FY17 VSW Construction Application

Step by Step Document

Village Safe Water Application(s) can be submitted using the Division of Water’s Online Application System. This document will guide
you through the online process.

FY17 Construction Application Step by Step Document

1 Go to the Division of Water’s Village Safe Water (VSW) S A2 B 2N S Y

h ome p ag e at: ViLLaGe SAFE WATER PROGRAM

% V3W Program Descripion l

http://dec.alaska.gov/water/vsw/index.htm

o PROGRAM LINKS
W AlaSks Water and Sewer Challenge

% Construction Funding Conditions

Select the “SFY 2017 Grant Application” link under
“Highlights”.

% Unserved Communities List 7 =
taf Comacts
W Unsarved Communities Mag =
Mu-Year Prionty List

P Graph of existing types of waler And Sewer Systams

Working with rural communities to develop inable water and itation facilities

Last updated TRA2015

2 Th|S page diSCUSSGS the new On”ne SmeiSSion pI'OCGSS- INFORMATION FOR COMMUNITIES REQUESTING CAPITAL FUNDING FOR WATER, SEWER OR

SoLID WasTE PrROJECTS

WHAT'S NEW
« Application deadline Is August 28, 2015

» To be efigible for construction funding, a community must achieve a minimum total score of two hundred (200) points for Operation &
Maintenance Best Practices by the application deadline. In addition, to be consi Jar ity must have a minil of eight (8)
paints in each of the Worker's Compensation Insurance and Payrall Liahility Insurance Best Practices categaries

+ Applicalions can now be y. Paper will still be but is See
guidance decuments for completing the online Planning Application and the online Construction Application.

When ready to begin the online application process, T p——r——
click on the “Complete The Application Online” button | e o

r Construction Projects
at the bottom of the page. Compiete Apgiication )
Online J

Last upaeted-10/22209 4

# Guigance for completing Oniinz Apg
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http://dec.alaska.gov/water/vsw/index.htm
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Welcome to the Water Online Application System
(OASys)!

Water Online Application System

WeLcome To DEC's Warer OnNLINE AppLicaTion SysTeM (OASys)

Select ” 10 MyAlaska™ and Iogn Using YOUr MyAkaska User account

_ mel)ﬁiaska J

To enter the Waies

myAlaska

visiting this page and you do not have a myAlaska account, enncll at myAlaska

myAkaska Account

Guidance for ¢

T
l
P

IMPORTANT: submitting an online application
requires a myAlaska account with a username and
password.

» If you don’t have a myAlaska account, continue
to the next step in this document to create one.

> If you already have a myAlaska account, click
on “Continue to myAlaska” button to login. After
entering your myAlaska user name and
password, you will be directed to the Online
Application System, ready to fill in the eNOI.

DEC Water Oniiné Appiicaiion System (OASyS) has sent you heré o sign in

myAlaska Login
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If you already have a myAlaska account, skip to step 5
in this guidance.

If you don’t have a myAlaska account, select the
“enroll at myAlaska” link. You only need to create a
myAlaska account once!

The separate document “Guidance for Creating New
myAlaska Account” will walk you through setting up a
myAlaska account.

TIP: Think of a personal myAlaska account as a driver’s
license. It is completely acceptable to use it for
submitting these applications. However, you can also
set up a separate “business” myAlaska account if you
would prefer.

Water Online Application System

myAlaska

"s Warer Onive AppLicamion Sysrem (0OASys)
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http://dec.alaska.gov/water/OASysHelp/attachments/myAK_Reg_guidance.pdf
http://dec.alaska.gov/water/OASysHelp/attachments/myAK_Reg_guidance.pdf

5

Log in to DEC Water Online Application System using
your myAlaska account.

Water Online Application System

:mﬂﬁ?aska

After successfully registering for a myAlaska account or
after entering your existing username and password,
you will arrive at the Online Application system, ready to
fill in the application!

Select the “VSW Construction Application” under the
Grants Tab from the available categories.

Water Online Application System

- VSW Planning Application

- Alaska Clean Water Actions Grant Application;acvis
‘ - Municipal Matching Grant Application(mGa
|- VEW Construction Application WCIPCON |
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A series of steps will take you through the application,
asking for information pertinent to your project.

Fill out the information on these pages as completely
and thoroughly as possible. (Below you will find a few
“Tips” that provide additional information regarding
navigation of these steps.)

TIP:

Questions with a Star ( #*) next to them are required.

A, state of Alaska

Alaska Deparim

wrd of Environmental Conservation
Division of Water

VSW Construction Application

Submission Process

When finished with a step, go to the next page by
selecting the “Save & Continue” button in the lower right
corner.

TIP:

At any time, you can logout, and your information wiill

Comnmunl by Hame * ADAS
Addres: *
Address 2

City Ll |
Stab *
Zip Coude *
Centact Ham *
Title

uuuuuu Humber -

Fax Number

E-Mail Addre

Plaase provida tha amail address for tha applicant contact Bstad abava, If availabla. Do net provida the amaj

for the consultant or agency engineer.

be saved. — =

NOTE: Changes to the current page are not saved until

you hit “Save & Continue”.

