Admin 0712712016
rogress
[ «e8 Hew Job using XML UyenTesfTXxml  UT Draft with Preparer Lab Admin orrZERNE
Microbial XML Sampling File
0 s ChemRadionuci... | = ur Accepted by State Lab Admin 080372016 Lab Admin 0810372016 Lab Admin 0810372016
est 08032016
Cryptosporidium
0 so1 Hicrobal LaTestt ut Oraft with EPALabAdmin  0B/0472016 EPA LabAdmin
Cryptosporidium Revievier
0 sz Microbial DSE XML test ur Accepted by State Lab Admin 0811112016 Lab Admin 081172016 Lab Admin 081172016
0 ee3 Microbial i samping test ur Accepted by State Lab Admin 0911472016 Lab Admin 08142016 Lab Admin 0911472016
O es i xmi sample rp ; . . . . .
g T oS vk VAR s SMEE ensiae Note: If you are uploading an Excel file, select Upload File (that is not covered in
. 7
[ ss8 Ug;::"" operational data ut Accepted by State  Lab Admin 09152016 Lab Admin 08/1912016 Lab Admin 091912016
= soer) Opersfional T Accepted by State Lab Admin L Lab Adrin 1871902016 Lab Admin 19192016 th IS user gu I de )
amples Samples XNL
[ se0 g"““”"“‘ operationsl data ur Accepted by State Lab Admin 092012016 Lab Admin 072012016 Lab Admin 0912012016
amples XML testing
m 11/28/20




Enter a name for the Job Description and select
OK.

TIP: Consider using a naming convention for your SEEIEeRe
organization, to help you better keep track of the
samples and results you enter.

Please select one of the methods below.

Step 3. Use the Sample Result tab

A new job is created and numbered. In
the example, the Job is number 743.

YO um ay € nte r d ata In one Of t h €se Drinking Water Sample Jobs Search Individual Samples System Administration
th ree ta bs . ML E T CLED RS Job Summary View - 743 x_\

Attachments

Sample Result Job History Validations Composite Samples

Operational Data

i Refresh Add ¥
[ | category |ws D WS Name Facility Name Sampling Point

x Remowve

e Sample Result /
e Operational Data
e Composite Samples

No items to show.

To add microbial samples to the job,
click'6¥fthe Sample Result tab 7



Adding microbial results

Step 4: Adding microbial samples

The following data entry screen is presented:

] x

Required + - Conditionally Required  f - Federally Required  # - Federally Conditionally Required

In the Sample Result tab: % save 4l Save And Add Ancther () Close

D Set Default Values for Sample Information

Water System Id” : Water System Name Facility " : Sampling Point ™ : Sampling Location
[uat [=l | [=)] [=l
lick Add
1. Click A
Sample ID " : Collection Date “T: Coliection Time T
i i [ Il = HH:MM
2. Select Microbial from
t h e d ro p d OW n I I I e n u Laboratory ID - Name * : Sample Type *T: Sample Volume(ML)T
C6 - SALT LAKE CITY PUBLIC UTILITEES LABZ [# ] [Routine [=]]
Comment
ICompliance Monitoring Data F ortal
PWS Profiles Laboratory Profil Drinking Water Sample Jobs Search Individual Samples
Job Maintenance View Job Summary
Sample Result g EEGLEIRIEEY ob History ° Validations Attachments Composite Samples D Set Default Values for Sample Results Table
2 Refresh Add ¥ J§ Res Microbial Analytes Results
[] |(‘.alegu p— |W5 Hame Facilty Name Sampling Pc & Refresh g add 3§ Remove
S ] S 1 Count Units Volume(ML) | interf Volume f Analysis Start | Analysis Start énﬂwﬁ;eu é"wﬁeﬂ Analyzing Lao | oo ooy C ts.
e —— No items to show. Analyte AP oun n ume{ML} Interference yeaqaLy T | Method — e T omp r::p o ource Type ommen

Cryptosporidium No items to show.

D Field Results and Measurements

11/28/2017



Adding microbial results

Setting default values

¥l Save % Save And Add Another @ Close * - Reguired + - Conditionally Required  F - Federally Required  f - Federally Conditionally Required

< Set Default Values for Sample Information

To enter several samples of - mm o mm mm Em EE Em Em EE En Em E mm Em = m Em e

[w] water System ID Facility () sampling Point ID ["] Laboratory D [T] Collection Date [[] caliection Time sample Type
. . S S S S S D D S S D D D S e e B e .
the same ater yste miaq, fater System s weler SystemName _— Facilty sampling Point” Samping Locaton
[ X | [=] =l |
Facilit dS leT A
.
a cl l y[ a n a m p e ype . Water System ld Water System Name
UTo4080 STAR POINT CAMP “ [Collection Date "f: Collection Time f
UTAHD1000 BEAVER COUNTY GENER... E]] HH-MM
UTAHD1001 BEAVER CITY WATER S¥ a
UTAHD1002 ELK MEADOWS S50
.
UTAHD1003 WILFORD CITY WATER 5.
1 . CI ICk Set Defa u It Va I u eS UTAHD1004 WNERSVLLEWATERSY... || L Sample Volume (ML
UTAHD1005 WANDERFELD CULIAR... || | f ype T a L
. UTAHO1006 COVE FORT NORTH ROA outine [=]
or Sample Information s o .
UTAHD1008 ANDERSON MEADOW C...
UTAHD1011 PONDEROSA PICNIC GRO...
UTAHD1012 ARROWHEAD INVESTME
UTAHD1013 BARTON WELL
. UTAHDIMS GREENVILLE WARD
. UTAHD1016 HILO ESTATES
2. Check the boxes titled: o epe v

