Storm Water Multi-Sector General Permit

Report Submittal Step-by-Step

The Multi-Sector General Permit Annual Report Form can now be submitted using the Division of Water’s Online Application System.

This step-by-step document will guide you through this online process.

Storm Water MSGP Report Submittal

Go to the Division of Water’s Wastewater Discharge
1 Authorization home page at:
http://dec.alaska.gov/water/wwdp/index.htm

Select the “Storm Water” link under “Program Links”.
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The Storm Water home page contains links to the TGS
Construction General Permit, APDES Storm Water The goal o e Sto

Valer Program is 1o reduce of elminate poliutants i S106m water. Storm waler discharges are generated by runofl from

1and and Impenvious areas such as paved sireets, parking lots, and bullding roofiops, during raintall and snowmeit events. Stomm water

Forms and many Other resources for permlttees_ discharges often contain polMuants in quantiies that could adversaly affect water quality

HIGHLIGHTS OF PERMIT REIS: FOR THE STATE DEWATERIN

AND CONTAINED WATER PERMITS
The state Conlained VWater permit (20090B0004) expired on March 18, 2014 and the Excavation . Mt Secor Genaral Parmit

g g g o Dewalenng permit (20090B0003) explired on March 23, 2014 and both were administratively
When ready to begin the online eNOI application R T e TS S Wk, Whbs Gk 1 orags e mpe v || | s P
were R:I':Dmal‘..‘ill}' gr:mle(l an admintsirative continuance of Deﬂnll coverage and are requm o

i 13 7 A continue to comply with the respective pemmits afier its expiration, any new entities are not able io
process, click on the “APDES eNOI” link under e e e e e
Conservation (DEC) will exercise enforcement discretion o cover these newly-discharging entities,

M provioed that these entities.

Perm ItS/ApprovaIS' 1. Meet ing respective permit esgibility criteria 5

2. Nolify DEC of their nlention lo operale in accordance with the respeclive permit, and
3. Comply with all requirements of the respective permil

% Construction General Penmi

¥ Extavation Dewatoring Sttt Permt

ONENNAd OF 16242 Walie 11O man mace
oNtangs of Sinuchures St Permit

BLOf Pesticide General Permit

AppECANTS wanting 10
b Email Address. DEC

DEC of e Intention 1o operate may submil a Notice of Intent (NOI)
ater. OPAHelp@alaska.gov.

* 2009060003 Excavaton Dewatenng NOY

* 200000004 Contaned Waler WO

HIGHLIGHTS - CONSTRUCTION GENERAL PERMIT

Construction projects starting after July 1%, 2011 mus! use the new 2011 Alaska Conslruction
General Permit (ACGP). The permil 15 provided Delow. DEC has revised he SWPPP Tempiale
and SWPPP Checkiist tor INg new permit, The most frequently asked questions are answered in

the following FAQ handout. After July 1% the Construction General Permit website will be updated * Brief Legstative History
for the new permit * Stalf Cortacts
1T you are expecting 10 ind an ADEC NOI on the Water Pemit Search and It is not displaying, * s from EPA fo DEC

please send your inquiry to DEC Water OPAHelp@Alaska Gov

* Froquenty Askod

o
“Step-by-Step® guidance document.

# Siomn Water Trainng

To access the APDES eNOIl System and the MSGP R s
iS ELECTRO! NTENT (eNOI)
Report Submittal application, click on the “Complete

- ” DEC has developed an eNOI syslem for ehectronic entry and submillal of the forms 1o apply for # COP oNO| Step-by-Slep
AP DES e N O I O n | | ne but‘to n . coverage under the APDES storm waler permils. Operators seeking coverage under the APDES ”
SIOMM Water permit should not use the EPA eNOI sysiém; they should use the APDES eNOI
system We curmently have the Construction General Permit Notice of Intent (NG1) and Notice of * OGP GNOT Sp-by-S160
Temmination (NOT) avallatle on-line. Operators seeking coverage under the Construction
General Permit may file thair NO! either using the eNOI system or submit paper forms 1o DEC at W MHGP Repon SUOMEs Siec-by-Sed
Ihe: address listed below. Al this me the Multi-Sector General Permit Nolice of Termination

