SCS REGISTRATION GUIDANCE FOR LABORATORIES (CMDP)

This document provides step-by-step instructions for how to register for the Compliance Monitoring Data Portal (CMDP) through the Shared
Cross-Media Electronic Reporting Regulation (CROMERR) Services and identifies additional resources that will help laboratories become familiar
with CMDP.
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Part 2: Register

‘ Reminder:

— Part 1: Identify \ 4 for Shared ' ” Part 4: Role
User CMDP CROMERR Part 3: Loginto Sponsorship as a Training
Role(s) Services (SCS) CMDP Lab Administrator References

}>}> Part 1: Identify User CMIDP Role(s)

Before registering with EPA’s Shared CROMERR Services (SCS) and using CMDP, you will need to identify your
CMDP User Role. Four hierarchical roles for laboratories to consider exist within CMDP and are listed in the
figure to the left. Roles are listed in the order of functionality. For instance, the CMDP Lab System Administrator
role has the most functionality.

Laboratory Roles

1. Lab System Administrator

NGET T To fully understand the functionality of each role, please review the CMDP Role Registration

3. Reviewer Guide [http://dec.alaska.gov/media/10787/cmdp-role-registration-user-guide.pdf] to determine
4. Preparer who will be designated the Lab System Administration, Certifier, Reviewer, and Preparer.

The following are a few things to keep in mind when selecting roles within your laboratory:

* Lab System Administrators must register with SCS first. Once registered, Administrators can invite/accept other role requests (i.e.,
Preparers, Reviewers, and Certifiers) from individuals within their organization.

* Only the Lab CMDP Administrator and Certifier can submit data to the State.

* Larger laboratories should consider having two Lab System Administrators.

* Each role assumes the functionality of the role below it. For example, the Certifier can perform the functions of the Reviewer and
Preparer.

NOTE: The steps in the registration process listed in this document may vary by User Role, we have included notes to indicate the differences.

}>}> Part 2: Register for Shared CROMERR Services (SCS)

Before using CMDP, each user must first register with EPA’s Shared

CROMERR Services (SCS) to receive a user name and password
_""""""""""""""""""""""""""_::: (credentials). Once the registrant is approved as a CMDP User, they will
be able to access the CMDP application using the credentials received
from SCS.

w Click the picture to the right

w for a screen recorded

" demonstration of registering

w  with Shared CROMEER Services.

The flow chart below highlights the major steps when registering for
SCS. Detailed instructions for how to register begin on page 2.

Step 1: Go to SCS Home : Step 2: Select Partner, : P%ﬁ'}eé:rfsegad > Step 4: Accept Rules of
Page Program, Role Co\;ditions Behavior

Step 5: Enter User Step 8: Enter Personal

Step 6: Choose Step 7: Verification Email

Information in Account —> Sz > with Validation Code —> Informat.l‘on/.ldentlty
Profile Verification
Step 9: Choose Challenge : : : TR
s Step 10: Electronic > Step 11: Certification >| Step 12: State Approval

Registration steps will vary
depending on the role of the user.

Questions Signature Agreement Acknowledgement 8
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HOW TO REGISTER FOR SHARED CHROMERR SERVICES

Home Recent Announcements

Step 1: In order to use CMDP, create an account

Ad d Sh d S ] Contact Us
in SCS first. o do 50, g0 o the following URL:

https://encromerr.epa.gov/. On the home page, i __ _ | __ __logln
click on Register with SCS. ML e M R PRI R [ U

Password

login  Register with SCS

Forgot your Password?
Forgot your User 1D?
Warning Notice and Privacy Policy

Step 2: At the top of the

page, select Register By SCS Advanced Shared Services ‘. Contact Us
Partner. ]
Services Requested Register By Program

Thenr choose a Partner (in Partner / Program / Role Choose 3 Pariner » Alaska Department of Environmental Conservation
the screen shot to the right, Program ID
the Alaska Depa rtment of T T Choose a Program * CMDP: Compliance Monitoring Data Portal
Environmental :

. Rules of Behavior ) »
Conservation was selected). Choose a Role » Private Lab CMDP Administrator

Account Profile

Then, select CMDP: Account Owner m Cancel

Compliance Monitoring
Data Portal as the Program.

