Signing up for a myAlaska Account and DEC Air Online Services

Step 1. Make sure you have a myAlaska Account.

Go to https://my.alaska.gov/

Scroll down and click on Sign into myAlaska OR Reqister for a myAlaska Account:

. Click on Sign into myAlaska (if you already have an account.) (If you have
forgotten your username or password, click on and follow the links given) When you
sign in, you will be sent to the myAlaska Welcome page. Go to Step 2, on page 4.

OR
. Click on Register for a myAlaska Account (if you need to set up an
account).

Fill out the form. (An example of the form is at the top of the next page of these instructions.)

Be sure to enter a valid email account because you will only be able to complete registration
after you have received email confirmation.

Read and accept the general myAlaska User Agreement and click on Start Registration.




Instructions for Signing Up for ADEC Online Services December 2011

NEW ACCOUNT
If you have previously registered for a myAlaska account please refrain from creating a new account. Many applications require use of the same

myAlaska account.

To register for an account with myAlaska, fill in the new account information required below. You must have a valid email address. Next, read the
user agreement. If you accept the agreement (required to use myAlaska), click on the | accept the User Agreement box. Then click on the
Start Registration button.

f Username

Password

Verify Password

Answer
'< Email Address
Verify Email Address

User Agreement

3l
|
|
Secret Question: | Select - L |3_’>‘
|
|
|

AGREEMENT BETWEEN YOU AND THE STATE OF ALASKA

\ myklaska is a web zervice operated by the State of Alaska

that provides single-sign-on (authentication) for multiple
state services and a framework for electronic signatures
for state forms or transactions. |

> [l accept the User Agreement

>

Help Privacy Policy User Agreement Browser Compatibilify Department of Administration
Enterprise Technology Senices (ETS)

@ Internet

You will be sent to a page (example below) that will tell you to check your email in order to
complete registration. Then follow the instructions in the email from myAlaska.

Check your email, and Click on the first link in your email. This will send you to the account
confirmation page. (An example e-mail is shown below.)
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myAlaska - Account Verification

From: myAlagka <myakas@alagka.gove Add to Contacts

This message was sent to you by a computer program, DO NOT REPLY to this message.

your email address by visiting the following URL WITHIN 24 HOURS of registration:

P https:/imy.alaska.gow/Confirm?type=MNewAccount&ticketid=6514f566-cc84-4a7

If you do not confirm your email address by visiting the above URL during the NEXT
24 HOURS vyou will have to restart the myAlaska registration process.

The Username that you selected is 7 Please note the Username for your
records.

It is very important that the email address stored in your myAlaska profile is current.

Once your email address has been confirmed, https://my alaska.gov provides access to all myAlaska
senices.

Mo unsolicited email will be sent to you from myAlaska, and myAlaska will not share
wour email address with other parties without your authorization.

The myAlaska Team

Re-enter your username and password:

You will be sent to the myAlaska Welcome page (Step 2).
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Step 2: Signing up for DEC Online Services

When you are logged in to myAlaska, click on View Your Services:

myAlaska
Welcome P

page

Scroll down past Services for Individuals to Services for Businesses.
Click on DEC Online Services

il Services for Businesses

DBP — EGrAMS Grant Management

DEC . Pay Invoices Online

DEC Online Services

DHSS - eGrants

DMV Partners

NNR Nivician of Oil and Gas - Suhmit Ravalte and NPSI Filinne
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DEC
Online
Services
Welcome

page

The first time you click on DEC Online Services you will be sent to the Privacy Agreement page.
When the DEC Privacy Agreement appears, you must accept the Privacy Agreement to continue.
Check to be sure you are signed in to your account (see left panel on the page) and then read and
check off on the agreement. This subscribes you to DEC Online Services. You must sign this
agreement before you will be able to log into Air Online Services with your myAlaska account.
Click on the Continue button to continue as a logged-in user to the DEC Online Services page.




