SRF Loan — Disadvantaged Business Enterprise (DBE) Reporting

Minority Business Enterprise / Women-owned Business Enterprise Utilization

Step-by-Step Guide

The SRF Loan MBE/WBE Utilization Form can be submitted using the Division of Water’s Online Application System. This document
will guide you through this online process.

SRF Loan DBE Reporting

The online SRF Loan MBE/WBE Utilization Form subbmittal
1 is located in the DEC’'s Water Online Application
System (OASys).

To find OASys, go to the Division of Water's State
Revolving Fund (SRF) Program homepage:
https://dec.alaska.gov/water/technical-assistance-
and-financing/state-revolving-fund/

Select the OASys link.

STATE REVOLVING FUND

Highlights

» S5RF Document Library - Posted
Qctober 2020

» 5RF Related Training - Posted June
2020

» AIS Nuts & Baolts Waiver Expiration
(PDF) - Posted December 13, 2019

» EPA&WIFIA Loan Program O - Posted
MNovember 2019

Questionnaires

= ACWF/ADWF Questionnaire

= Online Loan Questionnaire Step-by-
Step-Guide (FDF)

s Drinking Water Loan Questionnaire
Priarity Criteria (PDF)

» Clean Water-Point 5

ONLINE APPLICATION SYSTEM
(OASYS)

Disbursement Requests

Resources

Loans

» Program Cverview

» Loan Fnance Rates (PDF)

» SRF Document Library - Posted
October 2020

» Loan & Project Documentation
Process

s Micro Loans

» SRF Related Training

Grants

s Program Overview
» Forms and Guidance

Reports

= DBE Reporting Step-by-Step Guide
(PDR)

= DBE- EPA Annual Reporting Provision

(PDR)

= Quarterly Reporting Online Step-oy-

Step Guide (PDF)

Staff Contacts

* SRF Contacts

» Community Water and Sewer
Improvements Contact List (XLS)

a

Carrie Bohan
907-465-5143

PROGRAM LINKS

Grants Program

HISTORIC CAPITAL PROJECT LISTS
OMNLINE PAYMENT REQUEST STEP BY
STEP (PDR)

Loans Program

INTENDED USE PLANS
APPLICATION CHECKLIST (POR)

ONLINE ACWF STEP BY STEP GUIDE
(POR)
ONLINE ADWF STEP BY STEP GUIDE
(PDF)

ONLINE REIMBURSEMENT REQUEST
STEP BY STEP (PDF)
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Alaska Department of Environmental Conservation _

DIVISION OF WATER O DEC @ state of Alaska

From the OASys home page, you can continue to your
2 application by clicking the “Continue to MyAlaska”
button.

You A DEC/ Wate me T Online System (0.

Welcome to DEC's Water Online Application System (OASys)
This system may be used to:
+ Submit APDES Notice of Intent (NOI) applications for general permit coverage (construction storm water, industrial storm water,

Tl P: OASys req Uires O n O C‘I‘ive myAlO SkO O C COU n"'. |f excavation dewatering, hydrostatic/aquifer pump testing and offshore seafood processors)

* Submit APDES Notice of Termination (NOT) for general permits (construction storm water, excavation dewatering, hydrostatic/aquifer

you do nOT hcve O myA|OS|<O OCCOUnT, Skip TO STep 4 -z\f;::ltti:gs;annua\repor‘tsforgeneralpErmits(mdusma\stormwater‘seafoodandp\acermmmgj

- Apply for Grants (Municipal Matching Grant, Alaska Clean Water Actions Grant and Village Safe Water Grant)

beIOW. + Submit Grant and Loan Questionnaires (Alaska Drinking Water Fund, Alaska Clean Water Fund, and Municipal Matching Grant)

* Submit the Municipal Grant and Loan quarterly report

* Register a Commercial Passenger Vessel

* Submit a Remote Maintenance Worker Trip Report

+ Complete annual discharge registration for operations under the Small Suction Dredge (SSD) General Permit (e-signature is not
required). 55D FAQ sheet.