Water System Id, Facility, |

{} Set Default Values for Sample Results Table
Microbial Analytes Results

and Sample Type. 2 e 8 rda 2 nemo

P P Analysis Analysis
Volume Analysis Start | Analysis Start
D Analyte T AipT Count Units Wolume (ML) Interference Methad % i Completed Completed Analyzing Lab | oo oo Type | Comments
Assayed(iL) f Date f Time T B = D

No items to show

3. Select your Water System
Id from the dropdown
menu. You may type in the
first few letters of the
Water System Name to

restrict the dropdown menu
Note: Laboratory users will have Laboratory ID — Name automatically defaulted for
resu'l‘tzgm” every sample entered
- 9

E} Field Results and Measurements




Setting default values

4. Select your Facility from the dropdown menu

4 save ¥ Save And Add Another ) Closs

< Set Default Values for Sample Information

Water System Id":

UTAHO1003 =]

Sample 1D " :

Laboratory ID - Hame * :

C8 - SALT LAKE CITY PUBLIC UTILTEES LAB2

[[] sampiing Point ID

[] Laboratcllk ©

samplirgl Point " :

* - Required  + - Conditionally Required

[] Collection Date (] collection Time

Sampling Location

PFO01 - BALDY HILL PRESSURE PUMPS
WS001 - CITY SHOP/DISCONNECTED FROM SYSJM
WS003 - JAKES WELL DISCONNECTED FROM SYJTEM
TPOO1 - MINERAL MOUNTAIN CHLORINATOR

WS005 - MINERAL MOUNTAIN WELL 1

[ TPO04 - NEW GOLF COURSE CHLORINATOR

(WS004 - NEW GOLF COURSE WELL

WS002 - NORTH PARK WELL DISCONNECTED FROM SYSTEM

ST001 - STORAGE FACILITY ST0O1

DS001 - UTAHO1003 DISTRIBUTION SYSTEM
T

HHZMM

Comment

[» setDefault Values for Sample Results Table
Microbial Analytes Results
2 Refresh o Add  J§ Remove

f - Federally Required

Sample Type

f - Federally Conditionally Required

Analsis Analysis
Volume Analysis Start | Analysis Start
[ | Anaiyte °f ap't Count Units ‘Vﬂ\ume(ML) Interference o Method T = h; 1—...:; Completed Completed 3"“"””““ Source Type | Comments

No items to show.

P Field Results and Measurements

11/28/2017

Adding microbial results

5. Select the Sample Type from the dropdown menu

Microbial

% save 4l Save And Add Another ) Close

< Set Default Values for Sample Information

Water System ID Facilty

Water System Id" ©

UTAHO1003 -

Water System Name

(7] Sampling Point ID

Facility " :

* - Required

(7] Laboratory D [T Collection Date

Sampling Point " :

‘ERAL MOUNTAIN WELL 1

[~]

+ - Conditionally Required

[T Collection Time

Sampiing Location

Sample ID " :

Collection Date 'T:

Callection Time T

Laboratory ID - Hame " :

sample Type 'T:

Sample Volume(ML)T

C6 - SALT LAKE CITY PUBLIC UTILITES LAB2

[=] [Routine

Comment

Routine
Repeat
Triggered
Confirmation

Special

Batch Blanks

Field Blanks
Performance Evaluation
Shipping Blanks

Spit Blanks

[P et Default Values for Sample Results Table
Microbial Analytes Results

2 Refresh Of Add  J§ Remove

Maximum Residence Time
Watrix Spike

& | HH: MK

f - Federally Required

f - Federally Conditionally Required

Analysis Analysis

Volume Analysis Start | Analysis Start

[ | anaiyte T |ap Count Units: Volme(ML) | Interference WMethod T v i Complsted Completed | A1EYENELAR | o0 s tpe | Comments
Assayed(ML) T Time | - el 1]

No items to show.

P Field Results and Measurements

10




Adding microbial results

Setting default values

The three required fields must now be filled in.

Field names with an * are required fields. Sampling Point will provide a dropdown menu to select from.

Below, Save was clicked before three of the Sample ID and Collection Date must be typed in.
required fields were filled in.