Storm Water e N OI Syste m FAQS are available at: :z: can only be submilled in paper form and should be sent to DEC at the address listed it
http://dec.alaska.gov/water/wnpspc/pdfs/eNOIFAQ

COP eNO! Modific abion Step-by-Siep

S. I ! d f Prior 1o entening the APDES eNOI system we recommend the following Steps 10 make it easier 1o
use the system

Read the permil (avaifable on the Construclion General Permil page)

2. Read the instructions that go with the NOLor NOT form for he penmit for which you are
appiying for coverage (available on the APDES Storm Water Forma page)

Read the Step-by-Step instructions on how to file the eNOI or eNOT (available in the Quick
Links box to the right)

Fill out the paper NOI or NOT before entering the sysiem o you oo not need 1o ook up the
Intormation whie you are entéring data into the system

I you have questions about the S1em waler permit, se¢ the Frequently Asked Questions
on the page for cach permit (FAQS Construction General Permit)

6. In order to electronically sign any online application you will be required to use your
validated myAliska accounl SegIlis s LAQS for more informaton

&

To enter the APDESSISOFSYSiem piease cink on he bulton Delow’

Complete APDES eNOI
Online J
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Welcome to the Water Online Application System
(OASys)! From the OASys home page, you can
continue to your application by clicking the
“Continue to MyAlaska” button.

TIP: OASys requires an active myAlaska account. If

you do not have a myAlaska account skip to step 6
below.

NOTE: If you have used a myAlaska account to apply
for and e-sign a PFD then you already have an active
myAlaska account.

Log in to your myAlaska account and skip to step 7 in
this guidance.

Water Online Application System

WELCOME TO DEC'S WATER ONLINE APPLICATION SYSTEM (OASYS)

sueing
3l DML Eoverage 1or CONSYLENON SN Water, Indusirial storm water, and offshore seafood processer

o SACET waaes and e el epceT for OUSIr S0 wates

Grant, Alasia Clean Water Actions Grant and Viage Safe Water Grant

dng Waer Fund, tho Alaska ‘Water Fund, and Municipal Madching Gran! quesionnaires.

ioal Grant and Loan quarterty repor

To view other appiicat ase go 1o the Permit Application Forms,

To enter the Waler Online Application System, selecl "Conlinue to myAlrska® and login using your myAlaska user acoount,

START E-SIGNING IN OASYS

DEC Water's validation of myAlaska accounts for e-signing In CASys is now avaiiablel

Gukdance for DEC Water Vakdation of your myAlas -
Continue ti
| MyAYaska ]

myAlaska

IT tis s your first time visiing this page and you do not have a myAlaska account. enroll 31 myAlaska

Guidance for Creating New myAlaska Account

DEC Water Oniine Application Sysfem (OASys) has sani you here fo sign in

my#Alaska Login

Usemname:

Password:

New User: Hegister for a myflaska Account
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6 If you don’t have a myAlaska account, select the

“enroll at myAlaska” link. You only need to create a Water Gnline Application System

WeLcoMmEe To DEC's WATER ONLINE ArpLIcATION SYsTEM (OASYS)
myAlaska account once. P —

» Apply for ADIEC 51386 GAN&T3 Permil Coverags 10r SOnEained walss 303 Sicaation déwatanng

2

* Apply t0r APDES general parmit coverage 1oe CORSUCHGN SIoem waled, Industrial s1oem walts, and cBshare sealood process

Guidance for Creating a new myA|aska account is » Subrit APDES nofics oftarminaton o conabuchion skorm watarand he sl reportforIndustial storm wal

= Apgly for Municipal Malching Grant, Alaska Clean

available at: L bt AMike Dok Ve At i o o Watr /e e Mk e ot

» Suedt the Munécioal Grant and Loan quarery repon

ions Grand and Village Safe Water Grart

» Register s Commarcial Passenger Vessel

http://dec.alaska.gov/water/OASysHelp/attachment

Nofe: New BDpiicancn (YDes a%e aaded 1o he Sysiem hequentty.