Organization Information

Email Validation

Finally, choose the desired Verify Identity
role. In this example, the Sionature Agreament
user selects a Private Lab
CMDP Administrator.
; H Advanced Shared Services X, Contact U
Click Continue. SCS oreact s
Services Requested Read and accept Alaska Department of Environmental Conservation's Terms & Conditions / Privacy Policy
Partner / Program / Role v The access and use of SCS Registration for the electronic submittal of environmental information require the creation of a user
ID and password that I must maintain and keep confidential. I will review the following steps concerning the creation and ~
Program ID « maintenance of a user ID and password.
Terms & Conditions Warning Notice
.. . . In proceeding and accessing U.S. Government information and information systems, you acknowledge that you fully understand
Step 3: Read the terms & conditions/privacy policy | = e of sehaver and consent to all of the following:
. 1. you are accessing U.S. Government information and information systems that are provided for official U.S. Government
fOF the use Of these services. Account Profile purposes only;
L. 2. unauthorized access to or unauthorized use of U.S. Government information or information systems is subject to criminal,
If you agree to these conditions, check the box Account Owner civi, administrative, or other lawful action;
’ 3. the term U.S. Government information system includes systems operated on behalf of the U.S. Government;
: “” : : S - 4. you have no reasonable expectation of privacy regarding any communications or information used, transmitted, or stored
Statl ng l am a regISt ra nt' l Wi “ nOt Sha re my Organization Information on U.S. Government information systems;
h p il Validati 5. at any time, the U.S. Government may for any lawful government purpose, without notice, monitor, intercept, search, and
aCcou nt, a nd I acce pt the terms an d co nd Iitio nS, 2o fuelaen seize any authorized or unauthorized communication to or from U.S. Government information systems or information used
” ) ) or stored on U.S. Government information systems;
d bOVG . Verify Identity 6. at any time, the U.S. Government may for any lawful government purpose, search and seize any authorized or
unauthorized device, to include non-U.S. Government owned devices, that stores U.S. Government information;
Signature Agreement 7. any communications or information used, transmitted, or stored on U.S. Government information systems may be used or
I - disclosed for any lawful government purpose, including but not limited to, administrative purposes, penetration testing,
If you agree tO the Terms & CondrtlonS/Prl\lacy communication security monitoring, personnel misconduct measures, law enforcement, and counterintelligence inquiries; ™
and
POIICVI Cl ICk Accept to move fo rwa rd . [] T am this registrant. I will not share my account, and I accept the terms and conditions, above.
Accept Reject

Home Recent Announcements

Scs Advanced Shared Services . Contact Us|

Services Requested Read and accept Private Lab CMDP Administrator’s Rules of Behavior

Partner / Program [ Role v

Step 4: Read through the Rules of Behavior, ~
because you are accessing SCS Registration :rm::m > CDFS%'"S_ESSCgI;{EEI;SAF,&E%E)%RMAA%ﬁFTSE?‘IESCE
maintenance and account management pages as RuofBehM and ACCOUNT MANAGEMENT

Administrators.

Account Profile
If yoOu agree to the Cond iItions in the RUIeS Of The Shared CROMERR Services (SCS) system within the Environmental Protection Agency’s Central Data Exchange (CDX)
. . Account Owner provides CMDP Submitter Administrator (Administrator) users the ability to access Compliance Monitoring Data Portal (CMDP)
BehaVIOrS, Clle Acce pt at the bOttom Of the page, end user registration data stored in SCS in order to sponsor and grant access rights and roles to CMDP users. Each Administrator
Organization Information user shall be authorized and assigned by specific dataflow, specific dataflow access right, and specific dataflow role their
particular Administrator privileges within the Reqistration Maintenance and sponsorship ("Registration Maintenance”) dataflow for
o e . Email Validation granting CMDP users access privileges.
NOTE: Lab Certifiers, Lab Reviewers and Lab
. . Verify Identity All Administrator users shall abide by the following Rules of Behavior to ensure that CDX, the Registration Maintenance dataflow,
Pre pa rers Wi || not see th 1S Step. and registration data are protected from loss, misuse, or unauthorized access to or modification of, the information in the SCS

system or Registration Maintenance dataflow. SCS reqgistration data requires a robust level of protection as it includes an

individual user's name, self- assigned user name and security guestion, work title, work address, work contact information (e.g.,
phone and fax numbers, E-mail address), supervisor's name and other personal contact information, Depending upon the

specific SCS dataflow(s) to which an end user has access privileges, registration data may also additionally include such items W
from an individual as date of hirth. mother's maiden name. hinh srhonl nraduoation date. and similar nersonal identifiers.