Note: New application types are added to the system fregu

{ Continue t

M yA?aska J

R Application Forms

To view other applications, please go to the P2

To enter the Water Online Application System, select " Continue to myAlaska” and login using your myAlaska user account.

Log in to your myAlaska account and skip to step 5 in
3 -I-his gUidOnce. DEG Water Online Application System (OASys) has sent you here ta sign in

myAlaska Login
vsermame: [ |
Passworts ]

Forgot my Username
Forgot my Password
New User: Register for a myAlaska Account
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If you don’'t have a myAlaska account, select the
4 ‘Water Online Application System

“enroll at myAlaska” link. You only need to create a

‘WEeLcoME To DEC's WATER ONLINE APPLICATION SySTEM (0!

myAlaska account once.

* Apply for ADEC state general permit coverage for contained water and excavation dewatering

+ Apply for APDES general permit coverage for construction storm water, industrial storm water, and offshore seafood processor

G 2 d f .I.' Al k -I- 1 + Submit APDES notice of termination for construction storm water and the annual report for industrial storm water
uiaance or cred lng a new my aska accoun IS + Apply for Municipal Matching Grant, Alaska Clean Water Actians Grant and Village Safe Water Grant
available at:

+ Submitthe Alaska Drinking Water Fund, the Alaska Clean Water Fund, and Municipal Matching Grant questionnaires
+ Submitthe Municipal Grant and Loan quarterly report
+ Register a Commercial Passenger Vessel

+ Submit a Remote Mainainance Worker Trip Repert

http://dec.alaska.gov/water/oasys.aspx ot N acatonypes 250050 e e Ty

To view other applications, please go fo the Permit Application Portal

To enter the Water Online Application System, select "Continue fo myAlaska" and login using your myAlaska user account.

[ Continue

M y,tﬁaska }

myAlaska

If this is your first time visiting this page and you do not have a myAlaska accolgat, enroll at myAlaska

Guidance for Creating New myAlaska Account

Please direct questions to DEC Water OPAHelp@Alaska. Gov.
For storm water permit applications call 907-269-8117 and for all other applications call John Randolph at 907-465-5307.

After successfully logging in to myAlaska, you will arrive DEC Online Application System (OASYs)
5 at the Water Online Application system (OASys).

Selec-l- -I-he “Reports” TOb. If you sign Applications and Reports - 5 Slgnin

» Gnce approved for eSignature, signing your application takes minutes
» Recelve immediate confirmation of your e-signed application
If you prepare Applications and Reports - Register Your Organization

* Collaboratively view, modify, and submit applications created on behalf of the organization
* aAccess Lo applications can be maintained when associated staff depan the organization

Welcome, (myAlaska Profile) Apply for eSignature
Register Your Organization

The following categories are avallable online. To start the process, select from the tabs

below.

In Process

You have no recent, 'In Process' Applications...

To start a new application, click on the appropriate tab above, and then select the desired application from the list.

E] Recently Used

Cruise Ship

Registration Grant Application
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After successfully logging in to myAlaska, you will arrive

. . . Water Online Application System (OASys)
at the Water Online Application system.

Welcome, sita d girl {myAlaska Profile) Apply for eSignature

The following categories are available online. To start the process, select from the tabs below.

Select the “Reports” tab, then select the “SRF Loan -
MBE/WBE Utilization Form” from the available

. r Municipal Grant and Loan Quarterly Report (MGLQR)
CO Teg Orl eS . 'k‘ Noncompliance Notification Form (ncnr)

RMW Trip Report (RMWTR)

nnual Report (SEAFRPT)
SRF Loan - MBE/WBE Utilization Form (0BeUF)

< | Cruise ship | Grants | Loans | Permits | Questionnaires | RePOrts | storm water

A series of steps will take you through the application, SRF Loan - MBEAVBE Utilization Form
asking for information pertinent to your project.