S/mVAK R e q q u I d an Ce . Ddf To view Other Applications, peass go 1o he Permit Apphc ation Portal

To enter he Waler Online APpicanon System, seiect “CONNNUS 10 MyALISka™ and 1009 USING YOUT MyAIaSka User account

L Conﬁ”yeAt?aska J

myAlaska

1 1his I your first tme visitng this page and you do not Nave a myAlaska acc

Guigance for Creating New myAlaska Account

Please direct questions to DEC Water OPAHeip@Alaska Gov.
For storm water parmit applieations call 907-265-8117 and for all sther appieations call John Randalph at 007-465-5307

QASYs Help | MyAlaska Help

7 After successfully logging in to myAlaska, you wiill Water Orline Application System (OASYS)

arrive at the Water Online Application system.

Welcome, sita d girl [myAlaska Profile) asSignatura Approved]
OAasys Profile
The following categaries are available online. To start the process, select from the tabs bel gned Documents
Your "In Process” Applications
L] 77 You have no recent, 'In Process' Applications...
Select the “Storm Water” tab.
ab above, and then select the desired application from the list.

To start a new apphication, chck on the appropriate

Grant Application Loans

Questionnaire Heports

Storm Water
Application

I you do ¢ the category that you need, or to view 3 general permst, please go to the Permit Apphcation Portal
If you are r e which application you need, ple ] 2
If you received an em: iting you to sign of pay for an apphcation, go to th eciate to Application page.

To copy previously submitted information, opan your ariginal submittal and salect the "Copy” aption at the battom of tha Overview
page

If you need to void an application that was entered in emor, please send an email to DEC.Water, OPAHelp@alaska.gov. Include the

tracking number for the application needing to be voided.
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8

Select “Storm Water Multi-Sector General Permit
Report” from the available categories.

A series of steps will take you through the report
submittal application, asking for information pertinent
to your facilty and allowing you to attach your
report. Fill out the information on these steps as
completely and thoroughly as possible.

(Below you wil find a few “Tips” that provide
additional information regarding navigation of these
steps.)

The step numbers at the top of the page can be
used to navigate directly to steps that have already
been completed.

Water Online Application System (OASys)

Welcome, slita d girl {myAlaska Profile

The following categones are available online, To start the process, select from the tabs below

» Storm Water Construction General Permit eNOI (akr100000)
* Storm Water Construction General Permit eNOI Medification (cermon)

* Storm Water Construction General Permit eNOT (coenoT)

e T N S C LT SETIETEI P ETTTI e wrw e v
@tet Multi-Sector General Permit Report (MsGPReT)

Storm Water Multi-Sector General Permit

5t e
Th aher 30 minutes of Activity is defined o5 hittng 43
o’ ar Tave & Co dtors. -

Submission Process

Step

General Information

Application Submission Process

Step
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o — —

Questions with a star (*) next to them are required. It
is completely acceptable to copy and paste text
from another document.

When finished with a step, go to the next page by

selecting the | Save & Continue | 15 tton in the lower right
corner.

NOTE: At any time, you can logout, and your
information will be saved, however changes to the
current page are not saved until you hit “Save &
Continue”.

At any time, you can also select the button
at the bottom of any page to go to the overview
step (last step). This step allows you to review your
information and to edit previously entered
information.

2. Add the file to the list:

Project/Site Name: * ltast

Project/Site Address

Street/Location |‘ Required
City

State

Zip Code 3

Borough or similar government subdivision itka -
1. Choose a file to attach: Usage Tips:

First, use the browse button to select a file from your local
system. To see what kinds of files may be uploaded, click

Browse_

As Type: MSGP Annual Reporting Form - description fields before clicking the attach button to add the

file to your application attachment list. While the upload is in
it progress, clicking on any button will cancel the upload. If you
Description: would like to remove the file from your application, select it in

here. Then, complete the attachment type, title and

the list and click the "Remove" button.
File size limit is 20MB for each attachment.

Required Attachments*
1. MSGP Annual Reporting Form

3. Your file attachments:

Attach

“Please note that the above list of attachments are required,
but may also be submitted via email, fax, traditional mail, or
hand delivered to the appropriate DEC office.