Signature Agreement
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HOW TO REGISTER FOR SHARED CHROMERR SERVICES

have to enter individual information Partner / Program / Role v
H i H i Enter &ccount Identity Information. (Passwords must be 2 minimum of 8 alpha-numeric characters (no spaces or special
as d ISplayed to the rlght InCIUdlng fu ” Program ID + characters) and contain at least 1 of each of the following: uppercase character, lowercase character, number. Passwords may
name and ema” address YOU WI” a |SO not begin with a number nor contain the word "password” nor contain your User Name.) A required field is indicated with an
) Terms & Conditions +* asterisk (*).

enter your account information and
select three security

-
questions/answers. nte [ o
Account Owner el v
First Name * Rache
Click Continue to move forward. _— :
R Middle Initial Middle Initia v
Email Validation *
NOTE: If the user also has access to Last Name Westbrook v
the Test version of CMDP, it is Verify Identity Suffix | Suffix v
recommended to create a different Signature Agreement Email Address * rachel.westbrook@alaska.gov v
User ID and Password Confirm Email * rachel.westbrook@alaska.gov o
Account
User 1D * 123rewestbrook ~O
Password * SRR ERBERE i
Confirm Password * SEFEEEERRE v
Security Question 1 * In what dity or town was your first job? W v
Security Answer 1 * e v
Security Question 2 * What street did you live on in third grade? W v
Security Answer 2 * v
Security Question 3 * What school did you attend for sixth grade? W v
v

Security Answer 3 *

=
Step 6: Choose your organization. Use the search feature to

narrow down the list of organizations. Proceed by entering the
organization name then click search. |

Advanced Search...
In this case, we entered “Alaska” in the Advanced Search field
and a list of laboratories within Alaska appeared. We selected Extemaf'_m
Analytica Alaska- Anchorage (AK00961). Addross
You will have to click on the address located below the name to
select the appropriate laboratory. Country v
Zip

Add the phone number for your laboratory and click Continue to
move forward.

Please search and Select an organization, if the organization search is not found, you will need to contact the Help Desk.

NOTE: If your organization is not listed, contact the CMDP
Transition Team for assistance.

ADAK DRINKING WATER LABORATORY (AK00957)

ADMIRALTY ENVIRONMENTAL, LLC (AKD0976)

Home Recent Announcements

SCsAdvancedShﬂredServices AK DEDT O NAVTR OMBMEMTA aly BUATIONN-1 A (A KD

Services Requested + Choose an organization

Partner / Program / Role +# ANALYTICA ALASKA - ANCHORAGE (AKO00961)
Program ID v Search for an organization name

@ T Rl EEE = ANALYTICA ALASKA - JUNEAU (AK00014)

Rules of Behavior « External ID

ANALYTICA ALASKA MOBILE UNIT (AK0O0960)

- Mailing

Account Profile Address

Account Owner v City
State Alaska

ANALYTICA INTERNATIONAL, INC / ANCHORAGE (AK00969)

Qrganization Information

Country
Email Validation

Verify Identity

Signature Agreement

ANALYTICA INTERNATIONAL, INC / DEADHORSE (AK00970)

Zip

ANALYTICA INTERNATIONAL, INC / FAIRBANKS (AK00968)

Please search and Select an organization, if the orga h is not found, you will need to contact the Help Desk.