You may then click Save or Save And Add Another

ob = X
¥ save W Save And Add Anothar () Closa * - Required + - Conditionally Required  f - Federally Required - Federally Conditionally Required Informatiorfisaved successfully. F
7 Set Default Values for Sample Information 4 save Save And Add Ancther €3 Close * - Required + - Conditionally Required  f - Federally Required  f - Federally Conditionally Required
+  Set Ofult Values for Sample Information
(] Water System D Facility () sampling Point ID [] Laboratory ID [] Collection Date [T colection Time Sample Type
Water System ID Facilty (] sampiing Point I [ Laoratory ID [ coliection Date [] Coliection Time sample Type
Water System Id" : Water System Name Facility " : ing Point * : Sampling Location
UTAHD1003 - WS005 - MINERAL MOUNTAMN WEL| =] /3 - Water System id" : Water System Name Facility ™ : sampling Point " : Samping Location
y: ty pling
[UTARO1003 =]l | [WS00s - MNERAL WoUNTAN WEL] = ] [WS008 =1 ]
Sample 1D " : Collection Date 'f: Collection Time T
iy | JIE]| HH:MM Sample D : Collection Date ‘T Collection Time
s+ | [10srz016 [0 HH:M
Laboratory ID - Name sample Type 'T: Sample Volume(ILT Laboratory ID - Name * : sample Type “F: Sample Volume(ML )T
8- SALT LAKE CITY PUBLIC UTILITES LABZ [=] [Foutis =] B : ple Type © il
C6 - SALT LAKE CITY PUBLIC UTILITES LAB2 [=] [Foutine =]
Comment Comment
[P setDefaurt Values for Sample Results Table P> set Default Values for Sample Results Table
Microbial Analytes Results Microbial Analytes Results
& Refresh 6H Add J§ Remove & Refresh b Add 3 Remove
Analysis Analysis Analysis. Analysis
Volume Analysis Start | Analysis Start Analyzing Lab Volume Analysis Start | Analysis Start Al
i 7 f . . nalyzing Lab
[ | Anaiyte AP Count Units ‘Vulume(MLp Interferance yediLy £ | 1E08 ate et Completed ]c_::p»e«eu = Source Type | Comments. [ |anayte 't | &'t Count Unis Volume(lL) | interference edny § | Metnod Dote Smef Completed ]C:gp)emd - Source Type | Comments
No ttems to showr. No tems to show.
| Field Results and Measurements P Field Results and Measurements

11/28/2017
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Fields may have:

* for Required

+ for Conditionally Required
f for Federally Required

f for Federally Conditionally
Required

However, only an empty * will

prevent you from saving the
record

11/28/2017

Information saved successfully.

Adding microbial results

F____________

4] Save 4 Save And Add Ancther () Close

< Set Default Values for Sample Information

L} -
* - Reguired

+ - Conditionally Required  f - Federally Reguired - Federally Conditionally Required

Water System ID Facility [ sampiing Point ID [[] Laboratory ID [[] collection Date [[] collection Time Sample Type

Water System Id": ‘Water System Name Facility " : ing Point " : ling Location

UTAHO1003 - [WS005 - MINERAL MOUNTAN WEL [ = | [wso0s =] |
Sample ID™: Collection Date *T: Collection Time T
[s47] | [10n52018 |&= | HH:MM
Laboratory ID - Name " : Sample Type "T: Sample Volume(ML}T

6 - SALT LAKE CITY PUBLIC UTILTIES LAB2 [=][Routne =]
Comment
D Set Default Values for Sample Results Table
Microbial Analytes Results

@ Refresh o Add B Remove

- ; Analysis Analysis .
Volume Analysis Start | Analysis Start
D Analyte T ApT Count Units. ‘ Wolume(ML) Interference Wy T Method T h; Tmeh; Completed _I[‘:::pbe‘ted Bnaryzmg L3 | cource Type ‘ Comments

Mo items to show.

D Field Results and Measurements

12




1.

2.

Adding microbial results

e ——— -

%

[ ]
I I I I e S l | l S Information saved successfully.
¥ Save W Szve And Add Another () Close * - Required + - Conditionally Required  f - Federally Required  f - Federally Conditionally Required

< Set Default Values for Sample Information

Water System ID Facility (7] sampling Point I [[] Laboratory ID (7] Collection Date ("] Collection Time: Sample Type

In the Microbial Analytes Results
section click Add

Water System Id": Water System Name Facility " : Sampling Point ™ : Sampling Location

UTAH01003 - [WS005 - MINERAL MOUNTAIN WEL] = | [WS005 =l |

Select an analyte first, as it controls Sl ot i
some of the other result options
Laboratory ID - Hame ™ : Sample Type ‘T: Sample Volume(ML)F

C6 - SALT LAKE CITY PUBLIC UTILITES LAB2 [ =] [Routine =]

(e.g., Method).
a. To select an analyte:
e either select from the

dropdown menu
I} Set Defyt Values for Sample Results Table
or Microbia%ytes Results

& Rafresh Mdl # remove
. . = =
i t t typ g t l I I b " p Volume Analysis Start | Analysis Start | Analysis Analysis
S a r I n I S n a e O r [] | Analyte T At Count Units. Volume(hL) Interference yedgay | Method T —— rime F g:tr;meted ?::;Dlﬂeﬁ

Analyzing Lab
]

Source Type

Comments

[=]]

[=]]

code in the analyte field B ) — T -] ] — o — —
The CMDP can filter using e e

3430 Adenoviruses
. 3032 Aerobic Spores
both the name field and s
3200 Aeromenas hydrophila

32 Aeromonas spp.

code field for analytes.