Remave

\ Save & Continue |

\ Overview \

1. Choose afile to attach:

2. Add the file to the list:

Usage Tips:
First, use the browse button to select a file from your local
system. To see what kinds of files may be uploaded, click

Browse_

As Type: MSGP Annual Reporting Form - description fields before clicking the attach button to add the

file to your application attachment list. While the upload is in
Title: progress, clicking on any button will cancel the upload. If you
Description: would like to remove the file from your application, select it in

here. Then, complete the attachment type, title and

the list and click the "Remove" button.
File size limit is 20MB for each attachment.

Required Attachments*
1. MSGP Annual Reporting Form

3. Your file attachments:

Attach

“Please note that the above list of attachments are required,
but may also be submitted via email, fax, traditional mail, or
hand delivered to the appropriate DEC office.

T

I\ Previous

Save & Continue

[ ovewiew |
S
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If you need to void an application (questionnaire,
application, or quarterly report) that was entered in
error, please send an email to:
DEC.Water.OPAHelp@alaska.gov

Please include the tracking number for the

application needing to be voided.

Step 1 in the report submission process collects
general information about the permit and related
facility.

Submission Process

Step

Purpose
This step will collect information abeut your MSGP permit/facility and your report submittal.

Tracking a:

MSGPRFT- 0058 Facility: test Type:

General Information

* mdicabes required febd.

Sterm Water Muli- Sacter Genaral

Permit Report
MSGP Parmit Tracking Number: * bt
Facility Name: * test
Facility Straet: * test
Facility City: * bt
Faciity State: * AK
Facility Zip Coda: * test
Type of Report Submitted: Annual Report -
Overview Save & Gontinue

Submission Process

General Information

This step will collect information about your MSGP permit/facility and your repart submittal.

Tracking w:

MSGPRPT- 0058 Facility: test Type:

* mdicates reguired field.

Sterm Water Multi-Sector General

Permit Report
MSGF Permit Tracking Number: * test
Facility Name: * test
Facility Street: G test
Facility City: * st
Facility State: * AR
Facility Zip Code: * liesst
Type of Report Submilted: Anaual Repon
Overnew Save & Conbnue

11/29/2016
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12

Step 2 in the report submission process allows you to
submit your completed report form and any other
related documents by attaching them to the
application.

Step 3 in the report submission process is the
“Application Overview” page, which gives you an
opportunity to review and edit what you have
entered so far.

To change any information entered in a previous

step, select the | Edt| putton corresponding to that
section.

Application Submission Process

Step

Attachments

Purpose

Tracking #: MSGPRPT-0007 Facility:
1. Choose a file to attach

2. Add the file to the list

This step will allow you to attach and submit your completed report form

sdf

Browse..

As Type
Title

Description

MSGP Annual Reporting Form

3. Your file attachments

* indicates required field

Type: Storm Water Multi-Sector
: General Permit Report
Usage Tips:
First, use the browse button to select a file from
your local system. To see what kinds of files may
be uploaded, click here. Then, complete the
attachment type, title and description fields before
clicking the attach button to add the file to your
application attachment list. While the upload is in
progress, clicking on any button will cancel the
upload. If you would like to remove the file from your
application, select it in the list and click the
"Remove” button
File size limit is 20MB for each attachment.

Required Attachments*

1. MSGP Annual Reporting Form
*Please note that the above list of attachments are
required, but may also be submitted via email, fax,

traditional mail, or hand delivered to the appropriate
DEC office.

-
|

Storm Water Multi-Sector General Permit

Overview

Purpose;

Oplions page.