Application Submission Process

Fill out the information on these pages as completely & Reporting Period Information
and thoroughly as possible. M——————————————

(Below you will find a few “Tips” that provide additional
information regarding navigation of these steps.)

The step numbers at the top of the page can be used e
T to navigate directly to pages that have already been l ‘F

completed.
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i Any ques‘non W|‘|‘h q red S‘I‘Qr (*) nex‘l‘ To |1' |S required Tracking #: DBEUF-0065 Facility: Type:  SRF Loan - MBE/WBE Utilization Form
and must be completed before the current step can )
Community/Entity Name: L[]
be completed. « I
Enter ADEC Financial Assistance {Loan) Agreem@nt Il

Fiscal Year

Federal Fiscal Year:

) State Fiscal Year: elect

Reporting Period

Is this the last report f;r the project (Project * E‘::E -
completed)?
Enter the Year/Half:
When you have finished a step, you can go to the next S —
I step by selecting the “Save & Continue” button at the e
bottom of the page. -
l NOTE: At any time, you can logout and your
information will be saved, however, changes made in
P the current step are not saved until you hit “Save &
Continue”.
At any time, you can also select the “Overview” button T e —
l at the bottom of any page fo go to the overview step e —
(last step). This step allows you to review your
l information from all steps and to edit previously
entered information.
P NOTE: Remember, changes to the current page are

not saved until you hit “Save & Continue”. Any changes
made prior to clicking “Overview” will be lost.
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You can void an application that was entered in error
or is no longer needed. Open your submittal, go to the
Overview page and select the "Void" optfion at the
bottom.

Step 1 of the submission process asks for general
information about your project.

Step 2 will auto-populate information about the loan at
the top of the page. Select the correct federal fiscal
reporting year information.

Click the "Add” button to access the Contact Details
window. You must enter contact information for all
required persons before continuing.

TIP: You may enter multiple contacts and a single

contact may fulfill multiple roles. Simply check all
applicable roles for each contact.

SRF Loan - MBE/WBE Utilization Form

E

Submission Process

General Information

port is to be completed and signed by loan recipients, then identified by selecting the tracking number in their MGL Quarterly Report.
-3l ADWE and ACWF loan projects submit this DBE report.)

* indicates required field

Type:  SRF Loan - MBE/WBE Utilization Form

Submission Process

Step

General Information

is o be completed and signed by lo

ort in their MGL Quarterly Report by sslecting the tracking

all ADWF and ACWF loan pr ne activity is to be reperted.)
* indicatas re ield.
Tracking #: DBEUF-0413 Facility: Type:  SRF Loan - MBE/WEE Utiliza n
Community/Entity Mame: * [Select o)

SRF Loan - MBEAWBE Ultilization Form

Submission Process

ifng ‘\_.‘_/
Step
q Loan and Reporting Information

Purpose
This step allows you to provide the loan

and reparting information.
* indicates required field.
Tracking #:

DBEUF-0413

Facilitys 393031 . WWTP UV Effluent
F Disinfection Facility

Type: SRF Loan - MBE/WBE Utilization Form

Intended Use Plan (IUP) Year: 2020
Loan Type: cw

Total Loan Assistance Agreement Amcount: 5,425,000.00
Fiscal Year
Reporting Federal Fiscal Year: * [10/1/2018 - 6/30/2020 |
* iYes ONo
*  Oves ONo
4
[Previous | [[Overview | [Save | [Save & Continze |
e —
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11

Step 3 of the submission process asks for

any

procurements made during the annual reporting

period.

If no DBE procurements were made during the annual
reporting period, Step 4 of the submission process asks
for a brief description of the good faith efforts were

taken.

SRF Loan - MBEAWBE Utilization Form

Submission Process

sten

Procurement Information

Purpose

allows you (o provid

ar information on one or more procurement made during this reparting period.