ANALYTICA ALASICA - ANCHORAGE (4 ANCHORAGE WATER & WASTEWATER UTLILTY (AK00017)

811 W 8TH AVENUE ANCHORAGE, AK US 99501

Phone Number | (907) 269-7630 ARCTIC FOX ENVIRONMENTAL, INC (AK00973)

Phone Ext Phone Ex

Back to search results B&D Wﬁ'I'ER MEUMTGRY (AKDD“SE)
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HOW TO REGISTER FOR SHARED CHROMERR SERVICES

H L SCS Registration Email Verification Request (TEST) - Message (HTML) ? B - A %

Step 7: An email will be sent to the address entered h MESSAGE
previously during the registration process. Biee X | (@ (L (3 mweang [Tvr - Do g ome By WP &R Q

& Junkc- Delete | Reply ReArirlIy Forward i More - | |6 Reply & Delete ¥ Create New - Miwe ER Actions- :;Tlcin' u:ﬂrir:d Cate%orlze FEI:'va Tran'slate N Select~ Zoom
Copy the validation code found in that email and e Quisters e s e e

Fri 6/2/2017 7:49 AM

paste it into the Code field in the Email Validation SCS Administrator <helpdesk@epacdx.net>
Step. Once you entered the Code’ CIle Create SCS Registration Email Verification Request (TEST)

To Westbrook, Rachel E (DEC)

Account.

You are recerving this email because you have successfully created a AK account with EPA Shared Services Portal Please note, your registration 1s not vet complete. You
will need to confirm your account (123rewestbrook) by completing either of the following options:

a) Click the following link. You will need to enter the password that was selected during the registration process.
https:/encromerrtest.epacdxnode.net/Registration/SubmitEmailValidation?7Userld=123REWESTBROOK &Code=2aB37665b51 1 &Roleld=9549

If you click the link and it appears to be broken, please copy and paste it into a new browser window.

2aB37665b511
Once you have successfully logged into your account, you may be required to provide additional mformation. Any additional information will need to be completed before
vou are able to access yvour Program Service.

b browser window, copy and paste the following code mto the "Validation Code" field on the signature web page:

Please do not respond to this message. If yvou have questions concerning this request, vou may contact us the Alaska Department of Environmental Conservation Helpdesk at

Home

Recent Announcements

SCS Advanced Shared Services

*. Contact Us|

Services Requested v Email Validation

Partner [ Program [ Role v
confirmation message (at rachel.westbrook@alaska.gov) with a validation code. Enter the code
Program ID « to activate your use
Resend validation co)

Terms & Conditions «

User ID 123REWESTBROOK

Rules of Behavior v

Code 23B37665b511

Account Profile

Account Owner «*

Organization Information v

Email Validation

Verify Identity

Signature Agreement

Environmental Protection Agency. The U.S EPA will not collect or retain sensitive, personally identifying information such as your Social Security Number

Steg 8: Enter yOUF personal |nformat|0n (i.e., home addreSS, (SSN); however, EPA will receive evidence of identity validation which may be used to identify you for legal purposes.
city, zip code, etc.) in order for SCS to verify your identify.

First Name Otman

NOTE: Private Laboratory CMDP Administrators and Private Middle Initial |
Laboratory Certifiers need to complete this LexisNexis  —
verification step because they are requesting authorization to

Home Address | Home Address

ome ress Home
electronically sign Sample Jobs in CMDP. o .;i: cry
State State v

Once all the information is entered, click Verify. Zip :Code H' H

Home Phone ome Phone
NOTE: If SCS fails to verify any information on Step 8, please ::4:35:' Hm[[
contact the Drinking Water Program’s CMDP Helpdesk or I have reviewed the name presented above and I would like to proceed @
select Use Paper Agreement. You will need to print and sign with Lexishexis
the agreement and submit the form to the Program. m .

se Paper Agreement

i NOTE: Lab Reviewers and Lab Preparers will not have to complete Steps 9-12 of this document.

! Instead, Lab Reviewers and Lab Preparers will use the Sponsor Information web form to request sponsorship from
]

|

|

|

|

|

the CMDP Administrator. Refer to the CMDP Role Registration Guide for additional guidance.

is complete, you will be requested to choose 5
Challenge Questions that will be used SCS Registration: Additional Verification

You are registered for a program that requires eSignature PIN Verification. Please select five (5) challenge questions and answers. The questions that you select

randomly when USing the electronic signature should be questions that you can remember, but difficult for anyone else to guess.
service in CMDP.