Tasks:

2 1. Completa Steps

Your Curre: EEEE

Tracking ®: MSGPRPT-0091 Facility:
Genaral Information Datails
MSGP Permit Tracking Numbar: 2341
Facility Name: wergl

Facility Street: audf
Facility City: asdf
Facllity State:

Facility Zip Code:

Type of Report Submitted:

Attochments

Please review the information you have entered. If any information is incorrect,
that section and edit your data. If the information is correct, click the "Continue” button below to proceed to the Signature and Payment

NOTE: Your mformatson has been saved: you may also exit the system and return later to inahze it

completed. You must compd
before DEC will process your submittal.

wergf Type:

Report

Title (Type), Description

% the appropriate section header Edit’ button to retum to

E Print For Your Records

ems to the left ndcate

ks that have yet to be
e avery item from the task fist

Storm Water Multi-Sactor
General Permit Report

Edit

Edit

11/29/2016
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After all information is entered and you have
reviewed it, you will need to sign your application in
order to submit it.

A check wil appear next to the task “Complete
Application Form” if the application is completed
and ready to be signed.

To go to the Signature page, select the “Sign” link
under tasks on the Application Overview page. You
can also click on the “Continue” button at the
bottom of the page.

The “Final Steps” page gives you the signature
options available for signing your Report Submittal
application.
= Sign this Application Using e-Signature
(Continue to step 15 in this guidance.)
*» Invite another party to Sign and/or Pay for this
Application
(Skip to step 18 in this guidance.)

Storm Water Multi-Sector General Permit

Step

Overview

Purpose;
Plaas:

he appropriate section header Edit’ button to retum to
that 5 2 utton belaw o proceed to the Signature and Payment
Options page.

MNOTE: Your mformaton has been saved; you may also ext the system and return later to finahze it

Tazks: g Print For Your Records

Tracking #: ACWFLA-0164 Facility: 1 Type: ACWF Loan Application

Sign this Application Using e-Signature
2 This signature option allows you to e-sign and submit your application in a matter of minutes.

Invite another party to Sign and/or Pay for this Application
This option will allow you to extend the signing and/or paying privilege to anyone with an Internet-connected
%& computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too
may complete these required final steps in the application process.

11/29/2016
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Select “Sign this Application Using e-Signature” if you
. . . Tracking #: ACWFLA-0164 Facility: 1 Type: ACWF Loan Application
are already validated to electronically sign an

application.

2 | Sign this Application Using e-Signature
X This signature option allows you to e-sign and submit your application in a matter of minutes.

Invite another party to Sign and/or Pay for this Application
This option will allow you to extend the signing and/or paying privilege to anyone with an Internet-connected
ﬁﬁﬁ computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too

may complete these required final steps in the application process.

Check the box indicating that you agree with the
Signing Agreement. To complete the signing process,
click on the “E-Sign in myAlaska” button to continue

to the Signing Ceremony.

‘|E above statement
E-Sign in myAlaska
e =

Back

pplication System (O

Enter your Password and the answer to your secret
Return fo DEC W

question and click the “Sign & Submit” button. ' :
the same extent as you would Dy Signeng a paper Copy

By using your Signature 1o $ign this doCUment, you legally bind yourself 1o it b

fy thal ihe document you are aboul 1o elecironically sign s in a readable formal. and is an accurate copy of ihe

ubmitted

under Alaska law. nal penafties apply for falsely certifying a document If you Subm mformation hat you Know i
risonment, fines. o

(Skip to step 23 of this guidance.) s s mporan becau

4 password
QVEer any eviden inat anyone
e myfloska Help Center

else has used yo
Document Details

Titbe: Storm Water Multi-Sector General Parmit Repart

Descripdon: GPRPT-005 of
Department: Alaska Depariment of Emaronmental Consenatian
Divlsbon; n of Water
Size: 5698 bytes
Certified Date:

Password: |

What school did you attend for sixth

grade?

Sagn and Submit Cancel
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Select “Invite another party to Sign this Application” if

Tracking #: ACWFLA-0164 Facility: 1 Type: ACWF Loan Application
H H » Sign this Application Using e-Signature
Ap pllcatlon . This signature option allows you to e-sign and submit your application in a matter of minutes.
Invite another party to Sign and/or Pay for this Application
This option will allow you to extend the signing and/or paying privilege to anyone with an Internet-connected
ﬁ computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too

may complete these required final steps in the application process.

Select “Signer” from the available options. Then enter
the email of your alternative signer into the input field
and click the > button to add that contact
to the e-maill list.