-To modify information on a procureme: lick on the item displayed in the list and dick on "Edit". NOTE: You must use the "Save
to Procurement List! save the update,

To delete & procurement, n the it=m displayed in the list and click on "Del=te”,

* indicates required field

'WTP UV Effluent
ion Fadility

Tracking #: DBEUF-0413 Facility: 503&31 Type:  SRF Loan - MBE/WBE Utilization Form

Complete the set of questions below for each eligible procurement.
Each set of questions must be saved to the procurement list by clicking en 'Save to Procurement List', Once all procurements
and related information have been entered, dick on 'Save & Continue’ to move to the next st=o,

Were procurements or accomplishments * Oves ONo

made with MBEs and/ or WBEs during this
reporting period?
(P ements are
- af supplies, &g

DBEUF Procurements(s

Procurement Made By: *
(Enter Prime Contractor's name}

Business Enterprise;
Value of Procurement:
Date of Award: -
Type of Product or Services:
MBE/WBE Contractor or Vendor

Name:

Street Address:
City:

Stata:

Zip:

|_Edk | |_Dekete |

* % % % %

Phona:

[Overview [Save ] [Gve &G

SRF Loan - MBEYWBE Ultilization Form

Submission Process

Step

No MBE /WBE Procurements

Procurements made during reporting period.
* indicztes required field,

503031 , WWTP UV Efluent .
Disinfection Facility Tyme:

Tracking #:

DBEUF-0413 Facility: SRF Loan - MBE/WBE Utilization Form

Were proc or a i Ng
made with MBEs and/ or WBEs during this
reporting period?

If no MBE/WBE procurements were accomplished

during the reporting period, please explain what

steps you are taking to achieve the MBE/WEE

Program requirements specified in the terms and

conditions of the Assistance Agreement: )

[ Previous | Crvenvew

[Gave | [Sav= & Coriinue |

Guidance for DBE Reporting Form
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Step 5 asks for contact information for the reporting "SRF Toan - MBEAVBE Utlization Torm

contact as well as the loan recipient’s authorized Submission Process = . &
representative.
Contacts

You may enter multiple contacts and a single contact :

* indicates requirad field.
mOy fUlﬂ” mUlhple rO|eS S|mp|y CheCk G” Opp|ICC1b|e Tracking #: DBEUF-0413 Facility: Sml?)fs:;wlfel.-\:‘:;‘:;::ﬂ%.lue-": Type:  SRF Lozn - MES/WBE Utilz=tion Form
roles for each contact. e e

[ fod ]

In the Contact Details pop out window answer all
required fields and click the “Save” button. — o ) v

Once completed, click “Save & Continue” to move to
the next step.the "Application Overview” page (last
step). It gives you an opportunity to review and edit the
information that you have entered so far.

To change any information in a section, select the
“edit” button that corresponds to that section.

After all information is entered, you will need to sign SRF Loan - MBEAWBE Utilization Form
and submit your application. o

A check will appear next to “Complete Steps” if the
application is complete and ready to be signed.

To go the Final Steps page, select the “Sign” link under — e
tasks on the Application Overview page. You can also R I
click on the “Continue” button at the bottom of the

page.

Guidance for DBE Reporting Form Page 8



your application:

» Sign using an e-Signature

» Print and sign a hard-copy
(Skip to step 18 of this guide)

Application
(Skip to step 21 of this guide)

application.

automatically validated.

The “Final Steps” page presents the options for signing

(Continue to step 15 of this guide)

» |nvite another party to Sign and/or Pay for this

Final Steps

Purpose

Congratulations! You have completed the form completion phase of this process. However, one important step remains before your
application can be processed: Signature Submission. This page provides options for submitting your signature online using a MyAlaska
account or by printing, signing and submitting a hard copy. To make further changes before submitting, select the ‘Overview' button. If you
have any questions or concemns, please contact DEC at DEC.Water.OPAHelp@alaska.gov or call John Randolph at $07-465-5307

Current Status: Completed and Not Signed

Please Note: Your applical

will not be p

essed unless it has been signed!

