
Guidance for Cruise Ship Registration – 2020 Season! 
Step by Step Document  [Updated 1/3/2020]

This document will assist you in completing the online registration process. If you need further assistance with the online 
registration process, please contact the Division of Water at 907-465-5138 or email DEC.Water.OPAHelp@alaska.gov 

Cruise Ship Registration 2020 

1 Go to the Cruise Ship Program REGISTRATION page: 

2 Please review the 2020 Registration Letter for 
required documents and due dates.
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http://dec.alaska.gov/water/cruise-ships/cruise-registration/ 

Click on "Register online now!"

http://dec.alaska.gov/water/cruise-ships/


3 From the OASys home page, you can continue to your 
application by clicking the “Continue to MyAlaska” 
button. 

TIP: 
OASys requires an active myAlaska account. 

If you do not have a myAlaska account, you can 
create one by following the steps outlined in the 
“myAlaska” box at the bottom of the page. 

4 You will arrive at the Water Online Application system, 
ready to fill in the registration! 

Select the “Cruise Ship” tab from the 
available categories. 

Once on the Cruise Ship tab, click on the “Cruise 
Ship Registration” link. 
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5 Step 1 asks for vessel name, number of passengers
and voyages in 2020.

Fill out the information on this page as completely 
as possible. 

TIP: 
Questions with a Star (* ) next to them are required.

When finished with a step, go to the next page by 
selecting the “Save & Continue” button in the lower 
right corner. 

TIP: 
At any time, you can logout, and your information will 
be saved. 

NOTE: Changes to the current page are not saved until 
you hit “Save & Continue”. 
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TIP: 
Select the “Overview” button at the bottom of 
any page to review your information and to edit 
previously entered information. 

6 
Step 2 requests contact information.

Required contact information includes:  
Vessel Owner, 
Vessel Operator, 
Alaskan Agent, and 
Billing Contact. 

TIP: You may make multiple selections for a single 
contact if they fill more than one role. 
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7 Step 3 asks if the vessel plans to discharge in Alaska
waters. 

If you choose “Yes,” please also answer the next two 
questions. 

8 Step 4 allows you to attach required documents during
the registration process. Please read the directions 
carefully on this page. 

NOTE: Required plans may also be submitted 
via seperate email, fax, or traditional mail.

Guidance for Cruise Ship Registration – 2020 Season Page 5 



9

10 The "Overview" page (Step 6) allows you to edit 
anyinformation. To change any information in a 
section, select the Edit button that corresponds to 
that section. 
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Step 5 allows you to enter any additional comments or 
important details relating to your registration.



11 
APPLICATION COMPLETE, SIGN & PAY

Note: A check next to task “1. Complete Steps” 
indicates the application is complete and ready to be 
signed and/or paid. 

Select “2. Sign” or “3. Pay Fees”. 

You can also click on the “Continue” button at the 
bottom of the page. 

12
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The "Final Steps" page gives you options to:
1) Print, sign, and submit a hard-copy Signature Page
2) Pay for the application
3) Invite another party to sign and/or pay for the application



13 SIGNING

Select "Print, Sign and Submit..." option or if 
another party such as the vessel owner will sign 
and/or pay, select the “Invite another party…” option. 
You will recieve a signature confirmation email.

Important: Cruise Ship Registration Signature 
Pages must be notarized and the ORIGINAL 
notarized hard-copy mailed or delivered to the 
Juneau DEC office. 

14

NOTE: It is also acceptable to mail a check to DEC. 
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PAYMENT
Finally, click on "Pay this Application" to transfer funds 
electronically. You will receive a confirmation email for this 
transaction.



15 Once ADEC has received your notarized signature 
page, we will process your registration.

Note: Once the signature page has been marked as 
received in the online application system and ADEC 
has recieved payment , the status of your application 
will change to “Submitted” online.

Questions relating to Cruise Ship operations in Alaska? Please contact: 

Johnny Zutz (907) 465-5317, Albert Faure (907) 465-5279

DEC.WQ.Cruise@alaska.gov 
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