I} Field Results and Measurements

Note: once you’ve clicked the Add button, the application expects you to complete the entry or hit

the ‘Esc’ key before you do anything else (the ‘Esc’ key cancels the entry of a new result).
11/28/2017
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Adding microbial results

Adding results

[} Set Default Values for Sample Results Table

Microbial Analytes Results
|§_’?‘ Refresh EEJ Add 3‘ Remowve

Analysis
Completed

Analysis
Completed

Volume Analysis Start | Analysis Start

Comments

Fu;nalyzmg Lab Source Type

Method T

Analyte T AP T Count Units “olume(ML) Interference :\ssaayed[ML} Date | Time | - ==
[3310- Ag[ w ] [absent =] E3 [+][s0 I [=] 10172016 | [10:09] I = Il [+] =]
A _ — e

Note: For a microbial result, “A/P” is defaulted to Absent
To finish entering results hit the ‘Enter’ key or click outside the results grid.
To enter several results, click on the Add button again or hit the tab key after the last column and the

application will insert a new row below.

To modify a result record, double-click anywhere on the row then update the result.

11/28/2017
14



Adding microbial results

Microbial Analytes Results
) Refresh Gp Add 3 Remove

I Ie esu S an Valume ; ; Anaysis [ Analysis :
Analysis Start | Analysis Start
[ |Anate’t  |am't Count Units Volume(UL) | interference | Assayed(iL) |wethod T 43 4 e L I hizinalaby e s
§ Date Time Date Time D

Measurements is used to 0 5 s
record measurements made in
the field while collecting the
sample.

< Field Results and Measurements
Field Results and Measurements

Click Add to select a Parameter ——3; o o~ — — — e
] [=| | [=] [=]

CHLORINE
Chioramine

Examples: Chlorine, pH,

TotalChlorineResidual

'WaterTemperature

Water Temperature. .

<] Save i Save And Add Ancther @ Close * - Required + - Conditionally Required  f - Federally Reguired f - Federally Conditionally Required

-aulf Values for Sample Information

You may now click ‘Save And

’ Watar System ID Facility H Sampling Peint ID H Laboratory ID r] Collection Date H Collection Time Sample Type
Add Another.” Oryou may click  popr o cwr
‘Close’ to leave the record.

Sample D" : Collection Date *T: Collection Time |
Ed] | [10r0sr2018 IE=] HH:MM
Th d automaticall
€ record automatically saves,
Laboratory ID - Name " : Sample Type “T: Sample Volume (ML )T
C& - SALT LAKE CITY PUBLIC UTILITIES LAB2 [=] [Routine =]

though the user may still select
‘Save. -

F} Set Default Values for Sample Results Table

11/28/2017
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Adding Chemical and/or

Adding Chemical and/or Radionuclides Radionuclides Results
samples

The following data entry screen is presented:

=
4 Save ¥ Save And Add Another ) Close * -Required  + - Conditionally Required  f - Federally Required £ - Federally Conditionally Required
. | Set Default Values for Sample Infarmation
In the Sample Result tab:
[l [=)
Sample ID* Collection Date 'f: Collection Timef
1. Click Add | ” .
. ClIC
I h di lides from :
Laboratory ID - Hame * : Sample Type 'T: Sample Volume (L)
2 . Se ect C em Ra Ion uc I es ro C6 - SALT LAKE CITY PUBLIC UTILITIES LAB2 [=] [Routine \vﬂ
the dropdown menu
PWS Profiles Laboratory Profiles Drinking Water Sample Jobs Search Individual Samples System Administration
Job Maintenance View st by ¥ 4 [ Set Defautt Values for Sample Results Table
— e ——— Chem/Rads Results
Sample Result Operational Data Job ¥ story ° Validations Attachments Composite Samples 2 Refresh @ Add J§ Remove
- Standard A . Analysis Analysis
2 Refresh Add ¥ 3§ Remove [ |anaiyte  |notoetectzat |resur© ResuttUOM 7 | Deviation (+i-) ?ED““‘”Q Lok RE””:‘;"“ iy o Wethoa T AnasieStarty| Anehvsb Sttt o AnANZIILAD
f uom Assayed(L) Date T Time T Date Time D
D | Catego | WS Name Facility Name Sampling Point
Wicrobial No ftems to show.
. MILFORD CITY WATER
Microbial 03 MINERAL MOUNTAIN WELL 1 WS005
R ey mm—— SYSTEN / ’
Cryptosporidium
P> Field Results and Measurements

16
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Setting default values

Adding Chemical and/or
Radionuclides Results

— il x

4 Save 9 Save And Add Ancther ) Close

To enter several samples of the fp-r-ww- S
[v] Water System D Facilty

same Water System ld, Facility,

("] 5ampling Point ID

* - Required
("] Laboratory ID (] Collection Date

—_— —_— —_— —_—
Sampling Point ™ :

+ - Conditionally Required  f - Federally Required f - Federally Conditionally Required
—_— —_— —_— —_— —_— —_— —_— —_— —_— —_— —_— —_— —_— —_— —_— —_— —_—

—_— —
Sampling Location

Sample Type I

- s s s s ol

(] Collection Time

=] [=]]

— -_— - —-—

WaEr System " : Water System Name Facility " :
and Sample Type: i = |
utah0100 |-r

Collection Timef

Water System ld Water System Name

UTAHO1000 BEAVER COUNTY GENERAL |coliection Date *F:
UTAHO1001 BEAVER CITY WATER SYS...