Tracking #: DBEUF-0061 Facility: sadf Type:  SRF Loan - MBE/WBE Utilization Form

> Sign this Application Using e-Signature
A This signature option allows you to e-sign and submit your application in a matter of minutes

Print, Sign and Submit a Hard-Copy Signature Page
Use this signature option to print a hard-copy version of the application signature page which can then be
submitted to DEC wvia traditional mail, fax, or hand delivered to the appropriate DEC office. Cruise Ship Registration
Signature Pages must be notarized and the ORIGINAL notarized hard-copy mailed or delivered to the Juneau DEC
office. No electronic validation is required to sign using this option, but your application will not be processed until
the signature page (and fee payment) has been received by DEC. Many of the hard-copy signature pages require
Adobe Acrobat Reader to view and print. Click on the following image to download and install Adobe Acrobat Reader:

Get. .

Invite another party to Sign and/or Pay for this Application
This option will allow you to extend the signing and/or paying privilege to anyone with an Internet- connected
Gﬁﬁ computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too
may complete these required final steps in the application process.

Cancel

Overview

Select “Sign this Application Using e-Signature” if you
are dlready validated to electronically sign an

Final Steps

Purpose

Congratulations! You have completed the form completion phase of this process. However, one important step remains before your
application can be processed: Signature Submission. This page provides options for submitting your signature online using a MyAlaska
account or by printing, signing and submitting a hard copy. To make further changes before submitting, select the 'O ' button. If you
have any questions or cancerns, please contact DEC at DEC.Water.OPAHelp@alaska.gov or call John Randolph at 907-455-5307

Current Status: Completed and Not Signed

NOTE: If you have used a myAlaska account to apply
for and e-sign a PDF then you are already

Please Nok - application will not be processed unless it has been signed!
Tracking #: DBEUF-0061 Facility: sadf Type: SRF Loan - MBE/WBE Utilization Form
; Sign this Application Using e-Signature
x This signature option allows you to e-sign and submit your application in a matter of minutes.
Baini S bt o locd o . .

Use this signature option to print a hard-copy version of the application signature page which can then be
submitted to DEC via traditional mail, fax, or hand delivered to the appropriate DEC office. Cruise Ship Registration
Signature Pages must be notarized and the ORIGINAL notarized hard-copy mailed or delivered to the Juneau DEC
office. No electronic validation is required to sign using this option, but your application will not be processed until
the signature page (and fee payment) has been received by DEC. Many of the hard-copy signature pages require
Adabe Acrobat Reader to view and print. Click on the following image te download and install Adobe Acrobat Reader:

Invite another party to Sign and/or Pay for this Application
This option will allow you to extend the signing and/or paying privilege to anyone with an Internet- connected
gﬂl computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they toa
may complete these required final steps in the application process.

Cancel

Oveniew

Guidance for DBE Reporting Form
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17

Carefully read the information and signature
agreement on this page, check the box if you agree
with the Signing Agreement and click on the “E-Sign in
myAlaska” button.

Enter your password and the answer to your secret
question into the respective fields and click the “sign
and submit” button.

(Skip to step 26 in this guidance.)

Water Online Application System (OASys)

Signing Agreement
g the "I agree with the above statement” box, entering my myhlaska password, and clicking on E-

by the myhlaska identity verification system:

Utilization Form, DBEUF-0061 a
record of this 5RF Loan - M3

I I agree with the above statement I

Back E Sign in myAlaska

version 8.0.0 - Build Date: 05/15/2014 05:07 PM
(help?) Home Logout

SIGNING CEREMO

By using your electronic signature to sign this document, you legally bind yourself to it to the same extent as you would by signing a paper
copy of the document.

Please take a moment to verify that the document you are about to electronically sign is in a readable format, and is an accurate copy of the
electronic document you submitted.