Select 5 Challenge Questions and Answers

NOTE: You will be asked one of these security
guestions every time data is submitted to the
State in order to verify your credentials.

After picking five questions and providing
answers, click Save Answers.
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HOW TO REGISTER FOR SHARED CHROMERR SERVICES
Stap 20:Youwil b rediected 0t

Electronic Signature Agreement (ESA) screen

(and you will receive an “eSig-PIN” e-mail Electronic Signature Agreement
The SCS electronic signature agreement (ESA) is an agreement between yourself and SCS that will authorize your electronic signature. By signing the ESA you agree
from SCS) to adhere to the conditions listed on the agreement below. Once the ESA has been signed, you will be authorized to sign and/or encrypt information for your data

flow. For any guestions regarding the SCS ESA please contact the SCS Help Desk.
If you agree to the conditions in the Alaska Department of Environmental Conservation ~

. . . . ELECTRONIC SIGNATURE AGREEMENT
Electronic Signature Agreement, click Sign
In accepting the electronic signature credential issued by the Alaska Department of Environmental Conservation to sign electronic documents submitted to

E|eCtr0nlC3||v at the bottom Of the page. Alaska Department of Environmental Conservation's Shared CROMERR Services (SCS), and as a representative for:
Electronic Signature Holder Company Information
Organization Name: ANALYTICA ALASKA - ANCHORAGE (AKD0961)
Address: 811 W 8TH AVENUE ANCHORAGE, AK US 99501
Phone Number: (907 269-7630
E-mail Address: rachel.westbrook@alaska.gov
Registrant’'s Name: Rachel Westbrook
SCS User Name: 123REWESTBROOK

I, Rachel Westbrook,

(1) I Certify I have the authority to enter into this Agreement on behalf of the Organization identified above, and I am a signatory authorized to
represent that Organization, and I am able to sign and submit reports and other information on behalf of that Organization in the capacity required by statute
and/or regulation.

(2) I Certify that by signing and submitting this agreement, I have read, understand, and accept the terms and conditions of this electronic
signature agreement. [ certify under penalty of law that I have personally examined and am familiar with the information submitted in this agreement and I
believe that the information is true, accurate and complete. I am aware that there are significant penalties for submitting false information, including the
possibility of fine and imprisonment.

(3) Agree to protect the electronic signature credential, consisting of my Shared CROMERR Service (SCS), user identification and password, as well as v

=

Step 11: A Certification Acknowledgement dialog window will be displayed as Certification Acknowledgement ©

seen in the screen shot to the right. Click Accept to move forward.
I certify, under penalty of law that the information provided in this document is,

to the best of my knowledge and belief, true, accurate, and complete. I am aware
that there are significant penalties for submitting false information, including the
possibility of fines and imprisonment for knowing violations.

o Lo

You will then be asked to enter the password you |SCS i‘éﬁ”: SZSREWESTSRO0K (155 o)
ail: 2

already set for this account previously and answer
one of the challenge questions you chose for the
LexisNexis identity verification.

Click Sign to move forward.

Signature Device Authentication

Log In Answer Secret Question

User ID Question Click Sign to complete your submission.

123REWESTBROOK Where did you first mest your spouse?
Password Answer D e

sesss e Fairbanks
[ Show Passwaord

(2
Step 12: Because you are requesting an wEPA S
account as Private Laboratory CMDP A
Administrator, your request will be
forwarded to the state CMDP
Administrator. Once your account has

been activated’ you will receive a Program Services Services | Profile | Mail | Submission History

notification indicating you now can access

L. Contact Lis
SC S Dashboard Logged in as LABADMIN (Log out)
B Mail: (1)

Mo notifications

. . . . P S i Rol 0 S
the CMDP application with the Login and artner | Service | Role rg tatus
Password you defined during registration. ’ CHDP | Private Lab CMDP ?lc%JTEST LABORATORIES :;x;;ggaql

The Status will change from Awaiting Showing 1 to 1 of 1 rows
Approval to Active.
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HOW TO REGISTER FOR SHARED CHROMERR SERVICES

Part 3: Log into CMDP

= {CMDP Secure Login
Steg 1: After you have registered with SCS, For security reasons, please Log Out and Exit your web browser when you are done accessing services that require authentication!
users can now access the CMDP application. To
begin, go to the CMDP Secure Login website
[https://cmdpappl.epa.gov/] and enter your

username and password information.