UTAHO1002 ELK MEADOWS 55D

|| HH:MM

1. Click Set Default Values for
Sample Information

Sample Volume(ML}

HO1003 MILFORD CITY WATER SY'....
HO1004 MINERSWILLE WATER SY'S..
TAHO1005 MANDERFIELD CULINARY ... L ample Type 'T:
UTAHO1006 COVE FORT NORTH ROAD ... houtine

UTAHO1008 KENTS LAKE CAMPGROUND

]

UTAHO1009 ANDERSON MEADOW CAK

Comment

2. Check the boxes titled: Water
System Id, Facility, and Sample

Type.

I} Set Default Values for Sample Results Table
Chem/Rads Results
& Refresh oA Add € Remove

3. Select your Water System Id ] S PTG Y PPN ==t il i Aameqguty |Method! (o | R g&ﬁiﬂ EEE;E'Z; i e
from the dropdown menu. You e
may type in the first few letters
of the Water System Name to
restrict the dropdown menu
results. J  Field Results and Measurements ' .

12812017 Note: Laboratory users will have Laboratory ID — Name automatically defaulted for

17

every sample entered.



Setting default values

4. Select the Facility from the dropdown menu

Chem ! Radionuclides

Adding Chemical and/or
Radionuclides Results

5. Select the Sample Type from the dropdown menu

Wiater System " :

UTAHO1003 -

[» set Default Values for Sample Information

Water System Name

4 Save 4 Save And Add Another () Clos=

Facility Sampli

*_Required  + - Conditionally Required

Sampling Location

FALTOUmANVEL ] |

=)

PFO01 - BALDY HILL PRESSURE PUMPS

WS001 - CTY SHOP/DISCONNECTED FROM S SflEM
WS003 - JAKES WELL DISCONNECTED FROM SETEM
TPOO1 - MINERAL MOUNTAIN CHLORINATOR

WS005 - MINERAL MOUNTAIN WELL 1

Laboratory ID -

Name * :

TPO04 - NEW GOLF COURSE CHLORINATOR
\WS004 - NEW GOLF COURSE WELL

ST001 - STORAGE FACILITY 5T001
DS001 - UTAH01003 DISTRIBUTION 5YSTEW

\WS002 - NORTH PARK WELL DISCOMNECTED FROM SYSTEM

HH MM

C6 - SALT LAKE CITY PUBLIC UTILITES LAB2

=]

Routine =) |

Comment

[ set Default Values for Sample Results Table

11/28/2017

£ - Federally Required

£ - Federally Conditionally Required

Chem / Radionuclides

%) Ssave ¥ Save And Add Another () Close

|»  set Defautt Values for Sample Information

* - Required  + - Conditionally Required  f - Federally Required £ - Federally Conditionally Required

Water System " : Water System Name: Facility " : Sampling Point " : Sampling Location
[uTano1003 =] [ ||,RAL WOUNTAIN WELL 1 ]|
Sample ID " : Collection Date "T:

Collection Timef

HH:MM

Laboratory ID - Name " :

Sample Type “T:

Sampie Volume(hiL)

C8 - SALT LAKE CITY PUBLIC UTILITES LABZ

Routine

Comment

[»  set Default Values for Sample Results Table

Routine
Repeat
Triggered
Confirmation

Special

Batch Blanks

Field Blanks
Performance Evaluation
Shipping Blanks

Spit Blanks

Waximum Residence Time
Watrix Spike

18



Adding Chemical and/or

Sett| N g d e'l:a U |t Va | ues Radionuclides Results

The three required fields must now be filled in.

Field names with an * are required fields. Sampling Point will provide a dropdown menu to select from.

Below, Save was clicked before three of the required Sample ID and Collection Date must be typed in.
fields were filled in.

You may then click Save or Save And Add Another

Chei dionuclides
%) save i Save And Add Another ) Close

_Jslx
* _Required  + - Conditionally Required  f - Federally Required £ - Federally Conditionally Required Infor saved successfully. F%e
[F SetDefault Values for Sample Information 4 Save | ¥ Save And Add Ancther ) Close * - Required  + - Conditionally Required  f - Federally Required - Federally Conditionally Required
Water System * : Wiater System Name Facility * : Sampling Peint * : Sampling Location < SetDefault Values for Sample Information
[UTano1003 "J‘ "WSEIEIS—I.HNERALI.\UUNTAIN weL]w] 4 | "Jl
(] Water System D Facilty (] Sampling Point ID [] Laboratory ID [] Collection Date: [ Collection Time: Sample Type
Water System " : Water System Name Facility " : sampling Point " : Sampling Location
. . [uaro1003 =] | [#5005 - MNERAL MOUNTAI WEL [ ] [W5005 [= |
Sample ID * : Date "T: Coliection Timef
- | & =] HH M
Sample 1D : Collection Date ‘f: Collection Timef
345 | [1oresr2018 =] HH:MM
Laboratory ID - Name * : Sample Type 'I: Sample Volume (ML}
€6 - SALT LAKE CITY PUBLIC UTILITEES LAB2 [ =] [Routine [=]
Laboratory 1D - Name * : sample Type "T: Sample Volume(ML)
C6 - SALT LAKE CITY PUBLIC UTILITES LABZ [ =] [Routine =)
Comment
Comment