This is important because, under Alaska law, criminal penalties apply for falsely certifying a document. If you submit information that you know
is false, you could face imprisonment, fines, or both.

You are legally obligated o protect the security of your myAlaska electronic signature. That means you cannot share your myAlaska password
with anyone else - even a family member - or let anyone else use your myAlaska electronic signature. If you discover any evidence that
anyone else has used your electronic signature or gained access to your password. you must report it promptly to the myAlaska Help Center.
Document Details
Title: Storm Water Construction General Permit eNOI Modification
Description: CGPMOD-0144 - sdaf
Department: Alaska D of C

Division: Division of Water
Size: 17790 bytes
Certified Date:

Password: [ |
‘What is the name of your favorite ’—‘
il friend?

Guidance for DBE Reporting Form
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Select “Print, Sign and Submit a Hard-Copy Signature
Page” to print a hard-copy version of the application
signature page.

This page explains the steps for printing and submitting
a hard-copy signature page. Click on “Print the Official
Signature Page” link.

WARNING: Printing your official signature page will lock
your application and you will not be able to make any
additional changes.

Final Steps

Purpose

Congratulations! You have completed the form completion phase of this process. However, one important step remains before your
application can be processed: Signature Submission. This page provides options for submitting your signature online using a Myalaska
account or by printing, signing and submitting a hard copy. To make further changes before submitting, select the ‘Overview' button. If you
have any questions or concerns, please contact DEC at DEC.Water. OPAHelp@alaska.gov or call John Randolph at 907-465-5307.

Current Status: Completed and Not Signed

F

sed unless it has been sig

2ase Note: Your application will not be pro

Tracking #: DBEUF-0061 Facility: sadf Type:  SRF Loan - MBE/WBE Utilization Form

Sign this Application Using e-Signature
This signature option allows you to e-sign and submit your application in a matter of minutes.

Print, Sign and Submit a Hard-Copy Signature Page
Use this signature option to print a hard-copy version of the application signature page which can then be
submitted to DEC via traditional mail, fax, or hand delivered to the appropriate DEC office. Cruise Ship Registration
Signature Pages must be notarized and the ORIGINAL notarized hard-copy mailed or delivered to the Juneau DEC
office. No electronic validation is required to sign using this option, but your applicatien will not be processed until
the signature page (and fee payment) has been received by DEC. Many of the hard-copy signature pages require
Adobe Acrobat Reader to view and print. Click on the following image to download and install Adobe Acrobat Reader:

Invite another party to Sign and/or Pay for this Application
This option will allow you to extend the signing and/or paying privilege to anyone with an Internet-connected
%ﬁ computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invitad, they too
may complete these required final steps in the application process

Cancel Overview

‘Water Online Application System

Print and Submit a Hard-Copy Signature Page

Purpose
As part of the application process, each applicant (or agent of the applicant) must submit a validated signature. Alternatively, you
may return to the Signing and Paying Options Page to select a different option for submitting a signature. If you have any questions
about this process, contact your local DEC office or send an e-mail to DEC.Water.OPAHelp@alaska.gov

Please Note: Your application will not be processed unless it has been signed and al fees have been paidt

Tracking #: DBEUF-0001 Facility: 123 Type:  SRF Loan - MBE/WBE Utilization Form

1. Review Your Application

i 2
2. Print the Official Signature Page
dlick the link above to display the Official Signature Page (printer friendly). Once the page has completely loaded, print the
signature page. Warning! Clicking on the link above will lock your application and you will not be able to make any
additional changes.
: b o

once you have a printed copy of the Signature Page, locate the appropriate line on the page and enter your signature and
today's date