At any time, you can also select the “Overview” button e * o

at the bottom of any page to go to the overview step i = .

(last step). This step allows you to review your ‘L

information and to edit previously entered information. s A

NOTE: Remember, Changes to the current page are not “:;‘.f‘w. e e o o coma oo e, a5 o et o s

saved until you hit “Save & Continue”. — TS
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Step 1 will ask you for your community and contact VSW Construction Application
8 inform atio n . Submission Process

Step

Select your community name from the drop-down list.

General Information

Purpose

Complete all required fields, as well as any optional S S L NS T ON SLAEE
fields that apply, then click “Save & Continue” to save o Wt herkta e st

the information entered and continue to step 2. " -

Title

* % %

Phone Number *
Fax Humber

E-Mall Address

Please provide the email address for the applicant contact listed above, if available. Do not provide the email
address for the consultant or agency engineer.

Ovaviow Save & Continus

Step 2 determines the eligibility of your community. B
9 Read each question carefully before continuing to the e Engiibty

n eXt Ste p . Eligibility: in order fo

Tracking #: FY17WCIPCONDO1L Facility: ADAK Type: VSW Construction Application

JEC Lo establish olig

s complitely as possible.

* Indicates required flald

1. Three Year Priority List

Does your community currently have a project on

T = = Yas
the Thras Year Priarity List?

If you answer Yes to question 1, your community is not eligible to apply for VSW construction funding at this time,

2. Operation and Maintenance Best Practices

Does your communlty currently meat all eligiblliy %
requirements associated with 3 current Operation
and Maintenance Best Practices?

Tes - to

I you answer Mo to question 2, your commurity i not eligible to apply for VEW construction funding at this time.

3. Sanitation Facilities Master Plan

1= the total amount of funding being requested, %
plus all remaining needs, greater than $2 million?

ompleted Sanitation
chments must be

If you answer Yes to question 3, the scope of your funding request must be included in a curr
Fi ¢ Plan In order for your appilcation to be considered eligitle. In additien, the fal
the application:

g &

Included w
¥ Acopy of the Exacutive Summary - from 3 current, completed Sanitation Facilities Master Man Compeehentive Flan, or Faasibility Study

for the community;
and, if the plan is not currently included in the vew
* A Letter of Approval - for the clan or stud

signed by the Facility Programs

If you answer Ho to Question 3, an approved plan for funding request is not required at this time.

Provicus Overview Save & Continue
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Step 3 asks you which projects you are requesting
funding for. Depending on your community, there may
be one or more projects available. Check the box in
front of each project for which you are requesting
funding. Click on the project to review project
information.

Once you’ve selected your project(s), click “Save &
Continue” to continue on to the next step.

Step 4 asks you to review the Operation and
Maintenance (O&M) information for your project.

To review the O&M information for your community,
click on the “O&M Report” link. Once reviewed, check
the box next to the link. If the O&M information in the
report is incorrect, provide corrected information.

Click “Save & Continue” to continue on to the next step.

| Project Funding Request

i
Project Funding Request: To request project funding, pleass identity

required fleld

the praject{s) for which you are requesting fundin
Tracking & FY17WCIPCONDGO1L Facility: 203, ADAK Type: VSW Cons!
or which you are requesting funding. To review the project infarmation cl

Total Cost: $855500.0
t, Total Cost: $5443750.0

one project to

click HERE for VSW Constructlon Application scering Infermation.

Operation and Maintenance Worksheat Verification

Purgose

Please review the Information carefully, and If there are any errers, please contact the appropriate technical assistance
pr o»lse 2

NOTE: To review the O&M information, click on your community name below,

.md veul'k:allon In orger to énsure that the Operation and Maintenance information about your kocal
cor plaase varify I' informatis
* Indficates require
Tracking #: FY17WCIPCONOOLL Facility: 302,ADAK Type: VEW Construction Application
The Operation and Maintenance (0&M) information about your local utility has been recorded by technical assistance providers

asslqned lo work wil l'- yeur communi t\-' This infi orn—at en W||I be used L] calcu ate the U'Ql\ score for you fund ing apglication.

d fiald.

Check box after
Information:

sviawing D&M workshest * ADAK D&M Raport

Click HERE for VSW Construction Application scoring information.
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Step 5 collects information about related projects. Enter
in any requested information and click “Save &
Continue” to continue.

Step 6 gives you the option to submit any required or
optional attachments online.

Please read the directions carefully on this page.