Enter your Username and Password

Username:

Password:

Forgot Password

Forgot Userld

NOTE: If the user also has access to the Test
version of CMDP, it is very important to keep
these links separate (differences noted below)
so that test data is not accidently uploaded into

Warning Notice and Privacy Policy

SCS Help Desk

LOGINl Clear

the live version of CMDP.

The Production application is differentiated by the pappl in the link.
CMDP Production is: [https://cmdpappl.epa.gov/]
CMDP Pre-Production is: [https://cmdpprep.epa.gov/]

Hello Rachel Westbrook(Private Lab CMDP Administrator)
(ORG: AK-ANALYTICA ALASKA - ANCHORAGE)

Step 2: To submit data to the Department, go

Home PWS Profiles

to the Drinking Water Sample Jobs tab and

@ Compliance Monitoring Data Portal
Job Maintenance View \

select Create New Job.

(BN e o S (0 S Drinking Water Sample Jobs Search Individual Samples ° System Administration
Search Jobs

Job ID Created By Status From File Name

To
| I I | [El [El () (—

Drinking 3 malasliah
L"}J Create New Job lEend to Reviewer = Send to Certifier | Certify and Submit to State = 3{ Reject Jf Remove - Download Samples

Ls‘ Refres
Sample Category | Description | File Name | Primacy Agency | Status | Preparer |Createdon | Revi |Reviewed On | Certifer Ceriified On
I: 6369 Microbial AK Test Samples AK Submitted Rachel Westbrook 06/09/2017 Rachel Westbrook 06/09/2017 Rachel Westbrook 06/13/2017

Step 3: Data Submission
1. If you are submitting data via web entry, select Enter a group of samples.
2. If you are submitting data via an excel spreadsheet, select Upload File.

Remember, users can refer to the EPA training videos/DEC Lab Reporting Guides Upload File Enter a group of
(described on page 7) when submitting samples and help ensure a successful
data submittal.
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HOW TO REGISTER FOR SHARED CHROMERR SERVICES

Part 4: Role Sponsorship as a Lab Administrator

As a Private Lab Administrator, the user can sponsor other lab staff to be a Certifier, Reviewer, or Preparer.
Sponsoring a laboratory role will allow the individual to begin registering for SCS.

Step 1: Log into SCS el sttt
vance dare ervices Contact Us

Log In
User ID

Password

Forgot your Password?
Forgot your User ID?
Warning Notice and Privacy Policy

Program Services
Step 2: From the main Dashboard page, click on the Role Sponsorship/Invitation button under

the R0|e SponsorShlp headlng' Partner Program Service Role Org Action
Private Lab ANALYTICA ALASKA -
AK CMDP CMDP ANCHORAGE Handoff
Administrator (AK00961)

Showing 1 to 1 of 1 rows

Role Sponsorship

Access Management
Dol o e o b, B

Role Sponsorship / Invitation

Step 3: Enter the email address of the individual you would like sCS \. Contact Us

to sponsor (must enter twice). Click Continue.

BPONSORSHIP INFORMATION

Provide the email address of the user you wish 1o sponsor

Email

Confirm Emall

SECOMDARY

Step 4: Enter the information of the role you wish to sponsor. SCS EEcre
Choose a Partner (in the screen shot to the right, the Alaska | P dgicslnkiensation
Department of Environmental Conservation was selected). SPONSORSHIF INFORMATION o v W e s il 5 it

Then, select CMDP: Compliance Monitoring Data Portal as the Program ID
Program Service.

Partner AMlaska Department of Environmantal Con: W

Program Service Compliance Monitonng Data Poral b

Privale Lab Cortifior w

Role

¢

SECOMDARY

Organization AMALYTICA ALASKA - ANCHORAGE (Al v

Choose the desired role. In this example, the user selects a
Private Lab Certifier.