4. Mail, Fax, E-mail or Electronically Submit the page to the DEC Office
Use the following mailing address to submit your signature page and complete the hard-copy submission process. Fax and e-mail
are also valid methods for submitting this page to DEC. Cruise Ship Registration Signature Pages must be notarized and the
ORIGINAL notarized hard-copy mailed or delivered to the Juneau DEC office.
Alaska Department of Environmental Conservation
410 Willoughby Avenue, Suite 303
P.0O. Box 111800
Juneau, AK 99811-1800
Fax Number: 907-465-5177
Phone Number: 907-465-5307
Email Address: DEC.Water. OPAHe\p@a\aSka gov

5. Await notification that your page has been received by DEC
DEC will contact you when your Signature Page arrives. Please allow 2-3 weeks for the page to arrive at the DEC office in
Juneau.

[CBack ) [ Continse )
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If you require another party to sign for your application,
select the “Invite another party to Sign and/or Pay for
this Application” from the “Final Steps” Page.

On the next page, select “Signer” from the list of
options and enter the email of your alternative signer
into the box, then click the 2 button to add
that contact to the e-mail list.

TIP: You can enter multiple emails in this step. Simply
enter each additional contact as described above,
pressing the = button after each contact.

Click the “Continue” button and an email will be sent
to each of your invited alternates.

WARNING: You must click the S button to
add the e-mail to the displayed list of alternates before

clicking the “Continue” button or else they won't
receive an e-mail.

Final Steps
Purpose

Congratulations! You have completed the form completion phase of this process. However, one important step remains before your
application can be processed: Signature Submission. This page provides options for submitting your signature online using a MyAlaska
account or by printing, signing and submitting a hard copy. To make further changes before submitting, select the ‘Overview’ button. If you
have any guestions or concerns, please contact DEC at DEC.Water.OPAHelp@alaska.gov or call John Randolph at 907-465-5307.

Current Status: Completed and Not Signed

Please Note: Your application will not be proc

ed unless it has been signed!

Tracking #: DBEUF-0061 Facility: sadf Type:  SRF Loan - MBE/WBE Utiization Form
Sign this Application Using e-Signature
A This signature option allows you to e-sign and submit your application in a matter of minutes.
Print, Sign and Submit a Hard-Copy Signature Page
Use this signature option to print a hard-copy version of the application signature page which can then be
submitted to DEC via traditional mail, fax, or hand delivered to the appropriate DEC office. Cruise Ship Registration
Signature Pages must be notarized and the ORIGINAL notarized hard-copy mailed or delivered to the Juneau DEC
5 ‘ office. No electronic validation is required to sign using this option, but your application will not be processed until

the signature page (and fee payment) has been received by DEC. Many of the hard-copy signature pages require
Adobe Acrobat Reader to view and print. Click on the following image to download and install Adobe Acrobat Reader:

|- N

Invite another party to Sign and/or Pay for this Application
This option will allow you to extend the signing and/or paying privilege to anyone with an Internet-connected
@&‘& computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too
may complete these required final steps in the application process

Cancel Overview

Water Online Application System (OASys)

Assign Alternate Signer and/or Payer for your Application

Purpose

This page allows you to assign one (or many) alternate signer(s) and/or alternate payer(s) for your application. By assigning an
alternate, you are extending that right to the individual indicated. You still retain the right to either sign or pay for the application,
you are simply indicating that other individuals also have that right. Please note that any individual indicated below will be required to
apply for (and receive) an un-validated MyAlaska user id prior to signing or paying.

Please be aware that any e-mail addresses entered using this form will result in an e-mail being sent to that individual.

Tracking #: Storm Water Construction General

CGPMOD-0145 Facility: weqr Type: P e ot aE e

I would like to assign an alternate.

- Your Alternates:
* signer
e-mail Address:

E-mail Comment (optional) *This comment will be sent to all altemates

Back

Continue

Guidance for DBE Reporting Form
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24

An instructional email containing a link to this
applicationis sent to the alternate signer allowing them
to complete the final steps in the application process.
NOTE: The alternate signer will need to have a
myAlaska account.