[P SetDefault Values for Sample Results Table

Chem/Rads Result: [ Set Default Values for Sample Results Table
em/Rads Results

& Refresh i Add J§ Remove

Chem/Rads Results
Refresh 48 Add 3 R
(] | Analytef | HotDetected T | Result© e gg:::;:un Reportng Limtt | Reporting Limit | Volume g Analysis Start | Analysis Start ?S;’;;“Bd ;‘;;ﬁl&m AnalyzngLab |0 © e 2 % femers Standard T e
nalyte ot Dete: esu esu .
- 1 UOM + Assayed(iL) Date f Tims | = D [ | Analyte*t | NotDetected T | Resut 7 e i cecgiooLiohy  Reparinalinty ke Method EretetSany SoakaRSian e S = (Gochenalaby e
Date me c f Assayed(L) Da Time £ D
Date Time
Ho items to show

No items to show.

I» Field Results and Measurements

| Field Results and Measurements

11/28/2017
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Adding Chemical and/or
Radionuclides Results

Setting default values

%] Save | 9§ Save And Add Ancther ) Close * - Reguired + - Conditionally Required  f - Federally Required £ - Federally Conditionally Required

Fields may have: . o e e o e

< Set Default Values for Sample Information

* fo r Re q u | re d [w] Water System ID Facility [] sampling Point ID [[] Laboratory ID [] Collection Date [] collection Time Sample Type

Water System " : Water System Name Facility " : Sampling Point " : Sampling Location

+ for Condltlona”y ReqLHrEd [uTaH01003 |vJl:”wsuﬂs-r.'IINERALr.'IOUNTAINWEL|vJi-.,| 2 |

f for Federally Required

Sample ID * : Collection Date T : Collection Timef
oy e | | ]| HH:MM
f for Federally Conditionally
Re q u I red Laboratory ID - Name " : sample Type ‘T: Sample Volume (ML)
€5 - SALT LAKE CITY PUBLIC UTILITIES LABZ | =] [Routine [=]

However, only an empty *
will prevent you from saving
the record

11/28/2017
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Adding Chemical and/or
Radionuclides Results

1. In the Chem/Rads Results section T o e 1 o £ I— |
click Add
2. Select the analyte first, as it e .
controls some of other result e e e TS e ) s | —
options (e.g., Method). -
a. To select an analyte: \
» either select from the \
dropdown menu ”m\s e s Tl
or S O PR PRSP ey e et NP PPt o -y Py
e start typing its name or Ol _®@8 | -] | [—] [ — | —] [ E—(p— ]
code in the analyte field. damincts :
The CMDP will filter using
both the name field and
code field for analytes. T —

Note: once you’ve clicked the Add button, the application expects you to complete the entry or hit the ‘Esc’ key before you

do anything else (the ‘Esc’ key cancels the entry of a new result).
11/28/2017
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Adding Chemical and/or
Radionuclides Results

Adding results

Chem/Rads Results
q?' Refrash lf,:,'?l Add 3‘ Remove

. Star!dgrd .| Reporting Limit | Reporting Limit | 1) Analysis Start | Analysis Start Analysis Analysis Analyzing Lab
[ ] | Analyte T Mot Detected T | Result © Reszult UOK © JE?'E'-‘Iiitlli'l'l (+-} | Uam *f Ai:;r&ad[h'l L) Method f Date T Time | E:tn;pleted %ﬂn_lﬂ;ﬁ"'?’fﬂd IDna ZNGLA0 | oo mments
[ [-mereun=] & | | | 1= I = | ]| | ]| | 1=

Note: For a Chem/Rads Results entry “Not Detected” is the default
To finish entering results hit the ‘Enter’ key or click outside the results grid.
To enter several results, click on the Add button again hit the tab key after the last column and the application will

insert a new row below.

To modify a result record, double-click anywhere on the row then update the result.

11/28/2017
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_ Adding Chemical and/or
Field Results and Radionuclides Results

Measurements is used to |
record measu rements made in 7 l;ieelde;:s::s;:;S:;:::::ements

E;‘ Refrash I{,‘J Mdl “ eeeeee

the field while collecting the Cpremese o [T mr =

| =

CHLORINE

Sa m p I e Chioramine
* FreeChlorineResidual

TURBIDITY

TotalChlorineResidual

Click Add to select a Parameter

Examples: Chlorine, pH, Water
Temperature.