Fesponss Cancal

Finally, select your laboratory name under the Organization
from drop down menu. Then, click Continue.

Step 5: Review the Sponsorship Information, and if everything is
correct, click Continue.

Step 6: A notification will indicate that an email has been sent SCS Dashboard
to the person you sponsored (screen shot to the right).

The spansorship request has been emailed.

Step 7: Then, the sponsored individual will have to complete
the appropriate SCS registration steps beginning on page 2 of
this document.

NOTE: Some steps outlined in this document, like Step 4, do not
apply to Lab Certifiers, Lab Reviewers and/or Lab Preparers and
as such users will not see these steps.
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HOW TO REGISTER FOR SHARED CHROMERR SERVICES

Remember the Drinking Water Program has consolidated/developed different forms of training materials
\mvoﬂa“u\ot'\te designed to assist laboratories with navigating through and identifying required fields necessary for a
successful data submittal. Review the following below for more information:

dhal. ¥ }>}> Reminder: Training References

EPA Training Videos: Users can review and/or download EPA developed training materials and video tutorials designed to assist laboratories
with navigating through the application.

1. If your laboratory submits data online via web entry, be sure to watch the following videos on the CMDP webpage:
® |ntroduction to the CMDP
= Entering PWS and Lab Profiles
= Searching Sampling
= Submission Workflow
= Using Data Entry Screens to Enter Microbial, Chem, and Rad Samples
= Using Data Entry Screens to Enter Composite Samples
2. If your laboratory submits data via excel files/XML, watch the videos listed below:
® |ntroduction to the CMDP
= Entering PWS and Lab Profiles
= Searching Sampling
= Submission Workflow
= Manually Uploading Files Using CMDP Templates

DEC Lab Data Submission Guides: Users can review and print out the DEC Lab Data Submission Guides (as appropriate). These document
are not step-by-step instructions on how to use/navigate through the application. Instead the documents identify state and federal required
reporting field when submitting sample results. Samples will be rejected if required fields are left blank. The guides generated are listed below
and highlight the following:
= TC/EC samples for RTCR Online Data Entry Web Form
= Required fields for Total Coliform and E.coli sample submissions via web entry form.
= TC/EC samples for RTCR Excel Reporting
= Required fields for Total Coliform and E.coli sample submissions via Excel worksheets (located on the Microbiological tab).
= Chemical/Radiological samples Online Data Entry Web Form
= Required fields for all regulated Chemical and Radiological sample submissions via web entry form.
= Chemical/Radiological samples Excel Reporting
= Required fields for all regulated Chemical and Radiological sample submissions via Excel worksheets (located on the Chem-Rads tab).
= Disinfection By-Product Samples Web Entry
= Required fields for reporting disinfection by-product samples (specifically TTHMs and HAA5Ss) via web entry form.
= Disinfection By-Product Samples Excel Reporting
= Required fields for reporting disinfection by-product samples (specifically TTHMs and HAAS5s) samples via Excel template.
= Shipping Blank Web Entry
= Required fields for reporting shipping blank samples via web entry form.
=  Shipping Blank Excel Reporting
= Required fields for reporting shipping blank samples via Excel template.
= [T2 samples Web Entry
= Required fields for reporting LT2 samples via web entry form.
= [T2 samples Excel Reporting
= Required fields for reporting LT2 samples via Excel template.
=  Unanalyzed Samples
= Optional submission. DO NOT report unanalyzed sample information through CMDP. This document indicates how to submit this data
to the State and the information to be included with the submission.
= Fecal Coliform samples for filtration avoidance systems Web Entry
= Required fields for reporting Fecal Coliform samples for systems who avoid filtration (covered under the Surface Water Treatment
Rule) via web entry form.
=  PFOS/PFOA samples Web Entry
= Required fields for reporting PFOS/PFOA samples via web entry form.
= PFOS/PFOA samples Excel Reporting
= Required fields for reporting PFOS/PFOA samples via Excel template.

{ Notice Remember to contact the CMDP Helpdesk at dec.cmdpsupport@alaska.gov if you have any questions or concerns when
\mporta® registering through SCS or submitting data through CMDP.
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