After clicking on the link provided in the email, the
alternate signer/payer will login to OASys and enter the
Tracking Number and PIN which also provided in the
email.

The alternate signer will be taken to the “Final Steps”
page, giving them the opportunity to e-sign (if
validated) or print, sign and submit a hard-copy
signature page for your MBE/WBE Utilization Form.

SRF Loan - MBE/WBE Utilization Form

sita d girl (salome starbuck@alaska gov) has identified you as the person responsible to sign/pay for
application number DBEUF-0065" for the facility: 'gsfb'. This application is for a discharge under the SRF
Loan - MBE/WBE Utilization Form DBEUF.

In order to access this application, you will need the following Tracking Number and PIN:

Tracking Number: DBEUF-0063

Pin: pin#

Note: In this email. the pin number has been idden. However, the pin number will be visible to the party
you mvited to sign or pay.

To continue, please visit the Water Online Application

ttps:/test.dec.alaska gov/applications/water/oasys/Associate.aspx) site.

Please direct questions to DEC Water OPAHelp@alaska sov.

For storm water applications call 907-269-8117 and for all other applications call John Randolph at 907-
465-3307.

‘Water Online Application System

S Alsska Online Services > Vater Online Application Syster

Tracking Number:
PIN.

Associate

Tracking #: OFSH-0144 Facility: hmn Type:

Offshore Seafood General Permit

Sign this Application Using e-Signature
x This signature option allows you to e-sign and submit your application in a matter of minutes.

Print, Sign and Submit a Hard-Copy Signature Page
Use this signature option to print a hard-copy version of the application signature page which can then be

(=Y

submitted to DEC via traditional mail, fax, or hand delivered to the appropriate DEC office. Cruise Ship Registration
Signature Pages must be notarized and the ORIGINAL notarized hard-copy mailed or delivered to the Juneau DEC
office. No electronic validation is required to sign using this option, but your application will not be processed until
the signature page (and fee payment) has been received by DEC. Many of the hard-copy signature pages require
Adobe Acrobat Reader to view and print. Click on the following image to download and install Adobe Acrobat
Reader:

Pay for this Application
Use this option to pay your application fee(s) through the Department of Environmental Conservation's Online
Payment Center. It's fast, easy and secure.

Invite another party to Sign and/or Pay for this Application
This option will allow you to extend the signing and/or paying privilege to anyone with an Internet-connected
computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/er pay at any time, but with additional parties invited, they too
may complete these required final steps in the application process.

Guidance for DBE Reporting Form
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Once the signature and payment steps are complete,
an acknowledgment email will be sent to the
Preparer’s myAlaska account email address.

If you choose to return to the application in the Water
Online Application System, the Application Overview
will display all tasks completed.

IMPORTANT NOTE: This online submittal can be linked to your SRF
Quarterly Report. Once you've started your SRF Loan MBE/WBE
Utilization Form, you can then select it from a list in Step 4 of the
MGL Quarterly Report using the tracking number and project
name.

Highlighted Feature:

The “Copy to New” button allows you to create a new
form of the same type that pre-populates with
information from a previous submittal.

To copy previously submitted information, open your
original submittal and select “Copy to New” at the
bottom of the overview page.

SRF Loan - MBEYWBE Utilization Form

The electronic submission process for application number DBEUF-0063 for Facility 'gsfb’ was completed
at 9:08 AM on 6/4/2014.

SRF Loan - MBE/WBE Utilization Form

Step

Overview

Please review the information you have entered. If any information is incorrect, click the appropriate section header Edit’ button to return to
that section and edit your data, If the information is correct, click the "Continue” button below to proceed to the Signature and Payment
Options page.

NOTE: Your information has been saved; you may also exit the system and return later to finalize it.

Tasks: Print For Your Records

¥) 1. Complete Steps
¥) 2. Sign

Your Current Application:

Home

For assistance with the online process, please email the SRF Program at dec.srfprogram@alaska.gov.
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