%l save 4 Save Anggadd Ancther (@ Close * - Required + - Conditionally Required  f - Federally Required  f - Federally Conditicnally Required

Facility ] sampling Point D [[] Laboratory D [[] Collection Date [] Coliection Time Sample Type

later System Id" : Water System Name Facility " : Sampling Point ™ ; Sampling Location

UTAHO1003 WS005 - MINERAL MOUNTAIN WEL | wr | |WS005 -
| [=]] [=)

You may now click ‘Save And
Add Another.” Or you may click
‘Close’ to leave the record. EE i e — —

Sample ID”: Collection Date *T: Coliection Time |
[471 | [10r0512018 [ HH:MM

The record automatically saves,
though you may still select
‘Save.

f} Set Default Values for Sample Results Table

11/28/2017



Tipl: Entering several results at once

Use when entering a large
number of results (e.g., volatile
organic chemical results) with at
least some of the same
information (e.g., method used,
analysis start date)

1. Expand the Set Default Values
for Sample Results Table area

11/28/2017

% Save %8 Save And Add Another @ Close

D‘ Set Default Values for Sample Information

Water System ™ : Water System Name

Facility " :

Sampling Point " :

* - Required

ling Loca

tion

UTAHD1003 (=]

[wS005 - MINERAL MOUNTAIN WEL | = | [wsn0s

[=J|

Sample ID " :

Collection Date *T:

Collection Timef

[345 |[10m0572016

|[# [10:25

| HH:ma

Laboratory ID - Name " :

Sample Type T:

Sample Volume(ML)

|C& - SALT LAKE CITY PUBLIC UTILITIES LAB2

|vJ |Ruutine

=l

O T T
< Set Default Values for Sample Results Table I

A B - —

=)

Analyte Volume Assayed(ML) Analyzing Lab ID Method

| [=J| I [=J|

Result Result UOW Analysiz Start Date Analysiz Start Time

| I [=J| [E:]| e

Reporting Limit Reporting Limit UOK Standard Deviation (+/-} Analysis Completed Date Analysis Completed Time

[=J|

||

HH:MK

[=] [#)not Detected

24

Tips

+ - Conditionally Required  f - Federally Required f - Federally Conditionally Require




Tips

Tipl: Entering several results at once

Expand the Set
Default Values for
Sample Results
Table area

Input your data

Under Analyte,
check the boxes for
each of the
analytes you wish
to input data for

Click Add To Grid

11/28/2017

= 5SetDefault Values for Sample Results Table
Analyte Group

|W§B- olatile Organic Contaminants Rule

=)

Analyte Volume Assayed(ML) Analyzing Lab 1D Method
2964 - Dichloromethane, 2989 - Chlorobenzene, 2987 - Tetrachloroethylen... VJ| || |vJ| |vJ Not Detected
-
| r Analysis Start Date Analysis Start Time
[] |Anary'te Code Analyte Name [10102018 | [ [09:30 | Hbzhan
[] 2378 1,2 4-Trichlorobenzene (& o ] ) )
D 2330 cis-1,2-Dichlorosthylens Standard Deviation (+-) Analysis Completed Date Analysis Completed Time -
[ =077 1,1-Dichloroethylene |[10r102016 [E]] HH:MA
|:| 20985 1,1,2-Trichloroethane
2564 Dichloromethane
|:| 2868 o-Dichlorobenzene
Che |:| 2981 1,1,1-Trichloroethane
~ [] =930 Benzene
e 2839 Chlorobenzene
0 [ 2s84 Tric.hluru sthylens Reporting Reporting Wolume § Analysis Start | Analysis Start énaWISItE;d E\na MISItBad Analyzing Lab | -
[ 2080 p-Dichlorebenzens Limit f Limit UM +7 | AssayedqaL) | M09 Date | Time T oae T (1} smmen
|:| 2979 trans-1,2-Dichleroethylens
| O 2920 1,2-Dichlorosthane 1010/2016  09:30 10/10/2016 E
|:| 2983 1,2-Dichloropropane
0O =i TEIEEr TR ETE 10102016 09:30 1001012016
[w] 2382 Carbon tetrachioride E
D ZEil/ true 10/10/2016 09:30 10102016
Tetrachloroet...
[ 2882-Carbon . 10M02016  09:30 1041012016
tetrachloride
55 -
O 2958 true 101072016 09:30 10M0/2016
Xylenes, Total
[ 278Vl e 10M02016  09:30 101012016
chloride v
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Tips

Tip 1: Entering several results at once

Chem/Rads Results
@ Refresh E:]:l Add x Remowve
Standard . . . - Analysis Analysis .
- Reporting Reporting Volume Analysis Start | Analysis Start Analyzing Lab
= £

[] | Analyte *f Not Detected T | Resuft Resuft UOM £ | Deviation (+/-) e Limit UOM *f | Assayed(ML) Method T Date | p— Completed 1C_;:r:meteﬂ D Comments
[] 1035 - Mercury true ad
D 2354_ true 10102016 09:30 1012016

Dichlorometh....
|:| 2989 - true 10102016 09:30 101072018

Chlorobenzene
D == true 10102016 09:30 10102018

Tetrachloroet...
[ 2%82-Carbon 4. 10M0/2016  09:30 10/10/2016

tetrachloride

2955 -
D true 10102016 09:30 10102018

Kylenes, Total -

v
G78 - Vinwl
[) Field Results and Measurements »

Above is an example of VOC analytes with the following fields automatically filled in: Not Detected, Analysis Start Date,
Analysis Start Time, and Analysis Completed Date. You must double-click on each row and fill in the appropriate fields.