Water Online Application System (OASys)

Assign Alternate Signer and/or Payer for your Application

TIP: You can enter multiple emails in this step. Simply el o DR
enter each additional contact as described above, e 5 | T
pressing the|  =»»>  button after each contact. B

E-mall ¢ {optiomay—rrms wrerrewill ba sent te all altarnatas
Click the “Continue” button and an email will be sent
to each of your invited alternates.

WARNING: You must click the 22z button to
add the e-mail to the displayed list of alternates
before clicking the “Continue” button or else they
won’t receive an e-mail.
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20

21

22

An instructional email containing a link to this
application is sent to the alternate signer allowing
them to complete the final steps in the application
process.

NOTE: The alternate signer wil need to have a
myAlaska account.

After clicking on the link provided in the emall, the
alternate signer/payer will login to OASys and enter
the Tracking Number and PIN which are also
provided in the email.

The alternate signer will be taken to the “Final Steps”
page, giving them the opportunity to e-sign (if
validated).

Water Online Application System

{john randolph(@alaska gov) has identified vou as the person responsible to sign for
application number 'AKR05DAS56’ for the facilitv: 'John's testing’. This application is for a
discharge under the Storm Water Multi-Sector General Permit eNOI AKRO05.

In order to access this application, vou will need the following Tracking Number and PIN:
Tracking Number: AKR03DAS6
Pin: 5863

To continue, please visit the Water Online Application
{(https:/mvdev.state.ak.us/dec/water/opa/Associate.aspx) site.

If vou have anv questions, please do not hesitate to email

DEC Water OPAHelp(@alaska. gov or call John Randolph at 907-465-3307.

‘Water Online Application System

State of Alaska = DEC = Online Se

es > Water Onling Application System

Tracking Number.

PIN

Associate

Tracking #: ACWFLA-0164 Facility: 1 Type: ACWF Loan Application

»# Sign this Application Using e-Signature
This signature option allows you to e-sign and submit your application in a matter of minutes.

Invite another party to Sign and/or Pay for this Application
This option will allow you to extend the signing and/or paying privilege to anyone with an Internet-connected
%ﬁ computer. Upon completion of this process, an instructional e-mail containing a link to this application will be sent
to anyone invited. You retain the right to sign and/or pay at any time, but with additional parties invited, they too
may complete these required final steps in the application process.

11/29/2016 Page 12




23

24

Once the signature step is complete, an
Acknowledgment Email will be sent to the emalil
address associated with the applicant’s myAlaska
account.

If you choose to return to the application in the Water
Online Application System, the Application Overview
will display all tasks completed.

Storm Water Multi-Sector General Permit

The electronic submission process for application number MSGPRPT-0091 for Facility
'werqf was completed at 1:46 PM on 3/20/2014.

Storm Water Multi-Sector General Permit

Step

Overview
Burpose;
Please review the information you have entered. If any information is incorrect, click the appropriate section header ‘Edit’ button to retum to
that section and edit yous data. 10 the info is correct, click the “Continue” bulton below to proceed Lo the Signature and Payment
Option .

MOTE: Your information has been saved: you may also exit the system and reburn later to finalize it

Tasks: B view copy of Record

#) 1, Complete Steps sage Tip
712, Sign Red items te the left indicate tasks that have yet to be

co rom the task kst
b
Your Current Application;
Tracking #: MSGPRPT-0051 Facility: wargf Type: S‘(“::Pi‘l'":;r::‘_' :i‘;‘;:‘"
General Information Details
MSGP Permit Tracking Number: 1341
Facllity Nama: wargf
Facility Street: asdf
Facility City: asdf
Facility State: AKX
Facility Zip Coda: 13734

Type of Report Submitted: Annual Report

Artachments Title Ty pe), Description
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Highlighted Feature: I
The “Copy to New” button allows you to create a
new questionnaire of the same type that pre-
populates with information from a previous
questionnaire.

Copy to New Home I

To copy previously submitted information, open your
original submittal and select “Copy to New” at the
bottom of the questionnaire overview page.

For assistance please call:

The Division of Water at 907-465-5180 or email DEC.Water.OPAHelp@alaska.gov
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