Step

Attachments

Purpose

Required Attachments:

«can be submitted in any of the three follow

Attachments to this applicatle ing

L. Subemit attachments electronically in this step.
2. Mall the paper attachments to the VoW office,
3. Contact the prc G to your community to verify that attachme

ts are incuded using S0S,

all construction applications require the following attachmen
¥ A map showlng preposed facllitles - At a minimum, the map must be 6% x
existing and propased faciliti

le quality, indude a noerth arrow, and ldentify

Other Attachments

If the total estimated cost of all your sanitation 'eeds exceeds 32 million, the scope of your funding request must be included in a
current, completed Sanitation |'1C| Ities Master Plan, In order for your application to be considered eligible. In addition, if the plan is
not eurrently included in the i included with the application:

¥ A Letter of Approval - for the plan or study

The following attachment Is required for specific points to be awarded:
¥ Written des(ﬂDnon of the wnher and sewel fn( es in your community - 1 e- ting facilities in your community censist of no mere than
der to reciive all possible O&M po
Please note \I:ot thls |nfolmn\|o|| ay Inwe already been submitted by Ille project engineer assigned to your
community. If not, please attach below.

Attachments in a digital fermat {Werd Dec, PDF, GIF, PG, etc.), may be attached to your application using the form below. There is

a flle size limit of 20MB.

Eurpose

Related Projects: Please identify any
ill increase the score of this application.

prajects will

Tracking #:

Step

Related Projects

FY1TWCIPCONDO1L Facility: 3I02,ADAK

Related Non-Sanitation Projects
Relation of this project to any fully funded non

itation infr

your community (roads, nuuung, at

(75 Points)

projects in

Ongoing Sanitation Funding
Describe any other ongoing and funded water,

sEwer, of

alidl waste construction project

scheduled for complation during the 2015-2018

(100 Points}

Cost estimate for this water and sewer
construction activity:

Source of funding for the water and sawer
construction project:

Thils infarmation |s avallable from the project engineer assignad to work with your communiey.

Click HERE for VEW Construction Application scos

g information.

her currently funded contruction projects dosely related Lo this fund

euest, Other, dosely related

* jndicat

required

WSW Construction Application

Tracking :

F¥Y17WCIPCONOO1T Facility: 302, ADAK

First, use the browse button to sefect a file from your local system. Then, complete the attachment type, title and description

flelds before clicking the attach button to add the file to your application attachmant list. While the upload Is In progress, clicking
on any button will cancel
Remove” button. File size limit is 20MB for each attach

» upload. If you would like to rema

Required Attachments

The ‘ol owing list of attachments are required to be submitted. but uploading In this step Is aptional. Alternatively, you may
ered to the appropriate DEC office,

attach a file
Flle:
Type:
Title:

Description:

Attachments

Previous

via email,
1. Map of Proposed Fad

fax, traditional mail, or hand deli

Choase Fike | No e chosen
Map of Proposed Facilities

Attach

Remove

Overview

e the file from your apy

ent. To see what kinds of files may be uploaded, click here.

V5SW Construction Application

t it in the list and click the

Save & Continue
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15

The “Application Overview” page (Last Step) gives you
an opportunity to review and edit what you have
entered so far.

To change any information in a section, select the “Edit”
button that corresponds to that section.

After all information is entered and you have finished
adding all online attachments, you will need to submit
your application.

NOTE: A check will appear next to task “1. Complete
Application Form” if the application is complete and
ready to be submitted.

To go the Submission page, select the “2. Submit
Application” link under tasks on the Application
Overview page. You can also click on the “Continue”
button at the bottom of the page.

VSW Construction Application

Sten

o header °E,
oceed to the Sul

Tasks; B erint For Your Records

o the left indicate tasks that have yet to be
complated. You must complate every itam from the task list
before DEC will process your submittal

Your Current Entries;
Tracking . . - . VSW Construction
- FY16WCIPCONDOOS Facility: 302, ADAK Type: application
General Information Detalls @
Community Name 302, ADAK
Address test
Addrocs 3
Clty tes
state tes
Zip Code 1
Contact Nama tast
Title
Phone Number tes
Fax Humber
E-Mail Address
Eligibility Details Edit
Does your community currently have a
Attachments Title (Type), Description
Copy to New Application ] l Home [ Cantinue ]
OASys version 3.5.17
(help?) Home Logout
Stateof Alaske myAlssks DEC Steff Direciory Wsbmaster Commissioners Office  Divisions/Contacts  Fress Relesses  Public Notices  Regulstions

L

o

F Overview

ko that

sader it button to return
to the Submittal page.

¥) 1. Complete Steps
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The “Final Steps” page gives you the option to submit
your application to DEC.

If you are satisfied with your application click the submit
button on this page.

NOTE: Once submitted, you will no longer be able to
modify the application or add additional attachments.

Once vyour application is submitted, you have
completed the online application process and may
close your browser. You will receive an email confirming
your submission.

Final Staps

Tracking #: FY17WCIPCONDD1 L Facility: 302, ADAK Type:

Submit

VSW Construction Application

Submitted

Congratulati , your application has been

If you have any questions or concerns, please contact DEC at DEC.Water. OPAHelp@alaska.gov

Oveniew Home

help? Home

Logout

For assistfance with the online process, please
contact the Division of Water at 907-465-5180 or

email DEC.Water.OPAHelp@alaska.gov
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