Next, click Close if you have completed your data

entry. Click Save And Add Another if you have more
results to add | Save And Add Anuther] @ Close

[> Set Default Values for 5

Chem ! Radionuclides

Saves data on
Water System ™ : SErver Facility ™ :

UTAHD1003 "I"J W3005 - MINERAL MOUNTAIN WEL "I"J|

Note: Records are saved as you enter them so you
don’t have to click on the Save button first, but you

certainly can.
11/28/2017
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Tip 2: Update the sample information if the

default is incorrect

Not Detected is defaulted to ‘true.

ChemfRads Results
=) Refresh I{:J Add x Remove

Tips

Standard ’ : - ) Analysis Analysis .
. . | Reporting Reporting Valume Analysiz Start | Analysis Start Analyzing Lab
f f | Deviat /-
Analyte *T Mot Detected T | Result Result UOM T T Limit UOM +f | Assayed(ML) Method T Date T Time | Completed Completed o Comments
Diate: Time:
1035 - Mercury true

o~

If that is not correct for the sample, you must uncheck Not Detected. Since the Analyte was detected, the user

should now add the corresponding details, such as Result, Method, etc.
Chem/Rads Results

|\_r Reafrash I:,'}Add &Remnve

I Hot Standard

. . Analysis nalysis .
Reporting Limit | Reporting Limit | Volume Analysis Start | Analysis Start Analyzing Lab
* f f D ti -}
[] | Analyte — I Result Result UOM eviation (+-} | . —— Assayed(ML) Method T " Time | E;trgl:—let&d Clﬂrrr;ﬂlet&d o Comments
1035 - Mer| =] [ ] ||2_1 | [ugr |vJ| || I [=]| 245.2 - AUl w ] [10010/2016 | [9:30 || 101072016 | 7] || [=]| |
_— —_— —_— _— —_— _— —_— _— —_— _— —_—
Not Detected will then change to False
Standard . . . . Analysis Analysis .
Hot L . | Reporting Reporting Volume Analysis Start | Analysis Start Analyzing Lab
*f f i F | Deviation (+/- ! f C leted C leted Ci t=
[:] Analyte Detected f Result Result UOK (+-) Limit F Limit UOM *f | Assayed(ML) Method Date | Time omple omple o DMmEn
f Date Time
2452 -
AUTOMATED
C .
1035 - Mercury false 21 ugiL COLD VAPOR 10M 02016 09:30 10M 02016
TECHMIQUE
11/28/2017
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Tip3: Sorting Sample Jobs

Home PWS5 Profiles

Laboratory Profiles

Job Maintenance View

Search Jobs
Job D

Drinking Water Sample Jobs

Created By Status

Drinking Water Sample Jobs

@ Refresh O Cre; w gk Send o Reviewer | Send to Certifier | Certi
Job 1D & WSample Category escription | F
[ -
[] 482 £ sort Ascending U
5 Sort Descending
[ 4s9 % u
D 70 Configure Sort... u
0 an Auto Fit All Columns. u
Auto Fit
O 42 u
i Columns ]
0 et G st U
—_— _— —_—
D 482 Group by Sample Category u
[ 483 u
M ans "
11/28/2017

In Sample Category,

selecting Group by Sample Category groups together samples from similar sample
categories, such as Microbial or Operational Samples

Home PWS Profiles Laboratory Profiles Drinking Water Sample Jobs Search Individual Samples System Administration
Job Maintenance View
Search Jobs
Job ID Created By Status From To File Name ( (
| || |'J| B |ﬁ| | Search J Reset J
Drinking Water Sample Jobs
@ Refresh OH Create Newlob Send to Reviewsr Send to Certifier Certify and Submit to State 8 Reject 3 Remove [[| Download Samples
— |Jﬂ —_— hﬂ)leﬂur}*esw | File Name | Primacy Agency | Status. | Preparer | Created On Reviewer | Reviewed On | Certifier
< Microbial Chem/Radionuclides Cryptosporidium
. EE - - e . -
. )  test XML Sample ) ) )
D 458 Chem/Radionuclid.... Resutt ut Accepted by State  Lab Admin 07/22/2016 Lab Admin 07/22/2016 Lab Admin
Cryptosporidium
Microbial
D 472 Chem/Radionuclid... test uT Draft with Preparer Lab Admin 07/Z2/2016
Cryptosporidium
Microbial XML Sample Result
D 431 Chem/Radionuclid.... te.st P ut Accepted by State  Lab Admin 07/25/2016 Lab Admin 07/25/2016 Lab Admin
Cryptosporidium
Microbial XML Sampiing File
D 500 Chem/Radicnuclid... te.stDSDBEM%’i uT Accepted by State  Lab Admin 08/03/2016 Lab Admin 08/03/2016 Lab Admin
— e O SRREEU — 1
[+ Microbial
[+ ChemiRadionuclides 1
[+ Cryptosporidium |
[+ -none- I
[+ Microbial Cryptosporidium |
[+ Operational Samples I
I> Microbial Chem/Radionuclides i
- . - - —
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